AIMUHHUCTPALUA KUPIINJIBCKOI'O CEJIBCKOT'O
IOCEJEHUS YCTh-IABUHCKOI'O PAHOHA

HOCTAHOBJEHMNE

CTaHHMIIa KI/IpHI/IJIBCKaH

00 yTBep:KIeHNH AIMUHUCTPATHUBHOIO PerjiaMeHTa Mpea0CTABICHUS
MYHMIUNAJIbHOM yeiayru: «lIpegocraBieHue BIMUCKU
W3 MOXO03AVCTBEHHON KHUTH

B coorBerctBuM ¢ denepanbHbiM 3akoHOM OT 27 urona 2010 roga Ne 210-D3
«O0 opraHmMzanuu MpeaoCTaBICHUS TOCYIAPCTBEHHBIX U MYHHUIIUIAIBHBIX YCIIYT»,
®enepanbubiM  3akoHOM 0T 06 okTsa0ps 2003 roma Ne 131-®3 «OO6 oO0umx
MPUHLNNAX OpPraHU3allid MECTHOTO camoynpasieHusi B Poccuiickoit @enepanuny,
YcraBom  Kuprmunbckoro cenmbckoro  moceneHusi  Ycrb-JlabuHCKOTO — paiioHa,
MIOCTAHOBIICHUEM aJIMHUHUCTpauuu KHUPHNUIBCKOTO CENbCKOTO TOCENCHHUS YCTh-
Jlabunckoro paiiona ot 21 mexabps 2018 roma Ne 172 «O06 ytBepxkaenuu [Ipaun
pa3pabOTKH U YTBEPKICHUSA afMUHUCTpaIuer KuprnuibCckoro cenbcKoro moceIeHus
Ycrp-JIabuHCKOTO  paiioHa aIMUHUCTPATHUBHBIX PEIVIAMEHTOB  MPEIOCTABICHUS
MYHULIUNATBHBIX YCIYT U MYHUIIUTIATBHOTO KOHTPOJISD», TOCTAHOBIIAIO:

1. YTBepanuThH aIMUHHACTPATUBHBIN periaaMeHT [IPEIOCTABIICHUS
MYHUIUMIIATBHON yciyru: «lIpenocraBieHne BBIMUCKA U3 MOXO35MCTBEHHON KHUTH,
COTJIACHO MPUJIOKEHHUIO.

2. IlpusHate  yTpaTHUBIIMM CHUJy  IIOCTAHOBJIEHHE  AJMHUHUCTPALINU
Kuprnunsckoro cenbckoro moceneHus: Y ctb-JIabuHckoro paioHa:

-oT 14.01.2016 roma Ne 7 «O06 yTBEep)ACHUN aIMUHUCTPATUBHOTO PETrIaMEHTA
NpEAOCTaBICHU MyHULIMNANbHON  ycnyru  «lIpemocTaBieHne  BBIMCKA U3
MMOXO3IUCTBEHHON KHUTHY,

- or 29.04.2016 roma Ne 123 «O BHECeHMH HW3MEHEHUN B IOCTAaHOBJICHHE
aAMUHHACTpa  KHPIHIIBCKOTO CEIBCKOTo IoceieHus Y crb-JIabuHCcKoro paiioHa
or 14.01.2016 roma Ne 7 «O0 yTBEepkIACHUH aJIMUHUCTPATUBHOTO pETiiaMEHTa
MPEIOCTABICHUS] MyHULIMNANbHOW  ycinyru  «llpemocraBneHne  BBIIUCKH U3
MOXO035MCTBEHHON KHUTH.

3. Obmemy otraeny aaMUHHCTpauuu KUPHUIBCKOTO CEIbCKOrO IMOCEICHUS
VYerp-Jlabunckoro paitona (I"apkyiiioBa) 00Hapoa0BaTh HACTOSALIEE TOCTAHOBJICHUE B
YCTaHOBJICHHOM MOPSIIKE U Pa3MeCTUTh Ha O(UIMATBLHOM caiTe aAMUHUCTpaluu A
Kuprnunbsckoro cenbckoro nocesnenus Y ctb-JIabuHckoro paiioHa B ”HGOPMAIIMOHHO-
TEJIEKOMMYHUKAILIMOHHOU ceTH «HTEpHET.



4. KoHTpoJsib 32 BBINOJHEHUEM HACTOSIIIETO MOCTAHOBJICHUS BO3JIOKUTH Ha
VYcerp-Jlabunckoro  paiioHa

raBy  KUpnuibCKOro  ceabCcKoro
3anopoxckoro C.A.

5. [IlocraHnoBneHue BCTymaer
oOHapOI0BaHUS.
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KupnuibCkoro cenbCKoro noceieHus
Ycrp-JIabuHckoro paiiona
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ITPMJIOKEHUE

YTBEPX/EH

MOCTAHOBJICHUEM aIMUHUCTPAIUN
Kupnunbckoro cenbckoro
rnocejieHust Y crb-JIabuHcKkoro
paiioHa

oT 2018 1. No

AAMUHHMCTPATHBHBIN perjiaMeHT
110 MPEAOCTABJICHUI0 MYHUIMIIAJIBbHOU yeayru: «IIpegocraBiienue BbINUCKH U3
NOXO0351ICTBEHHOM KHUT'W»

Pazgen I. OBIIME ITOJIOXXKEHUA

ITonpazgen 1.1. TIPEAMET PEI'YJIMPOBAHUS
AJIMUHNUCTPATUBHOI'O PEI'JTAMEHTA

AIMUHHCTPAaTUBHBI ~ pENIAMEHT  MPEAOCTaBICHHA  aIMUHHCTpaluei
Kuprnnneckoro cenbckoro moceneHuss Ycrb-JlabuHckoro pailona (nmanee -
Pernmament)  myHununaneHod — ycinyru  «lIpemocTtaBieHwe  BBINUCKHA U3
MOXO3SIICTBEHHON KHUTW» (J1ajiee - MyHUIIMNAJIbHAS YCIyTa) ONpeaeiseT CTaHAapThI,
CPOKM U TOCIEAOBATEeIbHOCTh aJMHHUCTPATUBHBIX Mpoueayp (AeicTBuil) 1o
MPEAOCTABIEHUIO aJIMUHUCTpauued KupnuinbCkoro cembcKkoro mnoceneHus Y CThb-
JlabuHCckoro paiioHa MyHuuMnaabHOM ycnyru «lIpenoctaBieHue BBITUCKH U3
MOXO3SIICTBEHHON KHUTHY (Jajiee — MyHHUIIUTIAIbHAS YCIIYTa).

Hoppaspen 1.2. KPYT 3ASIBUTEJIEN

3asgBUTENSIMH HA TpenocTaBlieHne MYHHIIMNAIBHOW YCIYTH  SIBJISIOTCS
IOpUanYecKue U GU3NUECKHe JIIa (3a UCKIIOYCHHEM TOCYAapCTBEHHBIX OPTraHOB U
WX TEPPUTOPHATBHBIX OPTaHOB, OPTaHOB TOCYJIAPCTBEHHBIX BHEOIOKETHBIX (HOHIOB
U WX TEPPUTOPHUATLHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIPABJICHHS),
oOparmaronirecss Ha 3aKOHHBIX OCHOBAHMSIX 3a IMOJTYYCHUEM MYHUIIAIIATLHON YCITYTH,
a TaKkKe WX TPEACTABUTCIIH, HAJEICHHBIC COOTBETCTBYIONIUMHU ITOJTHOMOYHUSMHU C
3asBJICHUEM O TIPEIOCTABJICHUW MYHUIIUIAIBLHON  YCIYTH, BBIPAKCHHOW B
MMCHbMEHHOM WJIU DJICKTPOHHOU hopme.

Honpasnen 1.3. TPEBOBAHNMA K IIOPAIKY UHOOPMIPOBAHNMA
O ITPEAOCTABJIEHMN MYHUIUITAJIBHOU YCIIYTU

1.3.1. Tlopsmok monydyeHus UHGPOPMAIUU 3asBUTEIAMU IO BOMPOCAM
IPENOCTABICHNS MYHUUMIIAJIBHOW  YCIYTM M YCIYI, KOTOpPBIE  SIBISIOTCS
HEOOXOJMMBIMU U 00SI3aTENbHBIMHU JJISI MPEIOCTABICHUS MYHHUIUIAIBHON YCIyTH,



CBEJCHMI O XOJI€ MPEIOCTABICHUS YKa3aHHbBIX YCIYT, B TOM YHCIe Ha O(ULIMaIbHOM
caiite, a Takke Ha EnuHOM mopranie rocyJapCTBEHHBIX U MYHULUIMAIBHBIX YCIYT
(bynKIIHIN):

1.3.1.1. B agMunucTpanuu KHUpNHIBCKOTO CEIbCKOTO TIOCEICHUs Y CTh-
JlaGuHckoro paitoHa (j1anee - YoaIHOMOYEHHBIN OpraH):

B YCTHOU (hopMe Ipu JTUYHOM OOpalleHuu;

C UCIOJIb30BaHUEM Telle(pOHHOM CBA3H;

10 MICHMEHHBIM O0PAIICHUSM;

B (hopMe 3IEKTPOHHOTO JOKYMEHTa MOCPEACTBOM HAmpaBlICHUS Ha aJpec
AJEKTPOHHOM MOYTHI.

1.3.1.2. B ¢wmmanax rocygapCTBEHHOTO aBTOHOMHOTO  YUYpPEKICHUS
Kpacnonmapckoro  kpas  «MHOrOQyHKIMOHAIBHBIA  IIEHTP  MPEAOCTaBICHUS
TOCY/IapCTBEHHBIX M MYHHIMNAIbHBIX yciayr KpacHomapckoro kpas» (mamee —
M®II), B ToM uucie B ¢uianaie TocyAapCTBEHHOTO aBTOHOMHOTO YYPEKIECHUS
Kpacnomapckoro  kpasi  «MHOTrOQyHKIMOHAIBHBIA  LIEHTP  MPEIOCTaBICHUS
rOCyAapCTBEHHBIX U MYHMIMOAIBbHBIX yciyr KpacHomapckoro kpas» 1mo YcCTb-
Jlabunckomy paitony KpacHomapckoro kpasi:

IpU JIMNYHOM OOpaIlEHUY;

[IOCPEICTBOM UHTEPHET-CaNTa.

1.3.1.3. TlocpeactBom pa3zmernieHus: MHGOpMAIMK Ha O(UIMATBEHOM CaiTe
Kupnunsckoro CEIBCKOTO ITOCETIEHUS Yerp-JlabuHckoro paiioHa
www.Kirpilskoesp.ru (nanee - opuIHATIBHBIN CalT).

1.3.1.4. TlocpencTtBom pasmMemnieHus WHHOpMANWK B HHPOPMAIMOHHO-
TEJICKOMMYHUKAIIMOHHON ceTn « UHTepHEeT»:!

- B (pemepanbHOl rocyaapCTBEHHON HHPOpMALMOHHON cucteme «EnuHbIi
opTanl rOCyJapCTBEHHBIX 151 MYHULHATTATBHBIX yCIIyT (pyHKUHI)»
(www.gosuslugi.ru) (nanee — Enunbiii mopran);

- B PErHoHAJIbLHOW TocyaapcTBeHHOW HHpopmaimoHHoi cucteme «llopran
rOCyJAapCTBEHHBIX M MYHHUIMINAIBHBIX ycuyr (dbynkumii) KpacHomapckoro kpas»
(Www.pgu.krasnodar.ru) (nanee — PeronanbHbIi HOpTAN).

Ha Exgunowm IlopTane pasmemaercs cineayromas ”HPOpMaIIus:

1)  ucyepmbIBAIONIMK  TEPEYeHb  JIOKYMEHTOB, HEOOXOIAMMBIX IS
MIPEIOCTaBIICHUSI MYHUITUTIAIBHONW YCIyTH, TpeOOoBaHUS K O(DOPMIICHHIO YKa3aHHBIX
JOKYMEHTOB, a Tak)Ke TIepeYeHb JOKYMEHTOB, KOTOpPBIE 3asiBUTENIb BIIpPaBE
NPEICTaBUTh TI0 COOCTBEHHOW MHUITUATHBE;

2)  Kpyr 3asBUTEIICH;

3)  CpOK MpenoCTaBICHUS MYHUITUNIAILHON YCIYTH;

4)  pe3ynbTaThl MTPEJOCTABJICHUS MYHHUIUNAIBHOW  YCIYTH, TOPSIOK
NPEACTAaBICHUS]  JOKYMEHTa,  SBJSIOLIETOCS  PE3yJIbTaTOM  MPEJOCTABICHUS
MYHULIMNIAIBHOW YCIIYTH;

5) pa3mep TOCYHapCTBEHHOH TONUIMHBI, B3MMAaeMOW 3a MPEIOCTaBICHUE
MYHULIANIAIBHOW YCIIYTH;

6) mcyepnBIBAIONINI NIEPEYCHb OCHOBAHWHN ISl MIPUOCTAHOBIICHUS WJIM OTKa3a
B MIPEIOCTABICHNY MyHUITUTIATLHOU YCITYTH;



7) 0 mpaBe 3asBUTEIIA Ha JIOCyAcOHOE (BHeCymeOHOE) 00XKaloBaHUE JICHCTBUI
(6e3neiicTBUS) M pelIeHUN, TPUHATHIX (OCYIIECTBISEMBIX) B X0J€ MPEI0CTaBICHUS
MYHUIUTIATBHOU YCITYTH;

8) dopmbl 3asBieHuii (yBEAOMJICHHM, COOOIIECHUI), HCIOAb3YEMbIe IIPH
MPEIOCTABICHUU MYHUIIUTIAIBHON YCIIYTH.

Uudopmanuss Ha EguHom mnoprane, PernonansbHOM mopTtajie O TOPSIKE U
CpOKax TMpeaocTaBiieHus MyHUIMNAIBHOM YCIYyrM Ha OCHOBAaHUM CBEJICHMUIA,
comepkammxcs B (emepanmbHOM TOCYIapCTBEHHONW WH(POPMAIIMOHHON CHCTEMe
"®enepanbHbIl peecTp TOCYAAPCTBEHHBIX M MYHUIMNAIBHBIX ycIyr (QyHKImil)",
pPETMOHAIBHOM ~ TOCYJapCTBEHHON  HMH(POPMAIMOHHOM  cHCTEeMe "Peectp
TOCYIapCTBEHHBIX W  MyHUIMDaibHbIX  ycnyr  KpacHomapckoro — kpas",
MIPEIOCTABIIACTCS 3aIBUTEIIO OECILIATHO.

Joctynm k wuHMOpManmuu O CpPOKax M TMOPSIAKE MPEIOCTaBICHUS YCIyTU
OCYyILECTBIsIeTCSl 0€3 BBINOJHEHUS 3asBUTENEM KakKuX-1M00 TpeOOBaHUM, B TOM
yucie 0e3 HCIOJIb30BaHUS MPOrPaMMHOTO OOecleueHusl, YCTaHOBKa KOTOPOTO Ha
TEXHUUYECKUE CPEJICTBA 3asBUTENS TPeOYyeT 3aKJIIOUEHUS JULEH3UOHHOTO WM MHOTO
COTJIALICHHUS C paBoobaaTenem IPOrpPaMMHOTO obecrieueHus,
IpelyCMaTPUBAIOLIET0 B3UMaHUE TUIAThI, PETUCTPALMIO UJIM aBTOPU3ALIUIO 3asiBUTEIIS
WIH [IPEIOCTABICHUE UM NIEPCOHATIBHBIX IaHHBIX.

1.3.1.5. TlocpeactBoMm pasmenieHuss UHPOPMAIMOHHBIX cTeHaA0B B M®DI] u B
YIIOTHOMOYEHHOM OpraHe.

[TocpenctBoMm TenedonHoi cBszu Call-nenTpa (ropsyast TUHUS).

1.3.1.6. HuadopmupoBanue O TNPEIOCTABICHUN MYHHUIIUNAIBLHON YCIyTH
OCYILECTBIISIETCS OECIIIATHO.

Criernanuct, OCYIIECTBISIOMNNA KOHCYITUPOBaHNE (TTOCPEACTBOM TenedoHa
WIM JIMYHO) IO BONPOCaM TNPEIOCTABICHUS MYHHIIUINAIBHOW YCIYyTH, IOJIKEH
KOPPEKTHO ¥ BHUMATEIbHO OTHOCUTHCS K 3aSBUTEIISIM.

[Ipy KOHCYNBTUpPOBaHMM MO Tese(OHY CIEUUATUCT JOJKEH Ha3BaTh CBOIO
damMuiIMio, UMsI U OTYECTBO, JIOJDKHOCTb, a 3aT€M B BEXJIMBOW (opMe 4YETKO U
oApoOHO TPOUHGOPMHUPOBATH OOPATHBIIIETOCS TI0 HHTEPECYIOIIUM €r0 BOIIPOCaM.

Ecnu cneumanuct He MOXXET OTBETUTh Ha BOIIPOC CAMOCTOATEIBHO, JUOO
MOJIFOTOBKA OTBETA TPeOyeT MPOJOJIKUTEILHOTO BPEMEHHU, OH MOKET MPEJIOKHUTh
oOpaTuBIIEMYyCsl OOpaTUTHCSI THUCBMEHHO, MO0 HA3HAYUTH APyroe yaoOHOe s
3aMHTEPECOBAHHOTO JIUIIA BpeMs IS MOJTydeHUs: HH(OpMaIInK.

Pexomengyemoe Bpems nmisi TenedoHHOro pasroBopa - He Oosee 10 MuHyT,
JMYHOTO YCTHOTO MHGOPMHUPOBaHUS - HE OoJiee 15 MUHyT.

NuauBuyanbHOEe MHCbMEHHOE WH(MOPMHUpPOBAHUE (MO 3JIEKTPOHHOWU TMOYTE)
OCYIIIECTBISIETCS IMMyTEM HaIpPaBIICHUS SJCKTPOHHOTO MUChMa Ha aJipec dJICKTPOHHOU
TIOYTHI 3asIBUTEIIS U IOJDKHO COJAEPIKATh YETKUH OTBET Ha MOCTABJICHHBIE BOIIPOCHI.

NuanBuayanbHOe MUCbMEHHOE HHPOPMUpOBaHUE (TI0 MOYTE) OCYIIECTBIIAETCS
myTeM HampaBieHHUs MUChMa HA TOYTOBBIN aapec 3asBUTENS U JOJDKHO CONEPXKATh
YETKUI OTBET Ha MOCTaBJICHHBIE BOIIPOCHI.

1.3.2. [lopsanok, popma, MECTO pa3MEIIEHHUS U CIIOCOOBI MOTYYEHHSI CIIPAaBOYHOM
uHbOpMaIluy, B TOM YHCIIE Ha CTEHJaX B MECTaxX MPeIOCTaBICHUS MYHHUIIMIIAIbHON
YCIYTU U YCIYT, KOTOpPBIE SBISIOTCS HEOOXOMUMBIMM M O0S3aTEIbHBIMU IS



IIPEAOCTABIECHN MYHULMIIAJIBHOW YCIYyTH B YIIOJTHOMOYEHHOM oprane, u B MOIL]
MPEAOCTABICHUS MYHUIIMNIATIbHBIX YCIYT.

Ha MnadopmaninoHHbIX cTeHaaX, pa3MelieHHbIXx B MOI] u B YoiHOMOYeHHOM
OpraHe, yKa3bIBalOTCS CIEAYIONIUE CBEICHMUS:

pexuM padoThl, afpeca YnoaHoMo4eHHoro oprana u M®LI;

aapec opUIMATBLHOTO caiiTa YMOJIHOMOYEHHOTO OpraHa, aJpec AJIEKTPOHHON
MOYTHI YTIOJTHOMOYEHHOTO OpraHa;

MOYTOBBIE  ajpeca, TenedoHsl, (amunuum pykoBoguteneii MOL[ wu
YOJIHOMOYEHHOTO OpPraHa;

MOPSAOK IIOJYYEHHs] KOHCYJNbTAaUMA O NPEAOCTABICHUNA MYHULIMIAIBHON
YCIIYTH;

MOPSZOK Y CPOKU MPENOCTABIEHNS MYHUIUITAJBHON YCIYTH;

oOpa3ibl 3a8BJICHUA O MPEJOCTABICHUH MYHULHUIIAIBLHON YCIYrd M 0Opa3Lbl
3aM0JIHEHUS TAKUX 3asIBJIICHUIA;

MCYEPIIBIBAIOIINNA TIEPEUCHb JOKYMEHTOB, HEOOXOAUMBIX JIJISl PEOCTABICHHUS
MYHUITUTIATBHOW yCIIyTHU, TpeOOBaHUA K O(POPMIICHUIO YKA3aHHBIX JIOKYMEHTOB, a
TaKKe€ TIEPeYeHb JOKYMEHTOB, KOTOpBIE 3asBUTEIb BIpPABE MPEACTABUTH IO
COOCTBEHHOW MHUIIUATHUBE;

OCHOBAaHUS JUIsi OTKa3a B IIpUEME JOKYMEHTOB O IIPEIOCTABJICHUU
MYHULHUNAIBHON YCITYTH;

HCUYEPIBIBAIOIIMN IIEPEYCHb OCHOBAaHMM [UIi OTKa3a B INPENOCTABICHUU
MYHULHANAIBHON YCIIYTH;

NOCylieOHbIA (BHECYACOHBIN) TOPSIIOK OOXKaJIOBaHUSI peIIeHUH u  (WiIn)
nercTBuil (0e31eCcTBUSA) YTOJHOMOYEHHOTO OpraHa, a TakXe JOJKHOCTHBIX JIMI] U
MYHULUTMATBHBIX CITYKAIIHX;

KpYT 3asBUTEIIEH;

pe3yabTaThl  MPENOCTABICHUS ~ MYHUIUIAIBHOW  YCIYTH,  MOPSIAOK
MPEIOCTABJIEHUS]  JOKYMEHTA,  SBILIIOLIETOCS  PE3yJIbTaTOM  IIPEAOCTaBIICHUS
MYHULUNAIBHOW YCITYTH;

pasMep TOCYIapCTBEHHOW IIOLUUIMHBI, B3MMaeMOM 3a IPENOCTABICHUE
MYHULIUIIAIBHOU YCIIYTH.

Nudopmarus o0 MeCTOHaXOXJIeHUM U Tpaduke paboOThl, CIPaBOYHBIX
TenedoHax, aapec ANEKTPOHHOM IMOYTHI YIIOJTHOMOYCHHOTO OpraHa, a Takke MOIL]
pa3meniaercs Ha opuIUaibHOM caiiTe KHpnuibCKOro CeiabCKoro mocesneHust YCTb-
JlaGunckoro paiiona B cetu «MHTepHer», Ha EnqunoM moprane u Ha PernonaapsHoM
nopTavie.

Nudopmanus na Equnom noprane, PernonanbHoM nopranie, Ipe1ocTaBisieTcs
3asIBUTENIO OECIUIATHO.

Hoctyn k uHOpManuMM O CpOKax M TMOPSAIKE NPEIOCTaBICHUS YCIYTH
OCYIICCTBIISICTCS. O€3 BBITIOJIHCHHS 3asBUTENIEM KaKHX-THMO00 TpeOOBaHMiA, B TOM
yyciie 0e3 HCIOJIb30BaHUSA MPOrPaMMHOTO OOecleueHusl, YCTaHOBKa KOTOPOrO Ha
TEXHUYECKUE CPEJICTBA 3asABUTENS TpeOyeT 3aK/IIOUEHUs JUIIEH3UOHHOTO WM WHOTO
COTJIALIEHUS c npaBooOaaaTenem IIPOrPaMMHOTO oOecrieueHus,
IIPEAyCMaTPUBAIOLIETO B3UMAHUE IIJIAThI, PETUCTPALIAIO UIN aBTOPU3ALUIO 3asBUTENS
WJIY NPEIOCTABICHUE UM MIEPCOHAIBHBIX JAHHBIX.



1.3.3. Opranuzarnuu, y4acTBYIONIME B TMPEJOCTABJICHUH MYHUIIUITAILHON
YCIIYTH:

- MexmyHunMnanbHbi oTAeN 1o TommcckoMmy U Y ctbh-JIabuHCcKOMY pailoHam
VYnpasnenus Pocpeectpa no KpacHogapckoMy kparo;

- MOLI.

Pazzen II. CTAHJIAPT ITPEJOCTABJIEHUS MYHMIUIIAJIBHON YCIIVTU

Honpasnen 2.1. HAUMEHOBAHWE MYHUITUTIAJIBHON YCIIYTU

HanmenoBanne mynununansHou ycnyru - «lIpegocraBineHue BBIHCKHA W3
MTOXO35MCTBEHHON KHUTH.

[Tongpaznmen 2.2. HAUMEHOBAHUE OPI'AHA, ITPEJJOCTABJIAIOLIEI'O
MYHUIUITAJIBHYIO YCIIVTY

2.2.1. IlpemocraBiieHME  MYHULMIAIBHOM  YCIYIM  OCYLIECTBIISIETCS
Y IIOTHOMOYEHHBIM OPTraHOM.

YNOJHOMOYEHHBIA OpPraH, NPEAOCTABIISIET MYHHUIUMIIAIBHYIO YCIYTy Yepe3
o0t oTen YOJHOMOUYEHHOTO OpraHa.

2.2.2. B mpegocTaBneHNH MyHUIIUTIATBHON yciryTu yuyacTByeT MODLI.

2.2.3. 3asBUTENH HE3ABUCUMO OT €T0 MECTa KUTEIIbCTBA WM MECTa IPEObIBAaHHUS
(mnst pu3MyecKuXx JIML, BKIIOYas UHAWBUAYAIbHBIX MpEAIpUHUMATENEH) In00 MecTa
HAXO0XKJEHUs (U1 FOpUINYECKHX JIMI) UMEET PaBo Ha oOpalieHue B Jito00il 1Mo ero
BbIOOpY M®I] B mpenenax tepputopuu KpacHomapckoro kpas aJis MpeaoCTaBlIeHUs
€My MYHULIAIIAJIBHON YCIYTU IO 3KCTEPPUTOPHAIBHOMY IPHUHIINITY.

[IpenocraBnenne MyHUIMIIAIIBHON yciayrd B M®L] no s3kcTeppuTopraibHOMY
INPUHIUIY OCYIIECTBIISIETCS HAa OCHOBAaHMM COIJIAIIEHWH O B3aUMOJIEHCTBUH,
3aKJIFOYEHHBIX YIIOJHOMOYECHHBIM M®I ¢ YTIOJTHOMOYEHHBIM OPraHOM.

224 B  npomecce  mpemocTraBieHUs ~— MYHHULIMOAIBHOM  yCIIYI'H
YOJIHOMOYEHHBIN OpraH, B3aUMOJIEUCTBYET C:

- MexmyHUIMNanbHBIM = OTAeIOM Mo ToOwmnucckomy u Ycrbh-JlabuHcKkOMY
paiionaM Ynpasnenus Pocpeectpa no KpacHogapckomy kparo;

- MOII.

2.2.5. B cootBeTcTBUU C MyHKTOM 3 yactu 1 ctathu 7 denepaibHOTO 3aKOHA OT 27
utoist 2010 roga Ne 210-®3 «O0 opraHu3zaiu NpeAOCTaBIEHHUS TOCYJapCTBEHHBIX U
MyHUIMIIATIBHBIX ~ yciayr»  (manmee -  @enepanbbiit 3akoH  Ne  210-D3),
YTOJTHOMOYEHHBIM OpraHaMm, MPeI0CTABIISIFOIIMM MyHULIMIIAIBHBIE YCIYTH, YCTaHOBJIEH
3arpeT TpeOOoBaTh OT 3asBUTEIISI OCYIIIECTBICHUS ICUCTBUI, B TOM YHCIIE COTJIACOBAHUM,
HEOOXOUMBIX JUIS MOIy4YeHUsS MYHULIUIIAIBHON YCIYTH U CBSI3aHHBIX C OOpalieHreM
B WHBIE T'OCYJIapCTBEHHBIE OPraHbl U OpPraHU3alMH, 3a HCKIIOYEHUEM MOJYyYEHHUS
YCIIyT, BKJIOYEHHBIX B MEPEYEHb YCIYr, KOTOPBIE SBISIOTCA HEOOXOAUMBIMH U
00s3aTENbHBIMUA ISl TPEIOCTABICHUS MYHHUIMNAIBHBIX YCIYT, YTBEP>KIECHHBIX
pemiennem CoBera Kupnuibckoro cenbckoro noceiaeHust Y crb-JIabuHnckoro paioHa.

ITonpaznen 2.3. OIIMCAHUE PE3VYJIBTATA



ITPEJIOCTABJIEHU S MYHULIMIIAJIBHOM YCIIYTU

2.3.1. Pe3ynbraroM mpenocTaBl€HHUS MYHULUNAIBHON YCIyTu SBISETCH,

BbIJ1aya!

1) BBINMCKY U3 MOXO35IIICTBEHHON KHUTH;

2) yBenoMieHMsI 00 OTKa3e IMpPENOCTABJICHUS BBIMUCKU M3 IOXO3SHCTBEHHON
KHUTH.

2.3.2.  Pe3ynmprarbl  NPENOCTABICHHWS  MYHUUMIAIBHOW  YCIYTH IO
DKCTEPPUTOPUATBHOMY MPUHLHUIYY B BHJE BJIEKTPOHHBIX JOKYMEHTOB MW (WJIM)
AIIEKTPOHHBIX 00pa30B JOKYMEHTOB 3aBEPSAIOTCS Y OJHOMOYEHHBIM JIOJKHOCTHBIM
JULOM YTIOJJHOMOYEHHOT'O OpPIaHa.

2.3.3. Jlia momydeHus pe3ynbTaTa IPEAOCTABICHUS MYHHULMIAIBHOM YCIyTH
Ha OyMa)XHOM HOCHUTENE 3asgBUTENb UMEET NPaBO OOPATHTHCS HEMOCPEICTBEHHO B
YIIOJIHOMOYEHHBIN OpraH, O MPEAOCTABICHUA MyHULIMITIAJIBHON YCIYTH.

Honpazzaen 2.4. CPOK ITPEJOCTABJIEHUS MYHUIIUIIAJIBHOUM YCIIYTH, B
TOM HUCIJIE C YYETOM HEOBXOJNMOCTU OBPAIIIEHMA B
OPI'TAHM3ALINN, YHACTBYIOIIUE B ITPEJOCTABJIEHM
MYHULIMITAJIBHOM YCJIYTH, CPOK ITPUOCTAHOBJIEHU S
ITPEJIOCTABJIEHUSI MYHUILIMIIAJIBHOM VCJIYTU B CIYUAE, ECJIM
BO3MOXHOCTbD ITIPEAOCTABJIEHUA ITPEAYCMOTPEHA
3AKOHOJIATEJIbCTBOM POCCHIMCKON ®EJEPALIMU, CPOK BBIJJAUN
(HAITPABJIEHMA) ZOKYMEHTOB, ABJIAIOIINXCA PE3YJIBTATOM

ITPEJIOCTABJIEHUSI MYHUITUTIAJIBHON YCIIYTU

2.4.1. Cpok mpenocTaBlIeHUs] MYyHHUIUMAIBHON YCIYTH COCTaBIsieT He Oolee
NSATHAALATH pabOUYMX AHEW CO THS PETUCTPaLliy 3asBICHUS.

B cnydae monmaum 3asBUTENEM 3adBIICHHS Ha IOJyYEHHE MYHULUIAIBHON
ycayru 4depe3 EnuHblil mopran v PeruoHanbHBIM NOPTan CPOK IPEAOCTABICHHUS
MYHUIIUIIAJIHOM YCITyTH HE MPEBbIIIAET NATHAALATH padoYuX JHEH.

2.4.2. Cpox NpUOCTAHOBJICHHS NPEIOCTABICHUS MYHULHUIAJIBHON YCIYrd
3aKOHOJATEIBCTBOM HE MPEIYCMOTPEH.

[Mogpaznen 2.5. HOPMATHUBHBIE ITPOBOBLIE AKTHI, PEI' YJIMPYIOILIWE
IMPEAOCTABJIEHME MYHUILIUITAJIBHOU YCIIYI'U

[lepeyeHp HOPMATUBHBIX NIPABOBBIX AKTOB, PETYJIUPYIOLIIUX MPEIOCTABICHUE
MYHUIIUTIATBHOU YCIYTH (C yKa3aHUEM UX PEKBU3UTOB M UCTOUHUKOB O(PHUIIUATBHOTO
OIyOJIMKOBaHUs), MOUIEKUT 00s13aTEIbBHOMY pPa3MEILEHUIO Ha O(ULIMaIbHOM caiTe
YIIOJTHOMOYEHHOTO OpraHa, IPEAOCTABIAIOIIEr0 MYHULMIIAJBHYIO YCIYry, B CETH
"Nurepner", Ha EquHom noptanie n PernonaibHOM mopraie.

YIIOJTHOMOYEHHBIM OpraH, IMPEJOCTABIAIONMNA MYHHUIMNAIBHYIO  YCIYTY,
o0ecrieunBaeT pa3MeEIICHHEe W aKTyalld3alHio TepeyHs HOPMATHBHBIX MPaBOBBIX
aKTOB, PEIVIaMEHTHPYIOIINX IPEAOCTABICHNE MYHULIUIIAIBHON YCIIYTH.



Toxapasznen 2.6. UCUEPIILIBAIOIMIA ITEPEYEHD JOKYMEHTOB,
HEOBXOIMMbIX B COOTBETCTBHHN C HOPMATHBHbBIMI
ITPABOBbBIMU AKTAMMU JJIA ITPEJOCTABJIEHUA
MYHULIMITAJIBHON YCJIYTU U YCJIYT, KOTOPBIE SABJIAIOTCS
HEOBXOIMMbIMU 1 OBA3ATEJIbHBIMUA JULA ITPEJJOCTABJIEHUA
MYHULIMITAJIBHON YCIIYTH, TIOJJIEXXAIUX ITPEJICTABJIEHUIO
SASABUTEIJIEM, CIIOCOBBI UX ITOJIYUHEHWA 3ASABUTEJIEM, B TOM UUCIJIE
B DJIEKTPOHHOHN ®OPME, ITOPSIJJOK X ITPEJICTABJIEHIA

2.6.1. Jlna mosydeHHWs] MYHUIMIIAIBLHON YCIYTH 3asBUTENIb IPEIACTABIISCT
CJIEIYIOIIME JOKYMEHTHI:

Ne HanmenoBanne nokymeHra Tun [Ipumeuanne
/T JIOKYMEHTa
(opuruHardn,
KOIIHSA)
1 2 3 4
1. 3asBnenue  (mpunoxenne Ne 1 k| opuruHan | /Insg ucnoms3o-
Pernamenry) BaHUS B paboTe
2. JIOKyMEHT, yZOCTOBEPSIOMIAN JINYHOCTH KOIUsA Jlns uenosp3o-
3asiBUTEISI (MIPEICTABUTEIS 3asIBUTEIIS) BaHUS B paboTe
3. JlokyMeHT, YAOCTOBEPSIOIINN KOIUSA Jns uenosp3o-
MIOJIHOMOYHSI TPEICTABUTENS  3asIBUTENSA BaHUs B paboTe
(ITOBEpEHHOCTH)

2.6.2. IlepeueHb JOKYMEHTOB, HCOOXOAMMBIX IS TMPEIOCTABICHUS
MYHULUNAIBHON YCITYTH, ABISIETCA UCUEPIBIBAIOLIUM.

2.6.3. JIOKyMEHTBI, COCTaBJICHHbIE Ha HWHOCTPAHHOM SI3bIKE, IOJJIE)KAT
MepeBOJly Ha PYCCKUM s3bIK. BepHOCTH TepeBoJia U MOIJMHHOCTH IEPEeBOIUMKA
CBUJICTEIILCTBYIOTCS B TIOPSIIKE, YCTAHOBJIEHHOM 3aKOHOJIaTEICTBOM O HOTapuare.

2.6.4. Kormuu 1OKyMEHTOB JOKHBI OBITh 3aBEPEHBI B YCTAHOBJICHHOM TOPSIKE
WJTU TIPEACTABIIEHBI C IPEAbSIBICHUEM MOIJTMHHUKA.

2.6.5. 3asgButensaM oOecrieunBaeTCs BO3MOXKHOCTH BbIOOpa criocoba mojauu
3asBJICHUS] O MPEIOCTABICHUU MYHUIIMTAIBHON yCIyTH: MPH JIMYHOM OOpaIieHu!u B
YnonHoMo4eHHbIH oprad uin B M®L, mouToBO# CB3b10, B JIEKTPOHHOU opMe.

2.6.6. 3asgBieHue O TPEAOCTaBICHMH MYHUUUINAIBHONM  YCIyTH H
CKAHUPOBAHHBIE KOMHHU JOKYMEHTOB, YKa3aHHBbIE B HACTOSIIIEM MOApPa3JeiIe MOTYT
OBITh TTO/IAHBI B AEKTPOHHOU opme uepe3 Eaunblii moprai, PernonanbHbIil moprai.

2.6.7. Konuu 1OKyMEHTOB, YKa3aHHbBIX B MyHKTE 2.6.1 nmoapasnena 2.6 pazgena
Il PermamenTta mpeAcTaBIsIOTCS BMECTE C MOMJIMHHUKAMH, KOTOPBIE MOCJE CBEPKH
BO3BPAIIAIOTCS 3asIBUTEITIO.

B ciyuae HEBO3MOXKHOCTU MPEIOCTABJICHUS TTOITMHHUKOB, TIPEAOCTABIISIOTCS
HOTapHaJIbHO 3aBEPEHHBIE KOIUU.

2.6.8. 3asBuTento oOecrneunBaeTCs MpUEM TOKYMEHTOB, HEOOXOIUMBIX IS
MPENOCTABJIEHHUST YCIYrd, 4epe3 FEauHbii mnoprtan, PervoHanpHbIl MOpTan u
perucTpanus 3anpoca 6e3 HeoOXOAMMOCTH MMOBTOPHOTO MPEJCTABICHUS 3asiBUTEIEM
TaKMX JIOKYMEHTOB Ha OyMa)XHOM HOCHUTENle, €CIM HHO€ HE YCTaHOBJIEHO



dbenepalbHBIMUA 3aKOHAMHA W TPHUHUMAEMBIMH B COOTBETCTBHM C HHUMH aKTaMU
IIpaButennbctBa Poccuiickoit @enepanuu, 3akoHaMu KpacHomapckoro kpas u
MIPUHAMAEMBIMU B COOTBETCTBUHU C HUMU aKTaMU BBICILIETO UCIIOJIHUTEIBHOIO OpraHa
rocyJapcTBeHHOM BiacTu KpacHomapckoro kpasi.

[IpenocTaBiieHne yCIyTM HAYMHAETCI C MOMEHTA IMpPUEMAa M PETUCTPALUU
YOJIHOMOYEHHBIM OPraHoM, JJIEKTPOHHBIX JOKYMEHTOB, HEOOXOIUMBIX JUIs
MPEAOCTABICHUSA YCIYyTH, a TaKXe TOJYyYEHHUs] B YCTAHOBJIECHHOM IMOPSIKE
uHpopMaluu 00 OIulaTe yCIyrd 3asiBUTENIEM, 32 MCKIIIOUEHHUEM CiIydas, €clu AJis
Hayajga mpoueAaypbl (ACHCTBUSI) NPENOCTABICHUS YCIYTM B COOTBETCTBUHM C
3aKOHO/IaTEJIBCTBOM TPEOyeTCs JMYHAs SBKA.

2.6.9. 3asBuTens BIpaBe OTO3BaTh CBOE 3asBICHUE HA JIO00W CTaguu
pPacCMOTpPEHUSI, COIJIACOBAHUS WJIM TOATOTOBKH JOKYMEHTa Y IIOJIHOMOYEHHBIM
OpraHoM, OOpaTUBIIKUCH C COOTBETCTBYIOIIUM 3asiBICHHEM B YTOJHOMOYECHHBII
opras, B TOM YHUCJI€ B 3JIEKTpOHHOU (opme, 6o B MOII.

2.6.10. [Ipu NpEeAOCTaBICHUN MYHULIMTATbHON yCIIyTH o
HKCTEPPUTOPUATILHOMY MPUHIUITY Y TOJITHOMOYEHHBIA OpPraH He BIpaBe TpebOBaTh OT
3asBurenss wumm  MOL[ B mpemenax Ttepputopun  KpacHomapckoro — kpas
MPENIOCTaBIIEHUsI JIOKYMEHTOB Ha OyMaXHBIX HOCUTENSX, €CId HWHOE He
IIPEAYCMOTPEHO dbenepalibHbIM  3aKOHOJATEIBCTBOM,  PErNIAMEHTUPYIOIIUM
MPEAOCTaBICHNE MYHULIMIIATBHON YCIyTH.

Ionpaszaen 2.7. UCUEPIIBIBAIOIIMI ITEPEYEHD JOKYMEHTOB,
HEOBXOJIMMBIX B COOTBETCTBHUU C HOPMATHBHbLIMU
ITPABOBbIMU AKTAMMU JUJIA TTPEJJOCTABJIEHUA
MYHUIIUTIAJIBHON YCJIYTU, KOTOPBIE HAXO/JSATCS B
PACIIOPAKEHNU I'OCYIAPCTBEHHBIX OPI'’AHOB, OPI’TAHOB
MECTHOI'O CAMOYVYIIPABJIEHUA
N MHBIX OPTAHOB, YHACTBVYIOIINX B ITPEJOCTABJIEH1
MVYHUIUITAJIBHBIX YCIIVT, 1 KOTOPBIE 3AABUTEJIb BITPABE
[MPEACTABUTD, A TAKXXE CIIOCOBbBI UX ITOJIYVUEHUA 3AABUTEJISIMU, B
TOM UMCJIE B BJIEKTPOHHOI ®OPME, ITOPSJIOK X ITPEJJCTABJIEHU

2.7.1. UcuepnbiBaoIMi TMepeuyeHb JOKYMEHTOB, HEOOXOAMMBIX ISt
MPEIOCTABICHUS MYHULIMIIAILHON YCIYT'M, KOTOpbIE HAXOJATCA B PacCHOpsKEHUU
rOCyAapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIPABJICHUS W MHBIX OPraHOB,
YYaCTBYIOIIMX B MPEJOCTABICHUU MYHHUIIMNAIbHOW YCIYTH, U KOTOpBIE 3asBUTEIb
BIIpABE MPEJCTABUTH. BBIMKUCKY (CBeAEHUS) U3 ENMHOrO rocy1apcTBEHHOTO peecTpa
paB Ha HEJABM)KMMOE UMYIIECTBO 00 00BEKTE HEIBUKUMOCTH.

2.7.2. HenpenacrapieHue 3asBUTENIEM YKa3aHHBIX B HACTOAIIEM IOJpa3ielie
JNOKYMEHTOB HE SIBJISIETCSI OCHOBAaHUEM JUISl OTKA3a 3asBUTEII0 B IMPEAOCTABICHUU
MYHULIANAIBHOU YCIIYTH.

2.7.3. JIoKyMeHThI, TiepeyHciieHHble B M. 2.7.1, MOTYT OBITh HpeICTaBICHbI
3asiBUTENEM  caMocTosATenbHO.  HempencraBineHue — 3asBUTENEM  YKa3aHHBIX
JOKYMEHTOB HE SIBJSIETCSI OCHOBAaHUEM Il OTKa3a 3asBUTENIO0 B MPEJOCTABICHHUH
YCIIyTH.
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IToppasnen 2.8. YKASAHUE HA 3AIIPET TPEBOBATD OT 3ASABUTEJIA

2.8.1. Ot 3asgBUTEN 3alpelieH0 TpeOOBaTh MPEICTABICHUS TOKYMEHTOB U
uH(OpMAIUU WIK OCYIIECTBICHUS JNEHCTBUMN, MPEACTABICHUE WU OCYIIECTBICHHUE
KOTOPBIX HE MPETYCMOTPEHO HOPMATUBHBIMU MPABOBBIMU aKTAMH, PETYJIUPYIOIIUMHU
OTHOILICHHS], BOZHUKIINE B CBSI3U C PEAOCTABICHUEM MYHULIUIIATBHON YCIyTH.

3amnpernieHo TpeboBaTh MPEACTABICHUS JOKYMEHTOB M MH(OPMAILIUU, KOTOPHIE
B COOTBETCTBHHM C HOPMATUBHBIMH INpaBOBbIMU akTamu Poccuiickon denepanuu,
HOPMATHBHBIMH TPABOBBIMH akTamMH KpacHOmapckoro kpas U MyHULUIAIbHBIMH
aKTaMH HaXOJSTCS B PACHOPSKEHUH TOCYIAPCTBEHHBIX OPraHOB, MPEIOCTABIISIIOIIUX
MYHUIUMOAIBHYIO YCIYTY, HWHBIX TOCYAApPCTBEHHBIX OpPTraHOB, OPraHOB MECTHOIO
camMoOylpaBjieHuss W (Wu) MOABEAOMCTBEHHBIX TIOCYJapCTBEHHBIM OpraHaMm U
opraHaM  MECTHOI'O  CaMOYIIPaBJI€HUS  OpraHu3alyid,  y4aCTBYIOIIMX B
IIPENOCTABICHUN MYHULIUIIAJIBHBIX YCIYT, 32 HCKIOYEHUEM JOKYMEHTOB, YKa3aHHBIX
B yactu 6 ctateu / PenepanbHoro 3akoHa Ne 210-D3.

3anpemieHo TpeOOBaTh JOKYMEHTHI W HH(OpMaIuioo, OTCYyTCTBUE U (UJIHN)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAINCH IIPU NIEPBOHAYAIIBHOM OTKa3€ B IIPHEME
JOKYMEHTOB, HEOOXOAUMBIX JJIsi MPEIOCTABICHNUS MYHUIUMIAIBHON yciayru, 1100 B
IIPEIOCTABICHUM  MYHUIMOAIBHOW  yCIYI'M, 3@  HMCKIIOUYEHHEM  CIy4aes,
MPEyCMOTPEHHBIX MYHKTOM 4 yactu 1 ctateun 7 @enepanbHoro 3akoHa Ne 210-D3.

3anpemeHo OTKa3blBaThb B IpPUEME 3ampoca M HUHBIX JIOKYMEHTOB,
HEOOXOIMMBIX ISl TPEAOCTABICHUS MYHHUITUTIATLHON YCIIYTH, B CiIy4yae, €Cliv 3arpoc
U JOKYMEHTbI, HEOOXOIUMBbIE JJI MPEAOCTABICHHUS] MYHULIMITAIbHON YCITyTH, TOAaHbI
B COOTBETCTBUM C HHPOpMALMEH O CpPOKax U TMOPSJAKE MPeIoCTaBICHUs
MYHHUIMOAIBHOM yCIyTH, OmyOnMKoBaHHOM Ha EmuHoM mnoprane, PernonanbHoM
nopraie.

3anpeneHo OTKa3bIBaTh B PEIOCTABICHUN MyHULMIIAIBHOW YCIYTH B Cllydae,
€ClIi 3alpoC U JIOKYMEHTbI, HEOOXOJUMbIE ISl MPENOCTaBICHUS MYHUIUIAIbHON
yCIyrd, TMOAAaHbI B COOTBETCTBMM C UHpoOpManued O CpokKax U MOpsKe
IPEIOCTaBICHUS! MYHHUIIMIIAJLHOW yCiIyrd, onyOnukoBaHHOM Ha ExnHom moprane,
PernonansHom nopraiie.

3ampenieHo TpeOoBaTh OT 3asgBUTENSI COBEPILIECHUS WHBIX JCHCTBHM, Kpome
NPOXOXKJEHUA  WACHTU(UKAIMK W  ayTeHTU(UKAMU B  COOTBETCTBHUM  C
HOPMAaTHUBHBIMU TMPABOBbIMU akTaMu Poccuiickonn @Penepanuu, yKa3zaHus LU
npuemMa, a TakKe MPEeAOCTaBICHUS CBEICHMI, HEOOXOAMMBIX i1 pacuera
JUTUTEIBHOCTH BPEMEHHOTO MHTEpPBasia, KOTOPbIH HEOOXOAUMO 3a0pOHHMPOBATH IS
npuema.

2.8.2. 3ampenieHo TpeOOBaTh MPEACTABICHUS IOKYMEHTOB M HWH(}Opmaiuw,
OTCYTCTBHE€ M (WIM) HEJOCTOBEPHOCTb KOTOPBIX HE YKa3blBAJIUCh IpHU
NEePBOHAYAILHOM OTKa3€ B MpUeMe JOKYMEHTOB, HEOOXOIMMBIX AJIsl IPEIOCTaBICHUS
MYHULIMINIAJIBHOW yCIyrd, JUOO0 B MPEJOCTAaBICHUM MYHUIMIANbHON YCIyTH, 3a
VCKIIFOUEHHUEM CIIEAYIOIINX CIy4acB:

a) u3MeHeHue TpeOOBaHUN HOPMATHUBHBIX MPABOBBIX AaKTOB, KaCAIOIIUXCS
NPENOCTABICHUS MYHULHUIIAJBHOM yCIyTH, T[OCIAE MEpPBOHAYAIBHON MOJAYn



3as1BJICHUS O MPEIOCTABICHUN MYHUILUITAIIBHON YCIIYTH;

0) HaNMM4YMe OIIMOOK B 3asIBJICHUU O MPEIOCTABICHUN MYHUIUIIAILHON yCIyTH
U JIOKYMEHTaX, MOJAHHBIX 3aABUTEIEM IMOCIE MEPBOHAYAIBHOTO OTKa3a B MpPHUEME
JIOKYMEHTOB, HEOOXOIUMBIX ISl TIPEIOCTABICHUSI MYHULIUNIAILHON yCIIyTH, 10O B
MPEAOCTABICHUA MYHULMNAIBHON YCIYTM W HE BKIIOUEHHBIX B IPEICTABICHHBIN
paHee KOMIUIEKT IOKYMEHTOB;

B) UCTEUEHHUE CPOKA IEUCTBUS JOKYMEHTOB WJIM U3MEHEHUE HH(POpMAIIUHU MOCIIe
MEPBOHAYAJILHOIO  OTKa3a B  MOpUeMEe JOKYMEHTOB, HEOOXOIUMBIX IS
MPEAOCTaBICHUS MyHUIIMIIAIIGHON YCIYTH, TIUOO B MPEIOCTABICHUN MYHUIIUTTAITBHOM
YCIIYTH;

I) BBISIBICHHE JOKYMEHTAJbHO MOATBEPKACHHOTO (akrta (MpPU3HAKOB)
OIMK1OOYHOTO WM MPOTHUBOIMPABHOTO JAeHCTBUS (0€3AeHCTBUS) TOHKHOCTHOTO JIAIIA
YNOJIHOMOYEHHOI'O OpraHa, IPEJOCTaBIISIOMIEr0 MYHULUNAIBHYIO YCIYry, WIH
YHNOJIHOMOYEHHOIO  OpraHa, MPEeJOCTAaBIAIOLIETO  MYHULMNAIBHYK)  YCIYIY,
MYHUIIUNIATBHOTO CiyXkaimiero, pabotauka MOIL], mpemxycMmoTpeHHol yacThio 1.1
cratbu 16 @enepanbHoro 3akona Ne 210-03, nmpu nepBoHaYaIbHOM OTKa3€ B MPUEME
JIOKYMEHTOB, HEOOXOJUMBIX JJIsl MPEIOCTABICHHUS] MyHUIIMTIAIBHON yCIyTH, OO0 B
MPEIOCTABIECHUN MYHUIIUIATBHONW YCIYTH, O YEM B MMUCbMEHHOM BHJIE€ 34 MOANHUCHIO
pyKoBoAuTENA YIIOJHOMOYEHHOTO OpraHa, MPEJOCTaBIIOIIET0 MYHULMNAIBHYIO
YCIyTy, WIK OpraHa, IMpeIOoCTaBISIOIIEr0 MYHULIMIIAJBHYIO YCIYTY, PYKOBOIUTEIIA
M®II npu nepBoHaYaIbHOM OTKa3e B MpPHUEME JIOKYMEHTOB, HEOOXOMUMBIX IS
MPEAOCTaBICHNUS MYHMIIMIAIBLHON YyCIyrd, JHOO PYKOBOAMUTENSI OpraHu3alluy,
npeaycMoTpeHHon yacteto 1.1 cratem 16 ®@enepanbHoro 3akoHa Ne 210-D3,
YBEIOMJISIETCSI 3asIBUTEJIb, A4 TAKXKE MPHUHOCATCS W3BUHEHUS 3a JIOCTABJICHHBIC
HEYy/100CTBa.

2.8.3.I1pu pEeAOCTaBICHUN MYHULATTAITBHOM yCIyTu o
IKCTEPPUTOPUATHLHOMY TPHUHIIUIY YTIOJHOMOYEHHBIM OpraH, HE BIpaBe TPeOOBAThH
or 3assurenas wunu MOIL[ B mnpenenax tepputopun KpacHomapckoro kpas,
MPEIOCTABJIEHUS JOKYMEHTOB, IPEAYCMOTPEHHBIX YaCThIO 6 cTaThu 7 DenepaibHOTO
3akoHa Ne 210-®3, Ha OyMaKHbIX HOCHUTENSX, €CIM HHOE HE MPEAyCMOTPEHO
dbenepaabHbIM  3aKOHOAATEIBCTBOM,  PEMVIAMEHTHUPYIOUIMM  MPEIOCTaBICHUE
MYHULHUIIAJIBHON YCIIYTH.

Honpasnen 2.9. ICUEPITBIBAIOIIMI ITEPEYUEHh OCHOBAHMUI JUUISA
OTKA3A B ITPUEME JJOKYMEHTOB, HEOBXOJUMBIX JIJI5
[IPEJJOCTABJIEHUS MYHULIUIIAJIBHON YCJIVTU

2.9.1. OcHoBaHueM JIsi OTKa3a B TNPHEME JTOKYMEHTOB, HEOOXOIUMBIX LIS
MPEIOCTABIICHUS MyHUITUTIATLHOW YCITYTH, SIBJISIETCS:

oOparieHue ¢ 3asBJICHUEM O MPEAOCTABICHUA MYHHIIMTIAIBHON YCIYTH JIUIIA,
HE TMPEACTABUBIIETO JOKYMEHT, YAOCTOBEPSIOMUN €ro JUYHOCTh (NIPH JTHUYHOM
oOpaieHu) U (WM) TOJATBEPXKIAIONIUNA €ro IMOJHOMOYMS KaK IPeACTaBUTEIIS
(GU3MYECKOTO JTUIA WK IOPUINYECKOTO JINTIA;

MOJaHHOE 3asBJICHHE HE COOTBETCTBYET MO (opMe H  COACPKAHUIO
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TpeOOBaHUSAM, MPEIBbABISEMBIM K 3asiBICHHUIO, COTJIACHO MpuiokeHnto Ne 1 k
Pernamenry;

IPEACTABICHUE 3aBUTEIEM JOKYMEHTOB, UMEIOIINX MTOBPEKIACHUS, U HATMYHE
WCIIPABIICHUI, HE IMO3BOJIAIOIIMX OJHO3HAYHO HCTOJKOBATH HMX COJEpP)KAHHE, HE
CoZiep KaIMX 00paTHOTO ajpeca, MOIMKUCH, TeYaTh (TIPY HAJTUYUH);

HECOOJIIO/ICHNE  YCTAHOBJICHHBIX HOPMATUBHBIMU  IPABOBBIMU  aKTaMu
TpeOOBAHMM, IPEABSIBISIEMBIX K 3JIEKTPOHHON MOJIKCH.

2.9.2. O HamUYMM OCHOBAaHWS I OTKa3a B MpHUEME JOKYMEHTOB 3asBUTEISA
UHGOPMHUPYET CHEIUAIUCT YTIOJIHOMOYEHHOTO opraHa, oo pabotnuk M®IL] (mpu
oOpamennn 3a yciayroi uepe3 MODII), oTBeTCTBEHHBI 3a TPHEM JIOKYMEHTOB,
OOBSICHSIET 3asBUTENIO COJIEP’KaHUE BBISBICHHBIX HEJOCTATKOB B MPEACTABICHHBIX
JOKYMEHTaX U MpeAJiaraeT NPUHITh MEPHI IO UX YCTPAHEHUIO.

VBenomnenne o0 OTKaze B MNpPHUEME JOKYMEHTOB, HEOOXOAUMBIX IS
IPEOCTABIICHUS] MyHULIMIIAJILHOW YCIIyTH moAnuchiBaeTcss pabotHukoM M®L (npu
oOpamenun 3a  yciayro dvepe3 MO®DI[) ambo  IOKHOCTHBIM  JIMIIOM
YIIOJIHOMOYEHHOTO OpraHa, U BBIIAETCS 3asIBUTENIO C YKa3aHWEM IPUYMH OTKa3a HE
NO3/IHEE OJIHOTO pabouero AHS cO JHS OOpalleHHs 3asBUTEN 3a IOJIy4CHHEM
MYHUIMIIAIBHON YCIIYTH.

He MoseT ObITh OTKa3aHO 3asIBUTEIIO B IPUEME JOMOIHUTEIbHBIX TOKYMEHTOB
IIPU HAINYUU HAMEPEHUS UX CIaTh.

2.9.3. He nomyckaercss OTKa3 B IpPUEME 3asBJIICHUS W HHBIX JOKYMEHTOB,
HEOOXOJUMBIX JUISl TPEAOCTaBICHUS MYHUIUMIIAIBHOW YCIyrd, B CJydae, €ClH
3asiBJI€HUE W JIOKYMEHTbI, HEOOXOJIMMBIE ISl MPEAOCTaBICHUS MYHHUIMNAIbHON
yCIIyI'¥, TOJAaHbl B COOTBETCTBUM C HUH(MOpManuend O Cpokax M TOpAJKe
MPEIOCTaBIECHUSI MyHUIMINIATBHOW yCIyrH, omyOnukoBaHHOW Ha Enunom Iloprare,
PernonanbHOM noprasne u oQpUIMaIbHOM caiiTe Y TOJTHOMOYEHHOTO OpraHa.

2.94. Otkaz B mpueMe JTOKYMEHTOB, HEOOXOMAUMBIX JJIs IMPEIOCTaBICHUS
MYHULIMIIAJIBHOW yCIIyTH, HE MPENATCTBYEeT IOBTOPHOMY OOpAIICHHIO TOCIe
YCTPaHEHHMs IPUYMHBI, TOCITYXUBILIEH OCHOBAaHUEM JJI OTKa3a.

Honpaszaen 2.10. ICUEPIIBIBAIOINI ITEPEUEHb OCHOBAHWM JIJIS
[TPUOCTAHOBJIEHMA NI OTKA3A B [TIPEJJOCTABJIEH1NA
MYHULUITAJIBHOU YCIIYT'1

2.10.1. OcHoBaHUil NI IPUOCTAHOBJICHUSI MPEIOCTABICHUS MYHUIIUNAIBHOM
YCIIYTH 3aKOHOJATeNbCTBOM Poccuiickoit denepanuu He MPeayCMOTPEHO.
2.10.2. 3asBuTEN0 OTKAa3bIBAaCTCSI B MPEIOCTABICHUU MYHUIUIAIBHON YCIyTH
IPY HATMYUHU XOTS ObI OJHOTO U3 CIEIYIONTUX OCHOBAHUM:
- OTCYTCTBHUE Yy 3asBUTEIS MpaBa HA MOJyYE€HHWE MYHUIIMIIAIBLHON YCIyTH, B
TOM YHCJIE HEBO3MOXXHOCTh OKa3aHWs MYHUIMIMAILHOW yCIYyTH B  CHIY
OOCTOSITENILCTB, paHEE HEU3BECTHBIX MpU MpUEeME JOKYMEHTOB, HO CTaBIIMX
W3BECTHBIMU B MPOIECCE MPEIOCTABICHUS MyHUIIUTIATBHON YCIIyTH;
- OTCYTCTBHE OJIHOTO WJIM HECKOJBKHUX JOKYMEHTOB, HEOOXOAMMBIX IS
MOJIYYeHUS] MYHUIUIAJIBHON YCIyTHU, HAJIMYUE KOTOPBIX MPEAYCMOTPEHO MYHKTOM
2.6.1. nonpasnena 2.6 pazaena |l Pernamenra,;



- MPEJICTABJICHUE 3asBJICHUS O MPEJOCTABICHUM MYHHIIUIAIBLHOM YCIYTH C
HapyIIEHUEM YCTAHOBJIEHHBIX TpeOOBaHUM, a TaKXKe IMPEJCTABICHHE TOKYMEHTOB,
COJZIEpIKalllX HEJOCTOBEPHBIE CBEICHNUS;

- HECOOTBETCTBUE JOKYMEHTOB, B TOM YHUCJE IMPEJICTABICHHBIM IIOCPEICTBOM
ucrnionb3oBanusi Enqunoro Ilopranma, PerwonanmpHOoro moprana TpeOOBaHMSIM,
YCTAaHOBJICHHBIMM TIyHKTOM 2.6.1. mogpasnmena 2.6 pasnmena |l Pernamenra,
HEOOXOJMMBIX B COOTBETCTBUM C HOPMATUBHBIMM TIPABOBBIMH aKTaMH IS
MPEA0CTaBICHUS MYHUITUIIATLHON YCIIYTH.

2.10.3. 3asgBuTens BIpaBe OTO3BAaTh CBOE 3asABICHUE Ha JIFOOOW CTaguu
pPacCMOTPEHUSI, COTJacOBaHUSI WM TOATOTOBKH JOKYMEHTa YTOJIHOMOYEHHBIM
OpraHoM, OOpaTUBIIMCH HEMOCPEICTBEHHO B Y IOJHOMOYEHHBIN oprad uiu B MOI] ¢
COOTBETCTBYIOIIMM MUCHMEHHBIM 3asBJICHUEM WU B JJIEKTPOHHOM BuUAE. B »TOoM
cllyyae JIOKYMEHTHI B TMOJHOM O0OBEME B TeueHHE 3-X pabodyux JHEH Mojiexar
BO3BpAaTy 3aABUTEIIO JIMYHO MOJ POCIHUCH B UX MOJTYYCHUHU.

2.10.4. He pomyckaeTcsi OTKa3 B IPEIOCTaBICHUU MYHUIIUNIAIHHOU YCIYTH B
cilly4ae, €ClM 3asBJIICHME M JIOKYMEHTHI, HEOOXOJMMbIEC ISl TPEIOCTaBICHUS
MYHUIIUTIATBHOM YCIyTH, MOJaHbl B COOTBETCTBUU C HHGPOpPMAIMEH O CpoKax U
MOPSIJIKE TMPEAOCTABICHUS MYHUIIMIAIBHOW yCIyTH, omyOiauMKoBaHHOW Ha EguHoM
ITopraine, PernonanbHOM nopraiie.

2.10.5. OTka3 B MpeJOCTABICHUH MYHUIIMIIAIBHON YCIYyTd HE MPEMSITCTBYET
MIOBTOPHOMY OOpaIieHUIO MOCe YCTPAaHEHUSI MPUYUHBI, TTOCTY>KUBIIECH OCHOBAaHUEM
JUTSL OTKAa3a.

[ogpaznen 2.11. IIEPEYEHD YCJIIVI', KOTOPBIE ABJIANOTCA
HEOBXOJIMMBIMHU N OBA3ATEJIbHBIMU 1A TTPEAJOCTABJIEHN A
MYHUIIUTIAJIBHON YCJIYTH, B TOM YHCJIE CBEJEHUS O IOKYMEHTE
(AOKYMEHTAX), BBIIJABAEMOM (BbIJIABAEMbIX) OPTAHU3ALIUAMU,
YYACTBVYIOIIUMHU B ITPEJIOCTABJIEHUN MYHUIIUIIAJIBHOU YCIIYTU

VYcenyru, KoOTOpble SBISIOTCS HEOOXOOUMBIMH M O0SI3aTENbHBIMU  JJIS
IIPEACTABICHNS] MyHULMITAIIBHON YCIYTH, OTCYTCTBYIOT.

[Tonpasnen 2.12. HUOP}II[OK, PASMEP U OC\HOBAHH}I B3UMAHUNA
IroCcy IAPCTBEHHOMU ITOLUIMHBI NJIM UTHOU TUIATHI, BSUMAEMOMU 3A
IMPEAOCTABJIEHME MYHUILIUITAJIBHOU YCIIYI'U

['ocynapcTBeHHass TONIIMHA WM WHAs TIUlaTa 3a  TPEAOCTaBJICHUE
MYHHUITUTIATBHOW YCIyrH He B3uMaercs. [IpemocraBlieHHe MyHUITMIIAIBLHON YCIyTH
OCYILECTBIISIETCS OECIIATHO.

[Toapasnen 2.13. ITIOPAJOK, PASMEP 1 OCHOBAHUA B3UMAHIA [IJIATBI
3A ITPEJOCTABJIEHHME YCIIYIT, KOTOPBIE ABJIAIOTCA
HEOBXOAMMbIMUA 1 OBA3ATEJIBHBIMUA JIJTA ITPEJOCTABJIEHUA
MYHULIMITAJIBHON YCJIYT U, BKJIFOYA Sl MTHO®OPMAILIMIO O METOIUKE
PACUYETA PA3MEPA TAKOM IJIATHI



B3uManue mnaTel  3a  IPENOCTaBIEHUE  YCIYr, KOTOpPbIE  SIBIISIOTCS
HEOOXOJAUMBIMU U O0S3aTENbHBIMU ISl TIPEAOCTABICHUS MYHULIMIIAIILHON YCIIYTH,
HE TIPElyCMOTPEHO.

Honpasnen 2.14. MAKCUMAJIBHBIN CPOK OXXKUJIAHMS B OYEPE/IU ITPU
[IOJIAYE 3AIIPOCA O ITPEJIOCTABJIEHUU MYHUIIUIIAJIBHOW YCJIVIY,
YCJIVTY, IPEJOCTABJISEMON OPT AHUBAIIMEN, VYACTBYIOIEN B
[TPEJJOCTABJIEHM MYHULIUITAJIBHOM YCJIYT'Y, U ITPU TIOJIYYEHUU
PE3VJIBTATA ITPEJOCTABJIEHUS TAKUX YCIYT

Cpok oxuaaHus B OdYepeaud IpU IOJade 3asBICHUSA O MPEJOCTABICHHUU
MYHUIMIAIBHOW YCIYIM M JOKYMEHTOB, YKa3aHHBIX B nonpaszene 2.6 pasnena II
PernameHnra, a Takke IpH MOJTYYECHUH PE3yJIbTaTa MPEAOCTABIECHUS MYHULIHIIAIBHOM
YCIIYTY HE JTOJKEH MPEBBIATh 15 MUHYT.

[Hogpazmen 2.15. CPOK U ITIOPAJOK PET'MCTPALIMU 3AITPOCA
3ASIBUTEJIA O IPEJJOCTABJIEHUN MYHULIMITAJIBHON YCIIYTH
1 YCIIYTH, TIPEJIOCTABJISEMOI OPT AHU3AITEMN,
YYACTBVIOIIEN B ITPEJIOCTABJIEHUY MYHUILIMITAJIBHOU VCJIVIU, B
TOM UMCJIE B DJIEKTPOHHON ®OPME

Peructparnus 3asBiaeHuss 0 IPEIOCTABICHUU MYHUIIUTIATBHOW YCIYTH U (WUJTN)
JIOKYMEHTOB (COAEPKAIINXCS B HUX CBEJCHMI ), HEOOXOUMBIX ISl IPEAOCTABICHUS
MYHHULMIIAIBHON YCIYyTH, B TOM YHUCJIE IPU NPEAOCTABICHUA MYHULHUNAIbHOU
YCIYyTd B 2JIGKTpOHHOM (opme mocpeacTBoM EamHoro moprana, PernmonaabHOro
MopTajna OCyIIECTBISETCS B ICHb UX MOCTYIJICHHUS B Y TOJTHOMOYEHHBIA OpPraH.

Peructpauus 3adBieHHsT O TPEAOCTABICHUA MYHUIUMIAIBHON YCIYTH C
JOKYMEHTAMH, YyKa3aHHbIMM B mojpazgene 2.6 pasnena Il Pernamenra,
MOCTYNUBIIUMH B BBIXOJAHOM (HEpabounii WK Mpa3JHUYHBIN) A€Hb, OCYIIECTBISETCS
B MIEPBBII 32 HUM PabOUUil ICHb.

Cpok peructpanuu 3asBJICHUS O MPEIOCTABICHUN MYHHUIUMIIAIBHON YCIYTH U
JIOKYMEHTOB (COAEpKAIIMXCS B HUX CBEIACHUM), MPEACTABICHHBIX 3asBUTEIIEM, HE
MOXET MPEBBIIATH 15 MUHYT.

Cpok peructpanii  YIOJTHOMOYEHHBIM OpPraHOM, 3ampoca M HHBIX
JIOKyMEHTOB, HEOOXOIUMBIX ISl TPEJOCTABJICHHS] MYHUIIMITAIILHON YCIyTd, TpH
MPEIOCTABIICHUN MYHUIIUNIATLHON YCIYTH B DJIEKTPOHHOW (opMe MOCPENCTBOM
Enunoro moptana, PernonanpHoro noprana coctariseT 1 pabounii n1eHb.

TMonpaszen 2.16. TPEBOBAHUSI K TIOMEIIEHUSM, B KOTOPBIX
MTPEJIOCTABJISETCS MYHULIMTIAJIEHA ST VCIIVTA, K 3AJTY OXKUJIAHUS,
MECTAM JUTS 3ATIOJTHEHUS 3AITPOCOB O MPEJIOCTABJIEHUU
MYHULIATAJIBHON YCIIYTHU, UHOOPMAIIMOHHBIM CTEHAM C
OBPA3LIAMU UX 3ATIOJTHEHUS U IEPEYHEM JIOKYMEHTOB,
HEOBXOJIMMBIX /15 TIPEJOCTABJIEHUS KAXKION MYHULIMIIAJIBHOM
VCJIYTH, PASMELLEHUIO Y1 O®OPMJIEHNIO BU3YAJILHOI, TEKCTOBOM



1 MYJIbTUMEMEJINITHON MTHOOMAIIAN O TIOPSIJIKE
MIPEJJOCTABJIEHUS TAKOU YCJIYTU, B TOM YHCJIE K OBECIIEUEHUIO
JIOCTYITHOCTH JUISI UTHBAJIUJIOB YKA3AHHBIX OFbEKTOB B
COOTBECTBUMU C 3AKOHOJIATEJILCTBOM POCCUIICKOI ®EJIEPALIMU
O COLIMAJIBHOM 3AILLIMTE MHBAJIMJIOB

2.16.1. Uudopmanus o rpaduke (pexume) padboTsl Y TOJIHOMOYEHHOTO OpraHa,
M®II pa3zmemaercs mpu BXOJI€ B 3MaHUE, B KOTOPOM OHO OCYILIECTBIISIET CBOIO
NEATEIBHOCTh, HA BUHOM MECTE.

3nanue, B KOTOPOM MPEJOCTABISETCS MyHHUIIMIIAIbHAS yCIyra, JOHKHO OBITh
000pYIOBaHO OT/IEILHBIM BXOJIOM JJIsl CBOOOIHOTO JIOCTYTIA 3asIBUTEINICH B TOMEIIICHHE.

Bxon B 3pmaHue o00opynoBaH HH(MOPMAIMOHHOW TaOIMYKOW (BBIBECKOH),
coJiepskaieit napopMaio 00 YmoaHoMoueHHOM oprane, MO®I], ocyiiecTistoeM
NPEAOCTaBICHUE MYHUIMIIAIBHON YCIYTH, a TaKXKe 000py/I0BaH YAOOHOM JIECTHULIEH C
HNOPYYHSIMH, TaHTycaMH JJ1s1 OECTIPETIATCTBEHHOTO IIEPEIBMIKEHUS TPaXKIaH.

Mecra npefocTaBiaeHHUs MYyHULMIATBHONH YCIyI' OOOpYAYIOTCSA C Y4YETOM
TpeOOBaHUI JOCTYNHOCTH JUI MHBAIWAOB B COOTBETCTBHUM C JICHCTBYIOLIUM
3aK0HOIaTeNbCTBOM Poccuiickont @enepanuu 0 COUAIBHON 3aIIUTE UHBAJIUIOB, B TOM
qHCIe 00ECTIeUnBaOTCSL:

yclaoBUSL Ul OECHpENsATCTBEHHOIO JOCTyna K OOBEKTY, Ha KOTOPOM
OpPraHM30BAHO IIPEIOCTABIICHUE YCIYr, K MeECTaM OTAbIXa M NPEAOCTaBISAEMbIM
yCIIyram;

BO3MOKHOCTb CaMOCTOSITEJTbHOIO TEPEABHKEHUS MO0 TEPPUTOPUM OOBEKTa, Ha
KOTOPOM OPraHU30BAaHO IMPEIOCTABICHUE YCIYT, BXOJAa B TAKOM OOBEKT M BHIXOJA U3
HEro, MOCAJKH B TPAHCIIOPTHOE CPEICTBO W BBICAJAKM M3 HETO, B TOM YHCIE C
MCIIOJIb30BAaHNEM KPECIIAa-KOJISICKU;

COIPOBOX/ICHNE MHBAJIUI0B, UMEIOIIUX CTOMKHE PACCTPONCTBA (PYHKIMU 3pEHUS
Y CAMOCTOSITEJIBHOTO MEPEABHKEHNS, U OKa3aHUE UM MTOMOILM Ha OOBEKTE, HA KOTOPOM
OpPraHU30BaHO MPEAOCTABICHUE YCIYT;

HaJJIeKaIlee pasMelleHue OOOpYyJIOBaHMS W HOCUTENleH  HMH(OpMaIny,
HEOOXOMMBIX JJIs1 oOecrieuyeHns: OeCIPEnsITCTBEHHOTO JOCTYIa WHBAIUAOB K OOBEKTY
Y MIPEIOCTABIISIEMBIM YCIIYT'aM C Y4€TOM OTPaHUUYEHUN UX KU3HEIEATEbHOCTH;

TyOJIMpOBaHUE HEOOXOMUMOW JJIi WHBAIWAOB 3BYKOBOW U  3PHUTEIHHOMN
uHbopMaIMM, a TaKKe HAJNUCel, 3HAKOB M WHOW TEKCTOBOM M TIpauuecKoit
uHbOpMaIMM 3HAKaMH, BBINOJHEHHBIMU penbedHO-ToueYHbIM pudToM bpaitns,
JIOITYCK CypJOTIEPEBOAUMKA U TU(DIOCYPAONIEPEBOTUNKA;

JIOITyCK Ha OOBEKT, HA KOTOPOM OPTaHHU30BaHO IMPEIOCTABICHUE YCIYT, COOAKU-
MPOBOJIHMKA MPY HAJIMYKUU JOKYMEHTA, MOATBEPKIAIONIETO €€ CleHUaIbHOe 00yUeHHe
Y BBbIAABAEMOIO B IIOPSJIKE, YCTAaHOBJIEHHOM 3aKOHOAATENILCTBOM Poccuiickoin
denepanny;

OKa3aHue pabOTHUKAMHU YTIOJTHOMOYEHHOTO OpraHa, MPeJOCTaBIISIONIErO YCIyTru
HACEJIEHUIO, TIOMOIIM MHBAIMIAM B MPEOAOICHUN 0apbepoB, MELIAIOMINX MOIyYSHUIO
YMHU YCIIyT HApaBHE C APYTUMH OpraHaMHU.

[Tomemenrs, B KOTOPBIX MPEIOCTABIACTCS MYHHULMIAIbHAS YCIyra, JOJLKHBI
COOTBETCTBOBATh CAHUTAPHO-TUTMEHUYECKUM IMpaBWJaM W HOpMaTUBaM, IpaBUIaM



noXapHo# 6e3omacHocTH, Oe30nmacHoCTH TpyAa. [loMerienust 060pyayoTCcs cucTeMamMu
KOH/IMIIMOHUPOBAaHUS (OXJKICHUSA W HarpeBaHusl) M BEHTWIMPOBAHUS BO3yXa,
CpeICTBaMHU OIOBEIICHUS O BO3HMKHOBEHHM Ype3BbIYaHOW cuTyanmu. Ha BugHOM
MECTE pacloyiaraloTCsl CXEMbl pa3MEIEHUs] CPEACTB MMOKAPOTYIIEHUS M ITyTel
sBakyauuu Joaed. [IpemycmarpuBaercss  000pymOBaHME — JIOCTYIMHOTO — MecTa
OOIIIECTBEHHOT'O TI0JIb30BaHUs (TyaJier).

[Tomemennss M®I st paboThl ¢ 3asgBUTEIAMU OOOPYIYIOTCS AJICKTPOHHOMN
CHCTEMOH YIIpaBJICHUS O4EPEIbl0, KOTOpas MpeACTaBiIsieT co00i KOMILIEKC
IIPOrPaMMHO-AIIIAPATHBIX CPEJCTB, MO3BOJIIIOUIMX ONTHMHU3UPOBATh YIpPaBJICHHUE
O4epeIsIMU 3asIBUTEIICH.

[TopsimoK MCIOJIB30BaHUS 3JIEKTPOHHOM CHUCTEMBI YIPABJICHUS MPEAYCMOTPEH
aIMUHHACTPATUBHBIM PETIIAMEHTOM, YTBEPKICHHBIM IPHUKa3oM aupektopa MOII.

2.16.2. Ilpuem HOKYMEHTOB B YTIOJJHOMOYEHHOM OpPraHE, OCYIIECTBISECTCS B
KabuHeTe YIOJIHOMOYEHHOTO OpraHa.

2.16.3.ITomemieHus, mpeaHa3HAYCHHBIC JJIs pUEMa 3asiBUTENIeH, 000pyayIOTCS
UH(POPMALIMOHHBIMU CTEHAAMHM, COJECpPKAIIUMU CBEACHUS, YKa3aHHbIE B MOAIYHKTE
1.3.2. [logpaznena 1.3 PernmamenTa.

WNHupopmaninoHHbIE CTEH bl pa3MELIalOTCs HA BUTHOM, JOCTYITHOM MECTE.

Odopmnenne HHGOPMALMOHHBIX JIMCTOB OCYIIECTBISETCS YAOOHBIM IS
yreHusa mpuprtom - Times New Roman, ¢opmar aucra A4; TeKCT - NPONUCHBIE
OykBbI, pazMepoM Tpudta Ne 16 - 0ObIUHBINA, HAUMEHOBAHUE - 3arjaBHbIC OYKBHI,
pazmepom mipudra Ne 16 - sxupHbIif, monst - 1 cM BKpyroByr. TeKCThl MaTepuasoB
HareyaTaHbl 0e3 uchpaBieHuM, HaubOosnee BaxHas UHGOpMaLUs BbIIEIAETCS
#upHbIM 1pudToM. [lpu odopmiennn uHGOPMAIIMOHHBIX MAaTEpPUATIOB B BHUJE
00pa3LoB 3asBJICHUI Ha MOJyYeHHE MYHULIUIIAIBHON yCIyrd, 00pa3loB 3asBIICHUN,
NepeyHel JOKYMEHTOB TpeOoBaHUsA K pa3Mmepy lupudTa u ¢dopmary JucTa MOTYT
OBITh CHU)KEHBI.

2.16.4. Tlomemenust Ui pyueMa 3assBUTEIEH COOTBETCTBYET KOMMOPTHBIM JIJIst
rpaXaH YCJIOBUSIM W ONTUMAIbHBIM YCJIOBUSIM Pa0OOThl JAOJDKHOCTHBIX —JIHIL
YTOIHOMOYEHHOTO OpraHa 1 JOJKHBI 00eCIIeUnBaTh:

KOM(QOPTHOE  PACHOJOKEHHWE  3asBUTENI WU JODKHOCTHOIO  JIMIA
YTOJTHOMOYEHHOTO OpraHa;

BO3MO>KHOCTB M Y100CTBO 0(OPMIICHUS 3asIBUTEIIEM IMMCEMEHHOTO OOPAITCHHUS;

TeNIe(hOHHYIO CBSI3b;

BO3MOKHOCTb KOIMPOBAHUS IOKYMEHTOB;

JOCTYIl K HOPMAaTUBHBIM IPABOBBIM AaKTaM, PETYJIMPYIOIIMM MPEI0CTaBICHUE
MYHULIAIIAJIGHOMN YCITYTH;

HaJIMYUE MMChbMEHHBIX MPUHAJIeKHOCTEN 1 Oymaru ¢popmata A4.

2.16.5. Jlna oxupaHusi 3asBUTEISIMUA TpUEMa, 3arOJHEHHs] HEOOXOIUMBIX ISt
NOJY4YEHUs] MyHULIMIATBHON YCIyTH JOKYMEHTOB OTBOJSTCA MECTa, 00OpYIOBaHHBIE
CTYJNbSIMA WIA CKaMeiikamMu (OaHKETKamu), CTOJIaMH (CTOMKAMM) JJIsi BO3MOYKHOCTH
oopmiieHUsT JOKYMEHTOB, OOECIEUMBAIOTCS pyYKaMy, OJaHKaMHU JIOKYMEHTOB.
KonmuuecTBo MecT OXuAaHusi ompeaesseTcss Mcxonas u3 (PaKTUUecKoW Harpy3kd U
BO3MOKHOCTH MX pa3MEUICHHS B IOMELICHUU.

2.16.6. Ilpuem 3asBUTENEd NpU NPEIOCTABICHUH MYHUIIMIAIBHON YCIYTH



OCYIIECTBIISIETCSl COTJIACHO Tpaduky (pexumy) padoThl YTIOJHOMOUYEHHOTO Oprasa,
M®II, ykazanHomy B nojgpasaene 1.3 paznena | Pernmamenra.

2.16.7. PabGoyee MeCTO OMKHOCTHOTO JIMIIa YTIOJHOMOYEHHOTO OpTraHa,
OTBETCTBEHHOTO 3a IMPEJOCTABICHUE MYHHUIIMNAIBHOW YCIyTd, JMOHKHO OBITh
000pyZIOBaHO TMEPCOHAIBHBIM KOMIIBIOTEPOM C JOCTYNOM K HWH(OpPMAIMOHHBIM
pecypcaM YTNOJIHOMOYEHHOTO OpraHa.

Kabunetrsl mnpueMa mnojydarenell MYHULMIAIBHBIX YCIYT JOJDKHBI OBITh
OCHAIEHb WH(POPMAIMOHHBIMU TaOMUYKaMu (BhIBECKAMH) C yKa3aHHEM HOMeEpa
KaOuHeTa.

CrnenuanucTel, OCYIIECTBISIIONIUE TMPHEM TMOdydarelied MYHHIIUIAIbHBIX
yCcIIyr,  OOeCIeYMBAIOTCS  JUYHBIMA  HATPYJAHBIMA  HMJICHTU(DHUKAITMOHHBIMH
KapToukamu (03i15kamMm) U (UJIM) HACTOJIBHBIMU TaOJIUYKAMMU.

Hoxpaszen 2.17. IOKA3ATEJN JOCTYIIHOCTU U KAYECTBA
MYHULIUIIAJIBHON YCJIYT'Y, B TOM YHCJIE KOJIMYECTBO
B3AVMO/IEMCTBWI 3ASBUTEJIS C JOJDKHOCTHBIMU JIMLIAMU
[1PU [TPEJIOCTABJIEHMM MYHULIMITAJIBHOM YCJIIVIU U UX
[TPOJIOJDKUTEJIBHOCTD, BOSMOXHOCTH ITOJIYYEHU I
MYHULIUITIAJIBHON YCJIYT'Y B MHOI'O®YHKIIMOHAJIBHOM L{EHTPE
[TPEJIOCTABJIEHIS TOCYJTAPCTBEHHbBIX 1 MYHULIUITAJIBHBIX YCJIIVT,
BO3MOXKHOCTD ITOJIYYEHN S UHOOPMALIMU O XO/IE
[TPEJIOCTABJIEHV I MYHULIMIIAJIbBHOU YCJIVTU, B TOM YUCJIE C
NCIOJb30BAHUEM MHOOPMAILIMOHHO-KOMMYHUKAITMOHHBIX
TEXHOJIOT UM

2.17.1. OCHOBHBIMH TMOKA3aTEISIMHU TOCTYITHOCTH M KauyeCTBAa MyHHUIUIAIBLHOMI
YCIIYTH SIBJISIFOTCSL:

1) KOMMYECTBO B3aWMOJICHCTBHI 3asSBUTENS C JOJDKHOCTHBIMU JIUIIAMHU TPU
IIPENOCTABICHUN MYHULMIIAIBHOW YCIYTM M HX IPOJOJKUTEIBHOCTh. B mpouecce
IPEIOCTABIICHUS! MYHHUIMIAIBHOM YCIYrdM 3asBUTENb BIOpaBe oOpamaThCs B
YHOIHOMOYEHHBIN OpraH, Mo Mepe HeoOXOIUMOCTH, B TOM YHCIIE 3a MOJIyYeHHEM
uH(GOpPMaIIMHU O XOJI€ MPEAOCTaBICHHS MyHUIIUTIAIBHON YCIIyTH;

2) BO3MOXHOCTH IMOJAYM  3ampoca 3asBUTENS O  MPEJOCTABICHUU
MYHUIMOATBHOM YCIYTM U BBIJIAaYU 3asiBUTEISAM JOKYMEHTOB IO pe3yJibTaTaM
IIPEIOCTABJICHNS] MyHULIMIIAJIBHOU yciryru B MOLI;

3) BO3MOXHOCTb TIOJy4YCHHs HMH(POpPMAIUM O XOJe MPEIOCTaBJICHUS
MYHUIUTIATBHOM YCIIYTH, B TOM YHUCJIE C UCIOIb30BAaHUEM MTOPTAJIOB,;

4) yCTaHOBJICHHE JOJDKHOCTHBIX JIUI[, OTBETCTBEHHBIX 3a MPEIOCTABJICHUC
MYHULUITAIIBHOMN YCIIYTH;

5) ycraHoBieHHE W COONIOJCHUE TPEOOBaHHMU K IMOMEHICHHSIM, B KOTOPBIX
IPENOCTABIISICTCSA YCIIYTa;

6) ycTaHOBIEHHWE W COONIOJIEHHE CPOKa MPEAOCTABICHUS MYHHIIUIIATBHOMN
YCIIyI'H, B TOM YHCJIE CPOKa OXHUJAHUS B OYEpEIU IpHU IOAAYe 3asBJICHUSA U MpPHU
MOJIYYEHUH pe3ysIbTaTa MpeIOCTaBICHUS MyHUIIMIAIBHON YCIIyTH;

7) KONWYEeCTBO 3asBICHUN, MPUHATHIX C HCIOJIB30BAaHHEM HH(OPMAIIMOHHO-



TEJIEKOMMYHUKALIMOHHON CETH OOILEro MOJIb30BaHUSA, B TOM YHCJE IMOCPEICTBOM
TIOPTAJIOB;

8) omepaTuBHOCTH M IOCTOBEPHOCTH MPE0CTaBIIsIEMON HH(DOPMAIINH;

9) oTcyTCcTBHE OOOCHOBAHHBIX Kajl00;

10) moctynHOCTh HHGOPMAITMOHHBIX MaTEPHAJIOB.

2.17.2. Jlnsg monaydeHHs MYHULMNAIBHOM YCIYrM 3asBUTENb  BIIPaBe
ooparutecss B MODIl, B mpeaenax teppuropun KpacHomapckoro Kkpas, B
COOTBETCTBUM cO ctatbeil 15.1 ®enepanpbHoro 3akona Ne 210-03 nmyrem nopauu
KOMILIEKCHOTO 3alipoca O MPEIOCTABICHUH JIBYX U 00Jiee TOCYAapCTBEHHBIX U (WJIN)
MYHHUITUTIATBHBIX YCITYT.

[ompasmen 2.18. IOKA3ZATEJIU JOCTYITHOCTU U KAYECTBA
MYHULIUITAJIBHON VCJIVIU, B TOM YUCJIE KOJIMYECTBO
B3ANMOJIEMICTBUN 3ASIBUTEJIA C JOJDKHOCTHBIMU JTULIAMMU I1PU
[IPEJOCTABEHNI MYHULUIIAJIBHOU VCJIVTU U UX
[TPOJOJDKUTEJIBHOCTBIO, BOSMOXXHOCTD ITOJIYYEHUA
MHO®OPMALIMU O XOJE ITPEJIOCTABJIEHUS MYHULIUIIAJIBHOM
YCJIYT'Y, B TOM YHCJIE C UCITIOJIb3OBAHUEM NHO®OPMAITMOHHO-
KOMMYKAHUITMOHBIX TEXHOJIOT Mi1, BOSMOXHOCTH JINBO
HEBO3MOXX/THOCTb IHHOJIYYEHN S MYHUITUITAJIBHOW YCJIYTU B MOI]
[IPEJCTABJIEHUS MYHULIUIIAJIBHBIX YCJIYT (B TOM UKCIJIE B
[I0JIHOM OBBEME), B JIOBOM TEPPUTOPUAJILHOM ITOIPA3IEJIEHUN
OPI'AHA, TIPEJIOCTABJISIOILEIO MYHULIUIIAJIBHVIO YCIIYTY, IO
BbIEOPY 3ASIBUTEJIS (SKTEPPUTOPUAJIBHBIN ITPUHLINII),
[IOCPEJICTBOM 3AITPOCA O ITPEJOCTABJIEHNM HECKOJIBKUX
MYHULIMITAJIBHBIX YCJIYT B M®I] [TPEJOCTABJIEHIS
MYHULIUITAJIBHBIX YCIIYT, IIPEAYCMOTPEHHOI'O CTATBEN 15.1 ot 27
UIOJI 2010 TOJIA Ne 210-®3 «Ob OPIAHMU3ALIMY ITPEJOCTABJIEHUSI
T'OCYJJAPCTBEHHBIX U MYHUITUIIAJIBHBIX YCIIYI» (JAJIEE —
KOMIIIEKCHBII 3AITPOC).

2.18.1. BagBuremo  obOecrmeuuMBaeTCs  BO3MOXXHOCTh  IIPEAOCTABICHUS
HECKOJIBKMX MYHHULMNAIBHBIX ycayr B M®Il, B coorBerctBUM cO cratbend 15.1
®enepanbHoro  3akoHa  Ne 210-d3  pazmena  «CraHpapT  NpeaoCTaBlICHUS
roCyAapCTBEHHON (MyHUIIMNIATBHON) yCIyTH» (fanee — KOMIUIEKCHBIN 3aIpoc).

3asBieHus, cocraBieHHble M®PIl Ha OCHOBaHMM KOMIUIEKCHOTO 3ampoca
3asiBUTENS, JIOJDKHBI OBITh TMOAMHCAHBI YIOJHOMOYEHHbIM paboTHukoM MOI[ u
CKperuieHbl neyatbio MOLI.

3asBiIeHUS, COCTaBJIEHHbIE Ha OCHOBAHMM  KOMIUIEKCHOTO  3ampoca,
U JOKYMEHTBhI, HEOOXOAMMBbIE Jid MPEAOCTaBICHUS MYHHULUMAIBHON YCIYTH,
HaIPaBJISAIOTCA B YTIOJHOMOYEHHBI OpraH ¢ MPHJIOKEHUEM KOIMUU KOMIUIEKCHOIO
3ampoca, 3aBepernon MOII.

Hanpasnenne M®L] 3asBiieHHId, a TakKe yKa3aHHbIX B 4acTu 4 ctathu 15.1
cratbu PenepanbHoro 3akoHa Ne 210-d3 10KyMEeHTOB B YIOJTHOMOYEHHBIH OpraH,



OCYILECTBISIETCS HE TO3[HEE OAHOro paboyero MAHs, CIAEAYIOLIEro 3a JHEM
MOJIYYEHHUSI KOMILJIEKCHOTO 3ampoca.

B oatom cinysae MO®PI[ nama  oOecrieueHHs] TOJYYCHHUS — 3asBUTEIEM
MYHULIMNAIBHBIX YCIYT, YKa3aHHbIX B KOMIUIEKCHOM 3alpoce, JEHUCTBYET B
UHTEepecax  3asBUTENsl 0e3  JOBEPEHHOCTM W HampaBisieT B OpraHbl,
IPENOCTABISIOIINE ~ MYHHIMNAIbHBIE  YCIYTM,  3asBJEHUS,  [OJIUCAHHBIC
YIOJHOMOYEHHbIM paOoTHUKOM MO®I[ u ckpemeHHpie nedarbio MO®LI, a Taxxe
CBEACHUS, JOKYMEHTHI U (Uiu) WH(OPMALIKIO, HEOOXOJUMbBIE IS TPEI0CTaBICHUS
YKa3aHHBIX B KOMIUIEKCHOM 3allpOCE€ MYHHUIUIAJIBHBIX YCIYr, C MNPHIOKEHHUEM
3aBepeHHOM MO komuu KOMIUIEKCHOTO 3ampoca. Ilpu sToM He Tpelyrorcs
COCTaBJICHUE U MOJINUCAHUE TAKUX 3asBJIICHUN 3aIBUTEIIEM.

2.18.2. KoMIiekCHBIN 3alpoc JOHKEH COep)KaTh yKa3aHue Ha MyHUIIUTIAIbHbIC
YCIIyTH, 32 MNPEJOCTABICHUEM KOTOPBIX OOpaTHIICS 3asBHUTENb, a TAKXKE COIJIacHe
3asiBUTENS Ha ocylecTBienrne M®I] ot ero uMeHu aelcTBUM, HEOOXOAUMBIX JJISI UX
IIPENOCTABIICHUS.

2.18.3. Ilpu mpueme KOMILIEKCHOTO 3ampoca y 3asBurenss pabotHuku MOI]
00s13aHbl NTPOUMH(OPMUPOBATh €ro 000 BCEX MYHMILMIAIBHBIX YCIyrax, KOTOpPbIE
SBJIAIOTCS HEOOXOJUMBIMH U 00513aTE€IbHBIMU ISl TPEAOCTABICHUS MYHULIMITAIBHBIX
YCIIyT, MOJY4YEHUE KOTOPBIX HEOOXOIUMO JIs MOTYYEHUS MYHUUUIAIbHBIX YCIYT,
YKa3aHHBIX B KOMILIEKCHOM 3arpoce.

2.18.4. OmHOBpEMEHHO ¢ KOMIUIEKCHBIM 3ampocoM mojaer B M®I] ceenenus,
JOKYMEHTHI U (MJI1) MHPOPMAIUIO, IPETyCMOTPEHHbIE HOPMATUBHBIMU NPABOBBIMU
aKTaMHM, PEryJUPYIOIIMMH OTHOILIEHUS, BO3HUKAIOIIME B CBSI3H C IIPENOCTABICHUEM
YKa3aHHBIX B KOMIUIEKCHOM 3alpoC€ MYHULMNAIBHBIX YCIYT, 32 HCKIIOUYEHHEM
JIOKYMEHTOB, Ha KOTOpPbIE pacnpocTpaHseTcss TpeOOBaHUe MyHKTa 2 4acTh | cTaTbhu
7 ®enepanibHoro 3akoHa Ne 210-D3, a Takke CBEACHMM, TOKYMEHTOB W (WJIM)
uHpOpMaIlMU, KOTOPbIE y 3asBUTENS OTCYTCTBYIOT M JIOJDKHBI OBITH IOJIYYEHBI 1O
pe3ysbTaTaM NpeIOCTaBICHUS 3asIBUTENI0 MHBIX YKa3aHHBIX B KOMIUIEKCHOM 3aIlpoce
MYHULUIIAIBHBIX YCIIYT.

CBenenus, JAOKyMeHTH #  (uwiau) uHPOpMAIUI0, HEOOXOIUMBbIE IS
MPEIOCTABICHUSI MYHHUIIMNAIbHBIX YCIYT, YKa3aHHBIX B KOMIUIEKCHOM 3ampoce, U
NOJIy4aeMble B OpraHu3alisaX, YKa3aHHbIX B 4acTH 2 cTaTbu | denepanbHOro 3aKoHa
Ne 210-®3, B pe3ynbrare OKa3aHHs YCIYT, KOTOPbIE SIBISIOTCS HEOOXOIUMBIMHU U
00s13aTeIbHBIMU AJI1 IPEOCTABIICHUS! MYHULIMTIATIBHBIX YCIIYT, 3aBUTEIb TOJAeT B
M®I] 04HOBPEMEHHO ¢ KOMILJIEKCHBIM 3allpOCOM CAMOCTOSATEIBHO.

2.18.5. IlpumepHas popMa KOMIIJIEKCHOTO 3alpoca, a TAKKE MOPAIOK XpaHECHUS
M®I] KOMILIEKCHOro 3ampoca OmpeAesseTcs: YIOJIHOMOYEeHHBIM IIpaBurtenscTBOM
Poccuiickoit @enepanuu penepanbHbIM OPraHOM UCTOJTHUTEILHOM BIIACTH.

2.18.6. Hanpasnenue M®I] 3asBnenuii, a Takxke yka3zaHHBIX B yactu 2.18.4
noapaszene 2.18. paznena |l PermamenTa JOKyMEHTOB B OpraHbl, MPEAOCTABISIOIINE
MYHUIUNIATBHBIE YCIYTH, OCYILIECTBISAECTCS HE IMO3[HEE OJHOro padodero Hi,
CJIEAYIOIIETO 3a JHEM MOJIYUYEHHUS] KOMILJIEKCHOTO 3alpoca.
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2.18.7. B cnyuae, ecnu A1 TOJIYYCHHUS MYHUIIATIATBHBIX YCIYT, YKa3aHHBIX B
KOMILJIEKCHOM 3ampoce, TPeOYIOTCs CBEIEHUS, AOKYMEHTbl W (Win) uHOpMaIus,
KOTOpble MOTYT ObITh mojiydeHbl M®I] Tonbko Mo pe3ynbTaTaM MpPeJOCTABICHHUS
VMHBIX YKa3aHHBIX B KOMIUIEKCHOM 3allPpOCE€ MYHUIMMNAIBHBIX YCIIYT, HAIPaBJICHUE
3asBJICHUA W JOKYMEHTOB B COOTBETCTBYIOIIME OPTaHbI, MPEIOCTABIAIOIINAEC
MyHULIMNAIbHBIE YCIIYTH, ocymiecTBisgercss M®IL] He mo3aHee ogHOro paboyero AHs,
cienytomiero 3a gHeM nonydeHuss M®Il Takux cBeneHud, TOKYMEHTOB U (WJIM)
nHpopMaruu.

B ykazaHHOM cilyyae T€4eHUE NPEAYCMOTPEHHBIX 3aKOHOJATEIbCTBOM CPOKOB
MPEIOCTABJIECHNUS] MYHULMNAJIBHBIX YCIYT, YKa3aHHBIX B KOMILUIEKCHOM 3aIpoce,
HAYMHAETCS HE paHee [HS TMOJy4YeHUs 3asBICHUM M HEOOXOIHUMBIX CBEIICHH,
JIOKYMEHTOB U (W) UHGOPMAIIUU COOTBETCTBYIOIINM OPraHOM, MPEAOCTABISIONINM
MYHULIUNAIbHBIE YCITYTH.

2.18.8. Tlonyuenne M®I] oTkaza B mpenoCTaBICHUU MYHUIIUNAIBHBIX YCIYT,
BKJIFOUEHHBIX B KOMIUIEKCHBIM 3aIIpOC, HE SIBJISIETCSI OCHOBAHUEM JUISl NPEKPAILLCHUS
MOJyYECHUS WHBIX MYHHIUMIIAIBHBIX YCIYT, YKa3aHHBIX B KOMIUIEKCHOM 3ampoce, 3a
VCKJIIFOYEHUEM CIIy4aeB, €CIM YCIyra, B IPEIOCTABICHUM KOTOPOW OTKA3aHO,
HE0OXOoMMa JJIs TPEAOCTABICHUS WHBIX MYHMUIIMNAIBHBIX YCIYT, BKJIIOYEHHBIX B
KOMIUIEKCHBIN 3a1poc.

2.18.9. M®II o6s3aH BBIIATh 3asBUTEIIO BCE JTOKYMEHTBI, IMOJYYCHHBIE IO
pe3yapTaraM TMPEJOCTABICHUS BCEX MYHUIUIAIBHBIX YCIYr, YyKa3aHHbIX B
KOMIUIEKCHOM 3aIlpocCe, 3a UCKIIFOYEHUEM IOKYMEHTOB, MonydYeHHbIX M®IL] B pamkax
KOMIIJIEKCHOT'O 3aIlpoca B LEJSIX MPEIOCTABICHUS 3asBUTENI0 WHBIX YKAa3aHHBIX B
KOMIIJIEKCHOM 3aIpOCe MYHUIIUMAIbHBIX YCIIYT.

MO®I] o06s3an  nponHGOPMHUPOBATH 3aABUTENSI O TOTOBHOCTU TOJHOTO
KOMIUJIEKTa JOKYMEHTOB, SIBJSIOLIMXCA PE3yJbTaTOM MPEIOCTABICHHUS  BCEX
MYHHUITUTIATBHBIX YCIIYT, YKa3aHHBIX B KOMIUIEKCHOM 3aIlpoce, a TakXke 00ecneunuThb
BO3MOKHOCTh BBIJIaYM YKA3aHHOTO KOMIUIEKTAa JOKYMEHTOB 3asiBUTEIIO HE IMO3HEE
pabouero aHs, CJIEIYIONMIETO 3a JHEeM mnoctyrieHus B M®I] mocnegHero u3 Takux
JIOKYMEHTOB.

2.18.10. 3asButenr uMmeeT mpaBo oOpatutbess B MODI] B 1memsix momydeHus
uHOpMAIIUU O XOJIe TMPEJOCTABICHUS KOHKPETHOW MYHUIIMIIAILHON YCIYTH,
YKa3aHHOM B KOMILUIEKCHOM 3alpOCe, WA O TOTOBHOCTU JOKYMEHTOB, SBJISIOLIMXCSA
pe3yJIbTaTOM IPEAOCTABICHUS KOHKPETHOW MYHUIMIIAIIBHON YCIyTH, YKa3aHHOW B
KOMIUIEKCHOM 3a1poce.

VYkazannas uaopmarus npegoctanisiercs MOLI:

1) B X01€ TMYHOTO pHeEMa 3asIBUTEIIS,

2) o Tenedony;

3) 10 3IEKTPOHHOI ToUTe.

2.18.11. B cnyudae oOpamenus 3asBurens B MO®DI[ ¢ 3ampocom o xone
MPEAOCTABIEHNUS KOHKPETHOM MYHULIMNAIbHOW YCIIYTM, YKa3aHHOW B KOMIIJIEKCHOM
3ampoce, WIM O TOTOBHOCTHM  JIOKYMEHTOB, SIBIIFOLIUMXCS  PE3YJIbTaTOM
IIPEAOCTABIEHNS KOHKPETHOM MYHULIMIIAIBHOW YCIIYI'H, YKa3aHHOW B KOMIUIEKCHOM



3ampoce, MOCPENCTBOM JJICKTpOHHOW mmouThl, M®I] 00s3aH HampaBUTH OTBET
3asiBUTENIO0 HE M03/IHee pabouero AHs, clieayroniero 3a aHem mnonaydeHuss MOI]
YKa3aHHOTO 3aIpoca.

2.18.12. B cnyuae moctrymienus B MODL[ 10KyMEHTOB, SIBISIOIIMXCS
pe3yJabTaTOM  MPEIOCTABICHWS  MHTEPECYIOIIEW  3asABUTENSA  KOHKPETHOM
MyHUIUNaIbHOU ycimyru, M®I[ o0s3an oGecnieunTh BO3MOXXHOCTH BBIJAUM TaKUX
JIOKYMEHTOB 3asBUTENI0O HE T037HEe pabouero mHsS, CIEAYIOMIero 3a JHEM
MOCTYIUIEHUS TAKUX JOKYMEHTOB B MODI].

2.18.13. 3agBuTemnto NpeI0CTaBISIETCS BO3MOKHOCTh HE3aBUCUMO OT €r0 MECTa
JKUTEIbCTBA WJIM MecTa mnpeObiBaHusA (I (PU3MYECKUX  JIMI, BKIIOYAs
WHUBUTyaJIbHBIX TIPEIIPUHUMATENCH ) IM00 MecTa HaXOXKAEHUs (U1l FOPUANYECKUX
aun), oOpamartecs B 000 mo ero BeIOOpYy ML B mpenenax TeppUTOpHH
KpacHogapckoro kpas i NPEJOCTABJICHHS €My MYHUUMIAIBHOM YCIyTd IO
AKCTEPPUTOPUATBHOMY IPUHIIUITY.

[Honpaznen 2.19. UHBIE TPEBOBAHNM, B TOM UHUCIJIE
YUUTBIBAIOIINME OCOBEHHOCTHU ITPEJJOCTABJIEHU A
MYHULIMITAJIBHON YCJIYTH 10 SKCTEPPUTOPUAJIBHOMY TTPUHIIMITY
(B CJIYUAE, ECJI1 MYHULIUITAJIBHAS YCIIYT A TIPEJOCTABJISETCA 10
SKCTEPPUTOPUAJIBHOMY IMPUHIUITY) 1 OCOBEHHOCTU
ITPEJIOCTABJIEHUSI MYHUILIMIIAJIBHOM VCIYTU B SJIEKTPOHHOM
OOPME

2.19.1. [Tpu peI0CTaBICHUU MYHUIUTATbHBIX yCIIyT
0 SKCTEPPUTOPUATHBHOMY MPUHITUITY Y TOTHOMOYEHHBIN OpTaH HE BIpaBe TpeOOoBaTh
or 3asBurenss wiam MOPL[ B npenmenmax Tteppuropun KpacHomapckoro kpas
NPEIOCTaBICHUS JOKYMEHTOB Ha OYMaXHBIX HOCHUTENSX, €CIM HWHOe He

OpeaIycMOTpeHo  (emepadbHBIM  3aKOHOJATEIbCTBOM,  PETIAMEHTHPYIOIIUM
MIPEIOCTABIICHUE MYHHUITUTIAIBHBIX YCIYT.
2.19.2. [Tpu peAOCTaBICHUN MYHULHATAITBHOM yCIyTH 1o

AKCTEPPUTOPUAIBHOMY IPHUHIIUITY 3asiBUTENIM UMEIOT MpaBo Ha oOpalleHue B 000
M®I] B npenenax teppuropun KpacHomapckoro kpasi, HE B 3aBUCUMOCTH OT MeECTa
pPEerucTpaliy 3asBUTENS 1O MECTY JKUTEIbCTBA, MECTa HaXOXKICHHS OObEKTa
HEJBU’)KMMOCTH B COOTBETCTBUH C JEMCTBUEM IKCTEPPUTOPUAIIBHOTO IIPUHIIAIIA.

2.19.3. ly1g mostydeHus MyHULIUIIAJIbHON YCIYTH 3asBUTEISM MPEJOCTaBISAETCS
BO3MO>KHOCTb IIPEACTABUTH 3asIBJIEHUE O MPEAOCTABICHUH MYHULMITAIIBHOW YCIYTH U
JIOKYMEHTHI (COJEepKaluecs B HUX CBEACHHMS), HEOOXOIUMBIE JUIsl MTPEAOCTABICHUS
MYHUIIUTIATBHOM YCIIYTH, B TOM YHUCJE B (pOpME 3IEKTPOHHOTO JOKYMEHTA!

B YTIOJJHOMOYEHHBIN OpraH;

yepe3 MOLI B YIOTHOMOYEHHBIN OpraH;

MOCPEJICTBOM  HUCIIOJIb30BaHUSI  HMH(POPMAIMOHHO-TEIEKOMMYHUKAIIMOHHBIX
TEXHOJIOTUI, BKIItOYas UCoiab30Banue EnnHoro noprana u PernonaneHOro nopraia,
C NPHUMEHEHUEM OJJIEKTPOHHOM IOIIMCH, BUJ KOTOPOM IOJKEH COOTBETCTBOBATH
TpeboBaHusM noctaHoBneHus [IpaBurenscTBa Poccuiickoit @enepannu oT 25 HIOHS



2012 Ne 634 «O Bumax »3JIEKTPOHHOW MOAMMCH, HCIOJb30BAHUE KOTOPBIX
JOIYCKaeTCs MPU 0OpallleHUH 3a MOJYyYEeHUEM TOCYIapCTBEHHBIX U MYHUIIMITAJIbHBIX
yciyr» (aajiee — 3JIeKTpOHHAs TIOJIIUCH).

JInst momy4eHnst MyHULIMIIAIBHOM YCIYTH 3asBUTENb BIIPABE HAIIPABUTH 3ASIBICHUC
O TIPEIOCTaBICHUU MYHHUIIMITAJIBLHON YCIyTU B (JOpME 3IEKTPOHHOTO JIOKYMEHTa Yepes
Equneiii nopran wiau PervoHanbHBIM HOpPTAN IyTEM 3allOJHEHUS CHELUATbHOU
HWHTEPAKTUBHOU (DOPMBI (C UCIIOJIb30BaHHEM «JIMYHOTO KaOuHETaY).

[Ipn HampaBieHUH 3asBICHUA U JIOKYMEHTOB B JJEKTPOHHOWU (opme
C ucmnojp3oBaHueM EnuHoro mnoptana, PermonanpHOro mnoprana, o(UIMATBHOTO
cailTa YIOJHOMOYEHHOIO OpraHa, 3asBI€HUE U JOKYMEHTHl JIOJDKHBI OBITH
IIOANMCAHBl JJEKTPOHHOM TMOJNMCHIO, BHJ KOTOPOW [JOJDKEH COOTBETCTBOBATH
TpeOOBAHMIM B COOTBETCTBUH C TpeOoBaHuAMH DenepanbHOro 3akoHa OT 6 ampesns
2011 Ne 63-®@3 «OO0 »1MeKTpOHHON MOAMHMCH» W TOCTaHOBiIeHUS [IpaBuTEnbCTBA
Poccuiickoit denepanun ot 25 uroHa 2012 roga Ne 634 «O BuIax 3JIEKTPOHHOU
MOAIUCH, UCIIOJIb30BaHUE KOTOPBIX JIOITyCKAETCs npu oOparieHuu
3a MOJIYYEHUEM FOCYIAPCTBEHHBIX U MYHUIIUITAJIbHBIX YCIYT».

B cnyuyae nampaBiieHusi 3asBJICHUA U JOKYMEHTOB B 3JIEKTPOHHOH ¢opme ¢
ucrnoiibzoBanneM EguHoro mnoprtasa u  PermonampHOro mnoprana, 3asBICHUE U
JIOKYMEHTBI JTOJDKHBI OBITH MOANUCAHBI YCHIIEHHON KBATU(DUIIMPOBAHHON SJIEKTPOHHOMN
IIOJITHCHIO.

3asBUTENb, SABIAIOMIMICS (PU3MUECKUM JIULIOM, BIIPABE UCIIOIb30BATh MPOCTYIO
ANEKTPOHHYIO TMOJNUCh B CIy4asiX, MPeaycMOTpeHHbIX OyHKTOM 2 (1) IlpaBun
ONPENEIICHNUS] BUJIOB 3JIEKTPOHHOW MOJAINMCH, MCIIOJIB30BaHUE KOTOPBIX JOIMYCKAeTCs
npu  OOpallleHUH 3a TOJy4YEHHEeM MYHULUNAIBHBIX YCIYT, YTBEPKIEHHBIX
nocraHoBieHneM [IpaBurensctBa Poccuiickont ®enepanuu ot 25 nrons 2012 roga No
634 «O Buaax 3JIEKTPOHHOW IOJIKCH, HUCIIOJIb30BAHUE KOTOPBIX JOMYCKAETCs MPH
oOpaIieHny 3a MOJy4eHUEM rOCYJapCTBEHHBIX U MyHUITUTIATBHBIX YCIYT.

2.19.4. 3asBuTensmM oOecTeYrBAETCS BO3MOXKHOCTh MOJMyYEHHUS MH(POPMAIMU O
IIPEAOCTABIIEMO MYHMIMIIAIBHOW yciyre Ha EnuHoM moprane u PermonanbHOro
noprania.

Jlsis mosrydeHus: AO0CTyNa K BO3MOXKHOCTSIM TIOpTajia HEOOXOIWMO BBIOPATH
cyobekt Poccuiickoit deneparuu ¥ TMMOCIE OTKPBITHS CIHUCKA TEPPUTOPHUATHHBIX
denepabHBIX OpPraHOB HCIIOJHUTENFHOW BIIACTH B 3TOM CyObekTe Poccuiickoi
denepaly, OpraHoOB WCIIOJHUTEIBHON BiacTH cyObekTa Poccuiickoit deneparmu u
OpPraHOB MECTHOTO CaMOYIIpaBJICHUS! BBIOpAaTh YTMOJIHOMOYEHHBIM oOpraH (yka3aTb
HaMMEHOBaHUE YTIOJHOMOYEHHOTO OpraHa coryacHo YctaBa) KpacHogapckoro kpas c
MepPEeYHEM OKa3bIBAEMBIX MYHHUIIMTIATBHBIX YCIYT U HH(GOpMALIUEH 10 KaXKI0M yCIyTe.

B kaprouke KaxaoW YCIyrM COAEPXKUTCS OINUCAaHWE YCIyTH, MNOApoOHas
uHdopMaIMs 0 TOpsAKE U crocodax oOpallieHus 3a yCIIyTroH, mepeueHb JOKYMEHTOB,
HEOOXOMMBIX IS TIOYYSHUS YCIIyTH, HH(POPMAIIHSA O CPOKaX €€ UCIIOTHEHMSI, a TAKKe
OnmaHKMu 3asBJICHUN M (POPM, KOTOphIE HEOOXOAUMO 3aMOJHUTH JJsl OOpallieHHs 3a
YCIIyTOM.

[lomaya 3asBuTeneM 3ampoca W WMHBIX JOKYMEHTOB, HEOOXOIWMBIX ISt
MPEIOCTABIICHUS MYHULIMIAIBHOW YCIYTH, U MPUEM TaKUX 3alpOCOB U JOKYMEHTOB
OCYILECTBIIICTCS B CJIEAYIOIIEM MTOPSJIKE:
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moJlavya 3arpoca Ha TMPENOCTABIICHHE MYHHIIMIIATBHON YCIYTH B 3JICKTPOHHOM
BUJIC 3asBUTEIEM OCYIIECTBISIETCS 4epe3 JMYHbIA KaOuHeT Ha EnuHOM mopTtane u
PernonaiibHOM moprase;

Ui OpOpPMIICHUSI JTIOKYMEHTOB TMOCpPEACTBOM ceTu «MHTepHeT» 3asBUTEINIO
HEOOXOMMO TMPOUTH Tpolenypy (IeHcTBUs) aBTopu3alMyd Ha EnuHOM moprane u
PernonaibHOM noprase;

JUIs  aBTOpU3AIlMU  3asBUTENI0 HEOOXOIMMO BBECTH CTPAXOBOM  HOMEp
WHIMBHUTya]IbHOTO JIUIIEBOTO CUETa 3aCTPAXOBAHHOTO JIUIIA, BhIIAHHBIN [[eHCHOHHBIM
dougom  Poccmiickoit  Depepanuu  (TOCyJapCTBEHHBIM  YUPEXKIECHHEM)  TIO
Kpacnonapckomy kpato (CHWIIC), u mapoiyib, TOJYyYEHHBI TOCIE PETUCTpaLUU
Enunom noprane u PernonansHoM nopraiie;

3asBUTEIb, BHIOPAB MYHHUIUITAIBHYIO YCIYTY, TOTOBHUT MAaKET JOKYMEHTOB (KOTTHH
B DJIEKTPOHHOM BHJIE), HEOOXOIUMBIX JIJIS €€ TIPEOCTABIICHUS, U HAPABJISIET X BMECTE
C 3asBJICHUEM uepe3 JIMYHbIN kabuHeT 3asButess Ha Equnom noprane u PeruonansHom
noprarne,

3agBJICHME BMECTE€ C DJEKTPOHHBIMHU KOMUSMH JOKYMEHTOB IIOMAJacT B
UHGOPMAITMOHHYIO CUCTEMY YTIOJIHOMOYEHHOTO OpraHa, OKa3bIBAIOIIETO BBHIOPAHHYIO
3asBUTEJIEM YCIIYTY, KOTOpasi 00ECTIeYMBAET MIPUEM 3aIlIPOCOB, OOpAIICHUH, 3asIBICHUN U
WHBIX JIOKYMEHTOB (CBeJIeHMI), TocTynuBmuX ¢ Equnoro moprana u PernonainsHoM
noprare u  (WIK) Yepe3 CHUCTEMY  MEXBEJOMCTBEHHOTO  3JIEKTPOHHOTO
B3aMOJIEUCTBHS.

2.19.5. Jlna 3asButeneld 0oOECNEYMBAETCS BO3MOXKHOCTH OCYIIECTBIATH C
UCIOJIb30BaHWEM EnnHOoro moptama u PernonanmpHOro moprana Kpas TOJyYCHHE
CBEJICHUH O X0JI¢ BBITIOJIHCHHS 3aITpOCca O MPEIOCTABICHIUN MYHUIIUITAIGHON YCITyTH.

CBemeHHsl O XOJi€ W pe3yJbTaTe BBITIOJIHCHHS 3ampoca O MPEIO0CTABICHHUH
MYHHUITUTIATBHOW YCITYTH B 3JIEKTPOHHOM BHJIC 3asSBHUTEIIO MPEACTABIISIOTCS B BHJIC
YBEJIOMJICHHSI B INYHOM KaOWHeTe 3asBuTelsi Ha EnnHoM moprane u PerrnonansHoM
noprarne.

2.19.6. Ilpu HampaBieHUU 3asBICHUS W JOKYMEHTOB (COAEpKAIIUXCS B HUX
cBeleHUN) B (opme SIEKTPOHHBIX JIOKYMEHTOB, OOECIEYMBAETCS BO3MOXKHOCTH
HaIpaBJICHUS 3asSBUTEIIO0 COOOIICHUS B AJIEKTPOHHOM BUJE, MOATBEPIKIAIONIETO UX
MPUEM U PETUCTPAIINIO B YCTAHOBIEHHOM TIOPSJIKE.

2.19.7. MOI] npenocraBieHus MYHHIMNAIBHBIX YCIyT TpU OOpameHuu
3asIBUTENS 3a MPEJOCTABICHHEM MYHUIUIIAIBHOW YCIIYTH OCYIIECTBIISIOT CO3/IaHUC
AJICKTPOHHBIX 00pa30B 3asiBICHUS W JOKYMEHTOB, IIPEICTABIIICMBIX 3asSBUTCIICM H
HEOOXOJMMBIX ISl TIPEIOCTABICHUS MYHHIIMITAIBHOW YCIYTH B COOTBETCTBHH C
PermamenToMm, 1 uX 3aBepeHUE C IICNIbI0 HAIIPABJICHHS B Y IOJITHOMOYCHHBIN OpraH.

2.19.8. MOIL mnpu oOpameHud 3agBUTENS] 3a  NPEJOCTABICHHUEM
MYHHUITUTIATBHOW YCITYTH OCYIIECTBIISIOT:

dbopMHUpOBaHUE JIIEKTPOHHBIX JOKYMEHTOB W (WJIM) AJIEKTPOHHBIX 00pa3oB
3asiBJICHUS, JOKYMEHTOB, MPUHATHIX OT 3asBUTENS, KOMHA JOKYMEHTOB JMYHOTO
XpaHEeHMs, TPUHATBIX OT 3asABHUTENS, OOECleunBas WX 3aBEPEHUE JIICKTPOHHOU
MOJIMKICHIO B YCTAHOBIIEHHOM TIOPSJIKE;

HaIpaBJICHUE C HUCIOJIb30BAaHUEM HH(GOPMAITMOHHO-TEICKOMMYHHUKAITMOHHBIX
TEXHOJIOTHIA JICKTPOHHBIX JIOKYMEHTOB M (HJIN) SJIEKTPOHHBIX 00Pa30B JOKYMEHTOB,



3aBEPEHHBIX Y OJIHOMOYEHHBIM JOJLKHOCTHBIM JuoM M®IL], B Yon1HOMOYEHHBIH
OpraH.

Pasnen ITI. COCTAB, IIOCJEJJOBATEJILHOCTH 1 CPOKU
BBITTIOJIHEHW A AJIMUHUCTPATUBHBIX ITPOLIEAYP (IEUCTBUN),
TPEBOBAHUS K TTOPAJIKY UX BBITIOJTHEHM I, B TOM UHUCJIE
OCOBEHHOCTH BBITIOJIHEHUS AIMWHNUCTPATUBHBIX ITPOLIEYP
(IEMCTBMUIT) B JIEKTPOHHOU ®OPME

Hoppaspen 3.1. COCTAB U TIOCJIEAOBATEJIbBHOCTD, 1 CPOKI
BBIITOJIHEHUA AAIMUHUCTPATUBHBIX ITPOUEAYP (AEUCTBUN),
TPEBOBAHUS K ITOPAJAKY BbIITOJIHEHMWA

3.1.1. IlpenocraBnenne MyHUIMNAIBHON YCIYTH BKIIOYAET B c€0s1 CIIEAYIONINe
aJIMUHUCTPATUBHBIC MTPOLIEAYPHI (ICUCTBUS):
1) mpueM 3asiBJICHHS W TPUIAraeMbIX K HEMY JOKYMEHTOB, PErHUCTpalus
3asBJICHUS U BbIJa4a 3asBUTENIO PACIIMCKU B MTOJTYYECHHH 3a8BJICHUS U IOKYMEHTOB;
2)  <¢opMmupoBaHME€ M  HalpaBJICHUE  YTOJHOMOYEHHBIM  OPTaHOM,
MEXBEJJOMCTBEHHBIX 3allpOCOB B OpraHbl (OpraHu3alii), Yy4acTBYIOIIUE B
MPEIOCTABICHUN MYHUILIUITAILHON YCIIYTH (B CiIydae HENpeACTaBICHUS JOKYMEHTOB,
yKa3aHHbIX B nojapasnene 2.7 pazzaena Il Pernamenra, 3asgBUTeNeM caMOCTOSTENBHO);
3) paccMOoTpeHME 3asBIEHUS M TMpUiIaraéMblXx K HEMY JOKYMEHTOB
YHOJHOMOUYEHHBIM OpraHoM U (opMHUpOBaHHME pe3yJbTaTa MPEAOCTABICHUS
MYHUIUIIATBHOW YCIyTH B COOTBETCTBUU C 3asBJICHUEM JIMOO MPUHATUE PELICHUS 00
OTKa3€ B MPEJOCTABICHUH MYHULIUNIAILHON YCIYTH;
4) BbIJaya 3asBUTEIIO pe3yibTaTa NPeIOCTaBICHUS MyHUIIUIAIBHOU YCIIYTH.
AJIMUHUCTpaTUBHbBIE TPOLEAYPHI (IEUCTBUSA):
3.1.2. Tlpuem 3asBlieHUS W TPUIATAEMBIX K HEMY JTOKYMEHTOB, PErHCTpPAaIIUs
3asBJICHUS U BbIJa4a 3asBUTENIO PACIIMCKU B MOJTYUYECHHUH 3aBJICHUS U JOKYMEHTOB.
3.1.2.1. OcHoBaHueM AJig Hayajga aJIMUHUCTPATUBHOU MPOLIETYpPHI (IEHCTBYUS)
ABJIIETCSI OOpallieHne TpakJIaHWHA B YTOJHOMOYEHHBIA OpraH, B TOM YHUCJE
MIOCPEJCTBOM UCIIOJIb30BAHUS UH()OPMAITMOHHO-TEIEKOMMYHUKAIIMOHHBIX
TEXHOJIOTHH, BKJIFOYAs UCIOJIb30BaHue EqnHoro noprana, PernonanbHOTO mopTania, C
3asiBJICHUEM M JOKYMEHTaMHM, YKa3aHHbIMU B IMyHKTE 2.6.1. moapasznena 2.6 paznena
Il Pernamenra.
B uensx mpemocTaBieHUs MYHHUIMNAIBHOW YCIOyrd, B TOM YHCIE
OCYILECTBIISIETCS IPUEM 3aABUTEIIEN 11O IPEABAPUTEIBLHON 3AIIUCH.
3anuch Ha [pUEM  NOPOBOJAUTCA  mocpeactBoM  EamHoro  moprana,
PernonansHoOro noprana.
3asBUTEIIO MPEAOCTABISIETCS BO3MOXKHOCTD 3alMCH B JII0ObIE CBOOOAHBIE IS
npyuemMa J1aTy U BpeMs B IpeAesiax YCTAaHOBJIEHHOTO B YIIOJHOMOYEHHOM OpIaHE,
M®I] rpaduka npuema 3asBUTEICH.
VYnonHoMoueHHblli oprad, M®IL] He BmpaBe TpeOOBaTh OT 3aABUTEINA
COBEpIIICHUS WHBIX JICUCTBUM, KPOME TMPOXOXKACHHUS HACHTUPUKAIUA |
ayTeHTU(PUKAIIUK B COOTBETCTBHM C HOPMAaTUBHBIMU TPABOBBIMU  aKTaMU



Poccniickonn ®enepaunm, yKazaHus LEIW INPHUEMA, a TaKXKe IPEIOCTABICHHUS
CBEJICHUHN, HEOOXOAMMBIX JUIsl pacuera JIMTEIbHOCTH BPEMEHHOTO0 WHTEpBaa,
KOTOPbIN HEOOX0IMMO 3a0pOHUPOBATH IS PUEMA.

3.1.2.2. TIlpu oOpameHun 3agBUTeNS B  YIOJIHOMOYEHHBIA  Opra,
OTBETCTBEHHBIN CIICIIMAIUCT IPU MPUEME 3asIBJICHUS:

YCTaHABJIMBAET JUYHOCTb 3asBUTENSI, B TOM YHCJIE MPOBEPSAET JIOKYMEHT,
YIOCTOBEPSIONIMNA JIMYHOCTh, MPOBEPSET IMOJTHOMOYHUS 3asBUTENS, B TOM YHCIE
MOJIHOMOYHSI PEJCTABUTENS IEUCTBOBATh OT €r0 UMEHH;

yCTaHaBIMBAET MPEIMET OOpaICHHUS;

MIPOBEPSIET COOTBETCTBUE MPEACTABIECHHBIX JOKYMEHTOB YCTaHOBJIEHHBIM
TpeOOBaHUM, YAOCTOBEPAACH, UTO:

JOKYMEHTBl B YCTAHOBJIEHHBIX 3aKOHOAATEIIbCTBOM CIy4asiX HOTapHAJIbHO
YIOCTOBEPEHBI, CKPEIUICHbI NevyaTsiMu (IpH HAJIMYUU [1€YaTH), UMEIOT HaJUJIeKallne
MOANUCH CTOPOH WJIA OMPEAEIEHHBIX 3aKOHOAATEIbCTBOM JI0KHOCTHBIX JIUIL;

TEKCThI JOKYMEHTOB HaIlUCaHbI pa300PUHBO;

dbaMunu, UMEHa ¥ OT4ecTBa (PU3UYECKUX JIUII, apeca WX MECT >KUTEIIbCTBA
HaIMCaHbI MOJHOCTHIO;

B JIOKYMEHTaX HET MOJYUCTOK, MPHUIUCOK, 3aYEPKHYTHIX CJIOB M HHBIX HE
OTOBOPEHHBIX B HUX UCIPABIICHUN;

JOKYMEHTBI HE UCIIOJTHEHBI KapaH/1allloM;

JOKYMEHTBl HE HUMEIOT CEpPbE3HBIX MOBPEXKJACHUN, HAMYUE KOTOPBIX HE
MO3BOJISIET OJTHO3HAYHO MUCTOJIKOBATh UX COJIEPKAHMUE;

CPOK JIECTBHS IOKYMEHTOB HE UCTEK;

JOKYMEHTBI COAEpKaT HH(POpPMAILMIO, HEOOXOAUMYIO MJId MPEIOCTaBICHUS
MYHULANAIBHON YCIIyTH, YKaA3aHHOU B 3asBJICHUU;

JOKYMEHTBI MTPEICTABICHBI B TOJIHOM 00bEME;

OCYIIECTBIISIET KOMMMPOBaHUE (CKAHUPOBAHUE) TOKYMEHTOB, IMPEAYCMOTPEHHBIX
nyakramu 1-7, 9, 10, 14, 17 u 18 vactu 6 crateu 7 deaepanpHoro 3akona Ne 210-
@3 (manmee - JOKYMEHTHI JIMYHOTO XPAHEHWS) WM NPEACTABICHHBIX 3asBUTEJIEM, B
Cllyyae, €ClIM 3asBUTE]Ib CaMOCTOSATEIbHO HE TMPEACTaBWI KOMHH JOKYMEHTOB
JUYHOTO XpaHEHHUs, a B COOTBETCTBUU C PeriameHToM, JUisi €€ MpeaOoCTaBIICHHS
HEO0OXOMMO TIPEICTABICHUE KOIHH IOKYMEHTA JIMYHOTO XPaHCHUS,

dbopMHpyEeT SIEKTPOHHBIC JOKYMEHTHI U (WJIM) ODJIEKTPOHHBIE 0O0pa3bl
3asBJICHUSI, JIOKYMEHTOB, MPUHSATBIX OT 3asBUTENS, KOMUN JOKYMEHTOB JIMYHOTO
XpaHEeHMs, MPUHATBIX OT 3asBUTENSA, OOecreuuBas WX 3aBEPEHUE DIIEKTPOHHOM
NOJMKCHIO B YCTAHOBJIEHHOM TOPSJIKE;

€CJIM TPEJICTaBIICHHbIE KOMHUHU JOKYMEHTOB HOTapHalbHO HE 3aBEPEHBI,
CJIMYaeT KOMUU JOKYMEHTOB C MX MOJJIMHHBIMHU SK3EMIUISIpAMU, MOCIE YEero HUKE
pekBu3nuTa qokymeHTa «lloanuce» npocTaBiseT 3aBepUTEIbHYIO HAAMKUCh: «BepHO»;
JOJDKHOCTh ~ JIMIA, 3aBEPUBIIETO  KOMUIO  JOKYMEHTA; JIMYHYK)  MOJIHKCH;
pacpoBKy TOAMUCH (WMHUIMANBI, (aMuIIvsA); OaTy 3aBepeHus; nedarb. [lpu
3aBEPEHHUH KOMUH JOKyMEHTOB, 00bEM KOTOPBIX MpeBhIIaeT 1 (O71H) JIMCT 3aBepseT
OTIECNBbHO K&XKIBIM JIMCT KOMUU TaKUM K€ CIOCOOOM, JMOO MPOCTABISAET
3aBEpUTENIbHYIO0 HAAMKNCh, Ha OOOPOTHOM CTOPOHE TOCIEAHEr0 JHUCTa KOMHUU
IOPOLIMTOr0, MPOHYMEPOBAaH JOKYMEHTa, [pUYEM 3aBEpUTENIbHAs  HAJIUCH
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JOTOJHAETCS YKa3aHUEM KOJMYECTBA JIMCTOB KONUM (BBIIMCKA M3 JOKYMEHTA):
«Bcero B komuM _ J.» M CKpEIUISIETCS OTTUCKOM TedyaTH (32 HUCKIIOYEHUEM
HOTapUaJIbHO 3aBEPEHHBIX JOKYMEHTOB);

Ipyu yCTaHOBJEHWU (aKTOB, YyKa3zaHHBIX B moapazaene 2.9 pasnmena |l
PernamenTa, yBeoMIISIET 3asBUTEII O HAJIMYUU MIPENSTCTBUNA B MPUEME JJOKYMEHTOB,
HEO0OXOAMMBIX ISl IPEIOCTABICHUSI MYHUIIUIIATLHON YCIIYTH, OOBSICHSET 3asBUTEIIO
COJlep>KaHUE BBISIBIICHHBIX HEIOCTAaTKOB B IMPEJICTABICHHBIX JOKYMEHTAX U
IpeaaraeT NPUHATh MEPHI 110 UX YCTPAHEHUIO;

P OTCYTCTBUM OCHOBAHMM JUIsl OTKa3a B MPHEME JTOKYMEHTOB PETUCTPUPYET
3asBJICHUE M BBIJACT 3aABUTENII0 KOMHUIO 3asBJICHHS C OTMETKOM O MPUHATUU
3asBIICHHS (J1aTa MPUHSITHS U MOAINKCH CIICIUAINCTA Y TOJTHOMOYSHHOTO OpTaHa).

3.1.2.3. Cpox agMUHUCTPATHUBHOM MpoUEAypbl (AECUCTBHUS) IO MPUEMY
3asIBJICHUS U MPUJIAraeMbIX K HEMY JIOKYMEHTOB, PETUCTPALMK 3asBJICHUS U BblAaue
3asBUTEIIO0 PACIUCKU B MOJIyYEHUU 3asBJICHUS U JOKYMEHTOB — 1 (onuH) paboumii
JICHb.

3.1.2.4. Pe3ynpTaToM aJIMUHUCTPATUBHOW NpOLEAYPHl (ACHCTBHS) MO IPUEMY
3asBJICHUS] U MPUJIATa€MbIX K HEMY JOKYMEHTOB, PETUCTPALIMU 3asBJIICHUS U BblAue
3asIBUTENI0 PACIMCKU B IOJIYYCHHUM 3asBICHUS U JOKYMEHTOB SIBJIICTCS IIPUEM U
perucTpanus 3asBJICHHUS U NPUIAraeéMbIX K HEMy TOKYMEHTOB (mpuioxkenue Ne 3 k
Pernamenry).

3.1.2.5. CnocoboM ¢ukcauuu pe3yiapTaTa aIMUHHUCTPATUBHON MPOLIETYpPbI
(mewicTBUs) SIBISETCA PETUCTpALMS 3asBICHUS U MPUIIATaeMbIX JOKYMEHTOB B
MOpSIJIKE, YCTAHOBJICHHOM TMpaBWJIaMHU JIEJONPOU3BOJCTBA Y TIOJIHOMOYEHHOTO
oprasa.

3.1.3. ®opMupoBaHHME M HaIPABICHUE MEXBEIOMCTBEHHBIX 3allpOCOB B
oprasbl (OpraHM3alyu), y4acTBYIOIIHNE B MPEJOCTABICHUH MYHUIIMNAIBHOW YCIyTU
(B ciryyae HENpEeCTABJICHUS 3asiBUTENIEM CAMOCTOSITENIbHO IOKYMEHTOB, YKa3aHHBIX B
noapaszene 2.7 pasaena Il Perinamenra).

3.1.3.1. OcHoBanueM Jj1s1 HayayIa MPOIEAYPHI (IEUCTBUS) SBISETCS MOTydCHUE
nakera JoKymMeHTOB n3 M®I] nmubo perucTpanus OTBETCTBEHHBIM CIEIUATHCTOM
YIIOJIHOMOYEHHOTO OpraHa, 3asBJICHHUS C NPEJOCTaBICHHBIM 3asBUTEIEM ITAKETOM
JOKYMEHTOB.

3.1.3.2. B teuenue 1 (ogHOTO) paboyero JHs MPH MOJYYCHUH JOKYMEHTOB H
3asIBJICHUS] OTBETCTBEHHBIN CIIEIMAIMCT OCYIIECTBIISIET CIEYIOLIUE ACHCTBUS:

1) BBISBASET OTCYTCTBHUE JOKYMEHTOB, KOTOPbIE B COOTBETCTBUU C
noapaznenom 2.7 pasgena Il PermameHta HaxomATcss B pacHOpPSyKEHUH
rOCYAapCTBEHHBIX W HHBIX OPraHoB, YYacTBYIOUIMX B  MPEAOCTaBICHUU
MYHUIMTIATBHOM YCIIYTH, HE MPEACTaBICHHBIX 3aBUTEIIEM CAMOCTOSTEIBHO;

2) MOArOTaBIMBAET U HAIPABJISET B JIEHb PETUCTpAIlMU 3asBJICHUS B PaMKax
MEXBEIOMCTBEHHOTO0 MH(OPMALIMOHHOTO B3aUMOJICHUCTBUS B OpPraHbl, y4acCTBYIOIINE
B IPEIOCTABICHUM MYHUIUNAIBHOW YCIYTM, MEKBEIOMCTBEHHBIE 3alpoOChl O
IPEICTaBICHUNA JTOKYMEHTOB U MH(OpPMAIH, HEOOXOAMMBIX MJISl MPEIOCTABICHUS
yCIyrd, a Takke O TMPEACTABICHUU 3alpaliiBacMbIX CBeleHuil B (opme
AJIEKTPOHHOTO JOKYMEHTa, COIJIACHO YTBEP)KIEHHBIM (opMaM 3ampoca, KOTOPBIN
MOJIMUCBHIBACTCA AJIEKTPOHHOM HH(PPOBOM MOANKUCHIO, WIA MEXKBEIOMCTBEHHBIN



3alpoc O MPEACTaBICHUM 3alpallliBaeMbIX CBEICHUH Ha OyMa)kKHOM HOCHUTEJE,
COrJIacHO TpeOOBAHMSIM, MPETYCMOTPEHHBIM IMyHKTamu 1-8 uwactu 1 crateu 7.2
®denepanbHOro 3akona Ne 210-D3 .

[ToaroToBiieHHbIE MEXBEJIOMCTBEHHBIE 3aMpochl HaIPaBJISIOTCA
OTBETCTBEHHBIM CIICIUATUCTOM YIOJIHOMOYEHHOTO OpraHa, ¢ HCIOJIb30BaHUEM
€MHOW CHUCTEMbl MEKBEJIOMCTBEHHOI'O  AJICKTPOHHOTO  B3aMMOJICUCTBUS U
MOJKIIOYaeMbIX K HEW PErMOHaJbHBIX CUCTEM MEKBEIOMCTBEHHOI'O 3JIEKTPOHHOIO
B3aMMOJICUCTBUS (TP HAJUYUH TEXHUYECKOW BO3MOYKHOCTH) C HCIIOJIb30BAHHEM
COBMECTHUMBIX CPEJICTB KpunTorpaduueckoil 3amuTsl MHGOpMALMKA U IPUMEHEHUEM
AIIEKTPOHHON MOJIUCU COTPYAHUKOB YTOJHOMOYEHHOIO OpraHa, B TOM YHCIE
MOCPEJICTBOM 3JIEKTPOHHBIX CEPBUCOB, BHECEHHBIX B EIUHBIM PEECTp CUCTEM
MEKBEJIOMCTBEHHOT'O JJICKTPOHHOTO B3aumojieictBusa (nainee - CMOB), nubo Ha
OyMa)KHOM HOcUTENE, YTTOJTHOMOYEHHBIM JTOKHOCTHBIM JIMLIOM Y TOJITHOMOYEHHOTO
OpraHa, MO IIOYTE, KypbepOM MWJIHU MOCPEICTBOM (PaKCUMUIBHOM CBS3M, NpHU
OTCYTCTBUHM TEXHUYECKOM BO3MOYKHOCTH  HAIIPaBICHUS  MEKBEIOMCTBEHHOI'O
3armpoca.

HampaBnenue 3ampocoB JOINYCKAaeTCs TOJNBKO € LENbI IPEIOCTaBICHUS
MYHULUNAIBHON YCITyTH.

B caywyae ecnm B TeueHue 5 (mATH) pabouux JHEH OTBET Ha 3ampoc,
NepEeJaHHbIN ¢ UCIONb30BaHUEM cpeAcTB CMOB, He nocTynui B Y IOJTHOMOYEHHBIN
OpraH, HaIpaBJIEHHE NOBTOPHOro 3ampoca no kaHamam CMOB He pomyckaercs.
[ToBTOpHBIN 3aMpoC TOJKEH OBITH HANIPaBJeH HAa OyMa)KHOM HOCHUTETIE.

3.1.3.3. OTBeTHl Ha 3amMpocChl, HANIPABIEHHBIE B MUCHbMEHHON (popme, opraHb
(opranu3zanuu), Yy4acTBYIOIIME B TMPEAOCTABICHUH MYHHUIMNAIBHOW YCIIYTH,
HAMpaBJSAIOT B peAeiax CBOCH KOMIIETEHIIMU B Y IOJTHOMOYEHHBINA OpTraH.

3.1.3.4. Pe3ynapTaToM UCTIOTHEHUS aIMUHUCTPATUBHON TIPOLEAYPHI (ICHCTBHS)
ABISIETCS C(OPMUPOBAHHBIN TMaKeT JOKYMEHTOB JUJIi PAacCMOTPEHHUs 3asiBICHMS
YTI0JTHOMOYEHHBIM OPIaHOM.

3.1.3.5. Cnoco6 dukcanmuu pe3ynbTaTa aJIMUHUCTPATUBHON MPOIEIYPHI
(mevicTBusi): MPUOOIIEHHE TMOCTYNUBIIEH WHPOpPMAIMU K TAKETy JOKYMEHTOB,
IIPE/ICTABIICHHBIX 3aSBUTEIIEM.

3.1.3.6. Cpok agMUHUCTPATUBHON MPOIEAYPHl (MehcTBUS), (OPMHUPOBAHUE U
HaIlpaBJI€HUE  MEXBEJOMCTBEHHBIX  3alpOCOB B  OpraHbl  (OpraHu3anuu),
y4acTBYIOIIME B  MPEAOCTABICHWM  MYHUUUIAIBHOM  ycnyru (B cllydae
HEMpPEACTABICHUSI 3asgBUTEIEM CaMOCTOATENIbHO JOKYMEHTOB, YKa3aHHBIX B
noapazzaene 2.7 pazaena Il PernamenTa) - 7 (ceMb) pabouux JHEH.

3.1.4. PaccmoTpeHne 3asBICHHS W MNPWIATaeMbIX K HEMY JOKYMEHTOB
YHOTHOMOYEHHBIM OpraHoM W (opMuUpOBaHHE pe3yJbTaTa MPEAOCTABICHUS
MYHUIIUTIATBHOM YCITYTH B COOTBETCTBUU C 3asIBJIICHUEM JINOO MPUHSATUE PEIICHUS 00
OTKa3€ B NPEJOCTABICHUA MYHULUIIAJIBbHON YCIYTH.

3.1.4.1. OcHoBaHueM AJi1 Hayajia aJMHUHUCTPATUBHOW MpoLERypbl (AEHCTBUA)
ABJIAETCS MTOJIyYEHHE OTBETCTBEHHBIM CIIELUAIMCTOM 3asIBICHUS U MPUIIAraeMoro K
HEMY MOJIHOTO NAKeTa JOKYMEHTOB, IPEIyCMOTPEHHBIX IyHKTOM 2.6.1. moapa3aena
2.6 paznena |l Pernamenta u noapaznenom 2.7 paznaena Il Pernamenra.

3.1.4.2. JlomKHOCTHOE  JIMIIO, OTBETCTBEHHOE  3a  BBINOJHEHUE
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aAMUHUCTPATUBHOW NpoLEaypbl (IEHCTBHUS) — CHEUUATUCT YIIOJIHOMOYEHHOIO
Oprasa.

Cnenuanuct YIOTHOMOYEHHOTO OpraHa, OTBETCTBEHHBIM 3a MOATOTOBKY
pe3yJibTarta MYHULMNAIBHON YCIYTHd, IOCJIE IPOBEICHHUS SKCIEPTU3bl TOTOBUT
MIPOEKT:

1) BBIUCKY U3 TTOXO3IMCTBEHHOW KHUTH;
2) TNHCHMEHHOTO YBEJAOMJICHHS 00 OTKa3e MPEIOCTaBICHUS BBITUCKU W3
MOX035UCTBEHHON KHUTH (mpuiiokeHue Ne 2 k Pernamenry).

Kpurepuem npusHATHSA pelIeHUs NO JAHHOW aJMWUHHUCTPATHBHOM NIPOLIENYpeE
(IercTBUA) SIBISIETCS HATMYKE PE3YNbTATA PEAOCTABICHHS] MYHUIIMIAIBHON YCIIYTH,
KOTOPBIN MPEIOCTABIISIETCS 3asIBUTEIIO.

3.1.43. Ha ocHOBaHWM pPacCMOTPEHHS JOKYMEHTOB, TPEICTABICHHBIX
3asiBUTEJEM M IMOJYYEHHBIX OT OpraHu3alvil, y4acTBYIOIIMX B MpPEAOCTaBICHUU
MYHULUOAIBHOW yCIYyIM B TIOPSAKE MEXBEJOMCTBEHHOIO B3aMMOJCHCTBHA,
OTBETCTBEHHBIN CIIEUAIACT Y TOJITHOMOYEHHOTO OpPraHa:

OpU HaJIUYWM OCHOBAHMM JUIS OTKa3a B IMPEJOCTABICHUM MYyHULMIIAIbHOU
yCIIyru, ykazaHHbIX B myHKTe 2.10.2 monpasmena 2.10 pasgena II Pernamenra, B
teueHne 3 (Tpex) pabodux AHEH CO JHS PErHCTpAIMU 3asBJICHHS TOATOTABINBACT
IPOEKT MUCBMEHHOTO YBEAOMJICHHS YTOJHOMOYEHHOTO oOpraHa o0 OTKa3e B
IIPENOCTABICHUN MYHUIIMIIAIBHON YCIYTH 3asIBUTENIO C YKa3aHUEM BCEX OCHOBAaHUM
JUISL OTKa3a M MOCJIE€ MOJNUCAaHUs €ro IaBol KHpNuiIbCKOro CelbCKOro MOCEICHHS
Ycrh-JlabuHCcKOTrO paiioHa B TeueHue 1 (0gHOTr0) paboyero JHS CO JHS MOAMMCAHUS
yBEJOMIIEHHsI 00 OTKa3€ HaIpaBiseT 3asBUTEI0 MOYTON MO0 BBIAAET HA PYKH, WU
MEPEIACT C COMPOBOAUTEIBHBIM MUCbMOM B M DI 11 BbI1aun 3aBUTEIIO;

MIpU OTCYTCTBUU OCHOBAaHUU JJI1 OTKa3a B MPEIOCTABICHUU MYHULIUMAIBbHON
yCiayTH, ykasaHHbiX B myHkTe 2.10.2 moppasmena 2.10 pasnmena II Pernamenra,
NOATOTABINBAET BBIUCKY U3 ITOXO35MCTBEHHON KHUTH.

3.1.4.4. Cpok UCMONHEHUS aJIMUHHCTPATUBHOW MpOIEAyphl (neWcTBus) — 6
(mecth) paboumx JHEH, 32 MCKIIOYEHHEM CIyYas, YKa3aHHOro B a03ale BTOPOM
noanyHkra 3.1.4.3 nonpasznena 3.1 pazgena I1I Pernamenra.

3.1.4.5. Pe3ynbTaToM agMUHUCTPATUBHON MPOLIEAYPHI (ICUCTBYUA) ABIISETCSA:

1) BbIMKCKA U3 TOXO35ICTBEHHON KHUTH;
2) yBemomieHHE 00 OTKa3e MPEIOCTABIICHUS BBIMMCKU M3 MOXO3SHCTBEHHON
KHUTH.

3.1.5. Bpimaua 3agBUTENI0 peE3yJbTaTa MPEAOCTABICHUS MYHUIMUITAIBHOU
YCIIyTH.

3.1.5.1. OcHoBaHueM AJid Hayajga aIMUHUCTPATUBHOW MpoLenypbl (AeicTBuUS)
SBJISIETCSI TOTOBBIN K BbIJIaY€ pe3yJabTaT MPEI0CTaBICHUS MyHUIIUTIATBHON YCIYTH.

B kaudectBe pesynbTaTta MpeAOCTaBICHUS MYyHUIMNAIBHOW YCIYTH 3asBUTEIb
10 €r0 BBIOOPY BIIPABE MOTYUHTD:

1) BBIMKCKY W3 MOXO3IUCTBEHHON KHHUTH, B (hOpME IEKTPOHHOTO TIOKYMEHTA,
MNOANMUCAHHOTO  YTIOJHOMOYEHHBIM  JIOJDKHOCTHBIM  JIMLIOM Y TIOJIHOMOYEHHOIO
OpraHa, ¢ HCIOJb30BAaHUEM YCWJICHHON KBaTU(UIIMPOBAHHOM 3JIEKTPOHHOU
MOJIHCH;



2) BBIMUCKY U3 TIOXO3SMCTBEHHOW KHUTH, Ha OyMa)XHOM HOCHUTEIE,
MOATBEPXKIAIONIYI0  COJEP’KaHUE DJIEKTPOHHOTO JOKYMEHTa, HalpaBJICHHOIO
YnonHoMoueHHbIM OpranoM B MOIL;

3) BBIITUCKYH3 NMOXO3HCTBCHHOW KHUTH, HA OyMa)KHOM HOCHUTEIIE.

Kpurepuem npuHATHS pelIeHHs MO JAHHOW aJIMUHUCTPATUBHOMN Mpoleaype
(IercTBUS) SIBISICTCS HATMYKE PE3YJIbTATA MPEJOCTABICHHSI MyHUIIMITAIIBHON YCITYTH,
KOTOPBIN MPEIOCTABIISETCS 3asIBUTEIIO.

3asBUTENb BIPABE MOJYYUTh pE3yJbTaT NPEIOCTABICHUS MYHULHUIAIbHON
yCIyTu B (pOpMe AIIEKTPOHHOTO TOKyMEHTa WIH JOKyMEHTa Ha OyMa)KHOM HOCHUTEJE
B TEYEHUE CPOKA IEUCTBUS pe3yibTaTa NPeIOCTaBICHUS MyHULIUIAIbHON YCIIYTH.

3.1.5.2. OTBETCTBEHHBIN CHEHUATUCT Y IOJTHOMOYEHHOTO OpraHa:

Bpy4yaeT  (HampaBisieT)  3asSBUTENI0  COOTBETCTBYIOIIMI  pe3ysibTaT
NPEIOCTABICHUSI MyHULIMIIAILHON YCIYTH;

Opyu  BblJAY€  JOKYMEHTOB  HAPOYHO  OTBETCTBEHHBIM  CIELUATIUCT
YCTaHABIMBAET JIMYHOCTh 3asBUTENSI, 3HAKOMUT 3asABUTENSL C COAECP’KaHHUEM
JOKYMEHTOB U BBIJIACT UX;

3as1BUTEIb IOATBEPXKIAET IOJYyYECHHE JOKYMEHTOB JIMYHOM IOIIHUCBIO C
pacir@poBKOil B COOTBETCTBYIOLIEH rpade KypHaia perucTpaiuy.

IIpn monyueHnu pe3ysibTaTa IMPEAOCTABICHHUS MYHULUIIAIBHOW YCIYI'M II0
BbIOODY 3asABUTENS B (POPME AJIEKTPOHHOIO JOKYMEHTa OTBETCTBEHHBIM CIIELMATUCT
yBEJIOMJISICT 3asBUTENS B Cpok 1 (omHOro) paboyero JHS €O JHS IOATOTOBKH
pe3ynbTara NpeJoCTABICHHUS] MyHUIIMITAIbHON YCITYTH.

3.15.3. OOpamenne 3asgBUTENSI C JOKYMEHTaMH, MPEIyCMOTPEHHBIMU
noapasznenom 2.6 pasnena Il PernameHnta, He MOXeT OBITh OCTaBIEHO 0e€3
pacCMOTpPEHHsS WJIM PACCMOTPEHO C HApyIIEHHWEM CpPOKOB 1O TIPUYHHE
MPOJOIKUTEILHOTO OTCYTCTBUSI (OTIYCK, KOMaHAMPOBKA, OOJIE3Hb W T.A.) WU
YBOJIBHEHHS] OTBETCTBEHHOI'O CIEUAINCTA Y IOJTHOMOYEHHOT'O OpraHa.

3.1.5.4. Cpok HUCMOJHEHUS] ATMUHUCTPATHUBHOM Mpoiuenypsl (JAeHCTBUS) IO
BBIJJAUC 3aSBUTEIIO Pe3yJbTaTa MPEAOCTABICHUS MYHUIMIIAILHON yeiuyru - 1 (oauh)
pabouMii ICHb.

3.1.5.5. Pe3ynapTaToM aJIMUHUCTPATUBHOW MpOLENYphl (ACHUCTBUSI) SIBIAETCS
BblJ]aya (HaIpaBJEHUE) 3asIBUTEIIIO:

1) BBIMKUCKH U3 TOXO35IUCTBEHHON KHUTH;

2) yBenpomJieHUs OO0 OTKa3e MPEAOCTaBICHUS BBIMUCKA M3 IMOXO35HCTBEHHON
KHUTH.

3.1.6. 3asBuTens BOpaBe OTO3BaTh CBOE 3asBJICHUE Ha JIOOOW CTaauu
pPacCMOTpPEHHMsI, COIJIacOBaHUS WJIM TMOATOTOBKH JOKYMEHTa YTOJHOMOYEHHBIM
OpraHoM, OOpaTUBIIMCH C COOTBETCTBYIOIIMM 3asBIICHUEM B YIOJIHOMOYEHHBIN
Oprad, B TOM YHUCJIE B 3JIEKTPOHHOU popme, 1100 B MOII.

3.1.7. IIpn IIPENOCTaBICHUN MYHULIMIIAIbHON yCIIyTH
10 IKCTEppUTOpUAIBHOMY NpUHIUIY MOLI:

1) mpuHMMaeT OT 3asABUTENS 3asBJICHUE M JOKYMEHTBI, IPEICTABICHHbIE
3asIBUTENIEM;

2) OCYIIECTBIISIET KOMMUPOBAaHUE (ckaHupoBaHUE) JIOKYMEHTOB,
npenycMOTpeHHbIX myHktamu 1 - 7, 9, 10, 14, 17 u 18 wactu 6 crateu 7
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®enepanbHoro 3axkoHa Ne 210-®d3 (manee - MOKYMEHTHI JIMYHOTO XPAHEHHUS) U
MIPE/ICTABJICHHBIX 3asBUTEJIEM, B CiIydae, €CJIM 3asBUTEIb CaMOCTOSITEIbHO HE
MPEICTaBAJl KOMHUU JIOKYMEHTOB JIMYHOIO XPaHEHWs, a B COOTBETCTBUH C
aIMUHUCTPATUBHBIM PETJIAMEHTOM IPEAOCTABICHUS] MyHUIIMIAILHOW YCIYTH Ui €€
MpEeOCTaBICHNU HEoOXOoauMa KONUsA JIOKYMEHTa JIMYHOTO XpaHeHus (3a
HCKJIIOUEHUEM CJIydasi, KOT/ia B COOTBETCTBUM C HOPMATUBHBIM MPABOBBIM aKTOM JIJIsI
MPE0CTaBICHNUS MYHUILIMIAIBHON YCIyTd HEOOXO0IUMO MPEAbIBICHUE HOTAPHAILHO
YAOCTOBEPEHHOM KOMUU JOKYMEHTA JINYHOT'O XPaHEHUs);

3) dopmupyer SIEKTpPOHHBIE JOKYMEHTHI M (WJIM) JJICKTPOHHBIE OO0pa3bl
3as1BJICHUSA, JOKYMEHTOB, MNPUHATHIX OT 3asBUTEJNS, KOMNHU JTOKYMEHTOB JMYHOTO
XpaHEHUs, MPHUHATBIX OT 3asABUTENS, oOecrneurBas HX 3aBEPEHUE DICKTPOHHOU
MOJIKCHIO B YCTAHOBJIEHHOM MOPSIIKE;

4) ¢ UCTIONIb30BaHUEM MH(POPMAIIMOHHO-TEIEKOMMYHHUKAIIMOHHBIX TEXHOJOTHI
HaIpaBJISICT 3JICKTPOHHBIC JOKYMEHTHI U (WIJIM) 3JEKTPOHHBIE 00pa3bl JTOKYMEHTOB,
3aBEPEHHBIE Y TIOJTHOMOYEHHBIM JOJKHOCTHBIM JuiioM MO®I] B YHmoJiHOMOYECHHBIN
Opras.

ITonpaznen 3.2. COCTAB, IIOCJIIEAOBATEJIbBHOCTbH 1 CPOKU
BBITIOJIHEHUA AJIMUHUCTPATUBHBIX ITPOLIEAYP (JEMCTBUN),
TPEBOBAHUI K ITOPAJIKY X BBIITOJIHEHN, B TOM UNUCJIE
OCOBEHHOCTM BBITIOJTHEHUSA AIIMUHUCTPATUBHBIX ITPOLIEYP
(JIEMCTBUI) B DJIEKTPOHHOU ®OPME

3.2.1. TIOPSJOK OCYIIECTBJIEHU B QJIEKTPOHHOM ®OPME, B TOM
YNCJIE C UCTIOJIbB3OBAHUEM E/IMHOI'O ITOPTAJIA TOCYJAPCTBEHHBIX
1 MYHULIUTIAJIBHBIX YCIIVT (®YHKINN), AIMUHUCTPATUBHBIX
ITPOLIEAYP (JEMCTBUI) B COOTBECTBUU C ITIOJIOXKEHUSIMU CTATBHA
10 ®EAEPAJIBHOI'O 3AKOHA OT 27 UIOJIA 2010 TOQA Ne 210-@3 «Ob
OPTAHUSALIMU ITPEJOCTABJIEHUA 'OCYJAPCTBEHHbBIX 1
MYHUIAITAJIBHBIX YCIIYT»

3.2.1.1. [IlpenocraBieHre MYyHHUIMIIAIBGHOM YCIyrW BKJIIOYaeT B ce0s
ClIeyIoIlre aAMUHUCTPATUBHbBIE TPOIIEAYPHI (IEHCTBUS) B 2JIEKTPOHHOU (hopme:

1) momyuenue uHPOpMAIUK O TIOPSJAKE W CPOKax MPeIOCTABIICHUS
MYHULUITAIIBHOMN YCIIYTH;

2) 3amuch Ha TpueM B YTOJIHOMOYEHHBIH opraH, M®ILl mnpenocraBieHus
MYHUIUTATbHBIX yCIIyT LTSt nojayuu 3amnpoca
O MPEAOCTABICHUHA MyHUIIUTIATBHOU YCITYTH;

3) popMupoBanue 3arpoca o NpeI0CTABICHUN MyHUITUTIAIbHON YCITYTH;

4) mnpueM UM  peructpanus  YHOJIHOMOYEHHBIM OpraHoB, 3arpoca
U UHBIX TOKyMEHTOB, HEOOXOAUMBIX JUISI TPEIOCTABICHUSI MyHUIIUIIAIbHON YCIyTH;

5) omara rocyaapCTBEHHOW MOLUIMHBI 332 MPEAOCTABIEHNE MYHULMIAIbHOM
yCIIyTH U yIiara MHBIX IJIaTEeXKEH, B3UMAaEMBbIX
B COOTBETCTBUU C 3aKoHOAATENLCTBOM Poccuiickon denepanny;

6) noJyiydueHue pe3yiabTaTa NpeloCTaBICHUS] MyHUIIMIIAIBHON YCIIyTH;



7) moJydeHue CBEJICHHI O XOJI¢ BHITIOJHEHUS 3aIpOCa;

8) ocyIIeCTBICHUE OLIEHKH KayecTBa MPEI0CTaBICHUS YCIIYTH;

9) nocynebHoe (BHecyaeOHOE) oOKajloBaHHWE PEIICHUM W (WIH) JSHCTBUI
(6e3nelicTBuil opraHa (opraHu3alldu), JTOHKHOCTHOTO JIMIla opraHa (OpraHu3aluu)
MYHUIIUTIATBHOTO CITY>KAIllero.

He nonyckaetcst 0Tka3 B mpueMe 3arpoca U UHBIX IOKYMEHTOB, HEOOXOAUMBIX
JUTSL TIPEJIOCTABJICHUS YCIIYTH, @ TakyKe OTKa3 B MPEIOCTaBICHUU YCIYTH B cllydae,
€CIId 3ampoc M JOKYMEHTHI, HEOOXOUMBIE NIl IPEIOCTABICHUSI YCIIYyTH, MOJAaHbI B
COOTBETCTBUHM C HWH(pOpMalnUed O CpoKax M TMOPSAKE MPEIOCTABICHUS YCIIYTH,
onyonukoBanHOM Ha Ennnom noprane, PernonansHom noprare.

3asBUTENb BIIPABE OTO3BATH CBOE 3asIBJICHHE HA JKOOOW CTalMKM pacCMOTPEHUS,
COTJIACOBAaHUS WJIM  TOATOTOBKM  JOKYMEHTa  YTOJHOMOYEHHBIM  OpraHoM,
OOpaTHUBIIUCH C COOTBETCTBYIOIIMM 3asBICHUEM B YTIOJMHOMOYEHHBII OpraH, B TOM
quCcIie B 3JIEKTpOHHOU (hopme, 6o B MDII.

3.2.1.2. Tlonyuyenue wuHpOpMAIMK O TOPSIKE U CPOKax IPEJOCTABICHHUS
MYHUIUTIATBHON YCIIYTH.

Nudopmarus o npeaocTaBieHUd MYyHUIIMTIATBHOW YCIYTH pa3MellaeTcsl Ha
Enunom nopraie, PernonaibHoM mopraie, a Takke Ha O(QUIIMAIbHOM CaiTe.

Ha EnunHom mnoprane, PermonampHOM moprajne pa3MelaeTcsl ciaeayrouas
uHbopmaIus:

1) MCYEPIBIBAIOIINAN NepeyYCHb JTIOKYMEHTOB, HEOOXOTUMBIX
TUTST PEI0CTABICHUS MYHUIIATIATBHON yCIyTH, TpeOoBaHUS
K 0hOpPMJICHUIO YKa3aHHBIX JOKYMEHTOB, a TaKKe MEpPEUYCHb TOKYMEHTOB, KOTOPHIC
3asgBUTENb BIPABE MPEICTABUTH IO COOCTBEHHOI MHUIIMATHUBE;

2) Kpyr 3asiBUTEJICH;

3) cpoK TpeaoCTaBIeHUSI MyHUITUTIATBHON YCIYTH;

4) pe3ynbTaThl MPENOCTABICHUS MYHMIIMIAIBHOW  YCIyTH, TOPSAIOK
OpEICTaBICHUS  JOKYMEHTa,  SBJISIOLIETOCS  PE3yJbTaTOM  MPENOCTaBJICHUS
MYHHUITUTIATBHOU YCITYTH;

5) pa3Mep TOCYZapCTBEHHOM IIONUIMHBI, B3UMAaeMOM 3a MpEeIOCTaBIICHHUE
MYHULIMNIAIBHOW YCIIYTH;

6) “CUYEPTBIBAIOIINI TIEPEUCHb OCHOBAHUMN JIJIs1 TPUOCTAHOBIICHUS WM OTKa3a
B MIPEOCTABICHNY MyHUITUTIATBHOU YCITYTH;

7) o mpaBe 3asBUTENS Ha AocyaeOHOe (BHECYIe0HOE) 00KaloBaHUE PEIICHUM
nercTBui (0e3neicTBUSA), MPUHATHIX (OCYIIECTBISEMBIX) B XOAE MNPEIOCTaBICHUS
MYHULUITAIBHOMN yCIIyTH

8) dopmbl 3asBieHuii  (YBEAOMJICHHH, COOOINCHHI), HCIOJb3yeMbIC
IIPU MIPEIOCTABICHNN MYHUILIUTIATHHON yCITyTH.

Nudopmanusa na Enunom noprane, PernonansHom nopTtaie, opuiuuaibHOM
caiite YoJHOMOYEHHOTO OpraHa MPeI0CTaBIACTCS 3asIBUTEINI0 OECIIaTHO.

He nomyckaercst 0Tka3 B mpueMe 3amnpoca U MHbIX JOKYMEHTOB, HEOOXOIMMBIX
TUTSI MPEIOCTABICHUS MYHHIIMITATBHON yCIyTH, a  Takke OTKa3
B MPEJOCTAaBICHUN MYHHMIIMIAILHOW YCIYTH B CIy4yae, €CJIM 3alpoc U JOKYMEHTHI,
HEOOXOQUMbIE Ui TPEJOCTAaBICHUS MYHUIMNAIbHON YCIyru, TIOJaHbl B
COOTBETCTBMM C uHpOpManuUed O CpoKax U TMOpsAKE MPEeIOCTaBICHUS



MYHUILIMIIAJIBHOW YCIYyTH, onyonukoBaHHOM Ha Eaunom moprane, PermonanmpHOM
noprane MHPOPMAIMM O CpPOKaxX M MOPSAKE MPENOCTABICHUS MYHHUIMIAIBHOU
YCIyTU OCYIIECTBIISIETCSL O€3 BBINOJIHEHUS 3asBUTENEM KakKUX-IHOO TpeOOBaHUM, B
TOM 4HucClle 0€3 HCIOJIb30BaHUs MPOrPAMMHOI0 OOECIEYEHHUs, YCTAaHOBKAa KOTOPOIO
Ha TEXHUYECKUE CPENCTBA 3asBUTENsI TpeOyeT 3aKIIOUYEHHs JIMLUEH3HMOHHOTO WU
MHOTO  COMVIAllleHUus ¢  1paBooOjajaTeleM  IpOrpaMMHOro  oOecledeHHs,
IIPENYCMAaTPUBAOIIETO  B3MMAaHHWE IIIAThl, PETUCTPALMIO WM  aBTOPU3ALHUIO
3asIBUTEIIS], WM NIPEAOCTABICHUE UM NIEPCOHAIBHBIX JaHHBIX.

3.2.1.3. 3anuce Ha mpueM B YMOJHOMOYEHHBIA oprad, M®Il mms momaum
3ampoca 0 NPEAOCTABICHUN MYHULIMIIATbHON yCIIyTH.

B memix nmpenocraBineHHWs MYHHIMIAIBHOM YCIyTM, B TOM YHUCIE
OCYILECTBIISIETCS IPUEM 3aBUTEIEN IO NPEABAPUTEIBHOMN 3aIIHCH.

OcHoBaHueM i1 Hayaja aJIMHHHCTPATUBHOW mpoueaypsl (AeicTBuUs)
sBIsieTCs oOpaleHue 3asBuTenss Ha Exunslii nmopran, PermonanbpHbI moprtan c
L(EJIBIO TOJIYYEHUSI MYHULIMIIAIBHOM YCIIYT'H 110 IPEIBAPUTEIBHOM 3aIIUCH.

3anuch HA [pUEM  NOPOBOAUTCSA  mocpenctsoM  EamHoro  mopraina,
PernonanbHOro0 noprana.

3asiBUTEIIO NMPEAOCTABISIETCS BO3MOKHOCTD 3alIMCH B JIH00ObIE CBOOOAHBIE IS
IIpUeMa JaTy ¥ BpeMs B IPEAENaX YCTAHOBIECHHOI'O YIIOJHOMOYEHHBIM OpPIaHOM,
M®OI] rpaduka nprema 3asBUTEINCH.

VYnonHoMoueHHbld opradn, M®IL] He BmpaBe TpeOOBaTh OT 3aABUTEINA
COBEpIIECHUS HHBIX JIEUCTBUM, KpOME€ MPOXOXKICHHUS HICHTU(PUKAUUU U
ayTeHTU(QUKALUM B COOTBETCTBUM C HOPMAaTUBHBIMU IPABOBBIMU aKTaMU
Poccuiickont ®enepaunu, yKazaHus LEJIA MNpPHUEMA, a TaKXKE MPEIOCTABICHUS
CBEICHUM, HEOOXOAMMBIX JUIsl pacuera JIUTEIbHOCTH BPEMEHHOTO HWHTEpBaa,
KOTOPbI HEOOXO0IMMO 3a0pOHUPOBATH ISl PUEMA.

Kpurepuem npunATHs pelieHds] MO0 JaHHOW AaJIMUHHUCTPATUBHOM MIPOLIEAYPE
(neicTBUS) ABISETCS HAJM4KME CBOOOJHBIX JJIS IpHeMa JaThl U BPEMEHHU B Ipenesax
ycta"HoBieHHOTo B M®I] rpaduka npuema 3asiBuTenei.

PesynbraToM  aAMUHUCTPATUBHOM  MPONEAYpPHl  (IEWUCTBUS)  SIBISIETCS
IIOJIyYEHHE 3asBUTEIEM:

C HUCMOJb30BaHUEM CpeACTB PermonanmpbHOro mopraja, B JUYHOM KaOMHETE
3as1BUTEJIS YBEIOMIICHMS O 3anrcy Ha npuem B MOII;

C WuCHnoJb30BaHueM cpeactB  Empunoro moprama MOIL[  yBepomuieHus
o 3anucu Ha npueM B MOII Ha nanHOM nopraiie.

CnocoboM (ukcanuu pesyiapTaTa aAMUHUCTPATUBHOW MpoOLETyphl (AeCTBUSA)
ABJsIeTCA cPOpMHUPOBAHHOE YBEIOMIICHHE O 3amvcu Ha nmpuem B MOII.

3.2.1.4. ®opmupoBaHue 3anpoca 0 NpeI0CTaBICHU MyHUIIMIAIBHON YCIIYyTH.

OcHoBaHueM i1 Hayajla aJMHHUCTPATUBHOW mMpoueaypsl (AeicTBuUs)
ABJISIETCA ABTOpU3alMs 3asBUTEN C UCIIOIb30BAHMEM YYETHOW 3anucu B EauHon
cucreMme uaeHTu(UKauuu 1 ayrentudukanuu Ha Exnnom moprane, PermonaasHOM
opTajie, € LEIbI0 I0Ja4d B YIIOJHOMOYEHHBIM  OpraH, NIPEAOCTABISAIOIINAN
MYHULUIAIBHYIO YCIYTY, 3apoca (3asBiI€HUs) O NPEAOCTAaBICHUA MYyHULMIIAIbHOM
YCIIYTH B DJIEKTPOHHOM BHJIE.



@opMHpoBaHUE 3ampoca  3asABUTENIEM  OCYLIECTBISETCS  MOCPEACTBOM
3aMoOJHEHUsl DAJEKTPOHHOM (QopMbl 3ampoca (3asBieHus) Ha Emgunom moprare,
PernonaibHoM mopraine, 6e3 He0oOXOAUMOCTU JOTOJHUTEIBHOM MOJa4yM 3ampoca B
Kakon-1100 uHOU popme.

Ha Enunom mnoprane, PermonanbHOM mopTanie, pa3MelaroTcss 00pasiibl
3aMOJHEHUS AIEKTPOHHOM (OpMBI 3arpoca (3asBICHU).

dopMaTHO-JIOrHYecKasi MpoBEpKa CPOPMUPOBAHHOTO 3ampoca (3asiBICHUS)
OCYULIECTBJISIETCS aBTOMATHYECKHU TIOCIIE 3allOJHEHUS 3asBUTENIEM KaKJIO0TO U3 MOJIEH
AJIEKTPOHHON (QopMbl 3ampoca  (3asBieHus). [Ipu BBIABICHHMH HEKOPPEKTHO
3al0JIHEHHOTO TMOJsi  3JEKTPOHHOW (GopMbl  3ampoca  (3asiBJICHHUS) 3asiBUTEIb
YBEIOMJISIETCSI O XapaKTepe BBISIBICHHOM OHIMOKM M TOpPSAKE €€ YCTpPaHEHHUs
MOCPECTBOM HH(POPMALIMOHHOTO COOOIIEHHSI HEMOCPEICTBEHHO B 3JEKTPOHHOU
dbopme 3anpoca.

[Tpu popmupoBaHuM 3ampoca 3asBUTENIO 00ECTIEUNBACTCS:

a) BO3MOKHOCTb KOIIMPOBAHUS U COXPAHEHMsI 3alpOca U UHBIX JIOKYMEHTOB,
yKa3aHHBIX B myHKTe 2.6.1. moapasnena 2.6 pazgena |l Pernamenrta, HeoOX0AMMBIX
JUIS1 IPEAOCTABICHUS MYHHUIIMNIAIbHON YCIIyTH;

0) BO3MOXXHOCTb  3allOJHEHUS  HECKOJbKUMHU  3asSBUTCISIMU  OJIHOM
AJIEKTPOHHON (POPMBI 3ampoca Mpu OOpaIllEeHUU 3a YCIyraMu, MPeroJiaraloiiiMu
HaIlpaBJICHUE COBMECTHOIO 3aMIPOCa HECKOJIbKUMH 3asBUTENSIMU;

B) BO3MOXKHOCTh M€YaTH Ha OyMa)XHOM HOCHUTENE KOIHH 3JIEKTPOHHOU
dbopmeI 3ampoca;

I') COXpaHEHHE paHee BBEJICHHBIX B JIEKTPOHHYIO (JOpMY 3arpoca 3HaYeHU
B JIIOOOM MOMEHT MO >KEJAaHUIO MOJb30BATENsA, B TOM YHCIIE NMPU BO3SHUKHOBEHUU
OLIMOOK BBOJIA M BO3BpATE AJII HOBTOPHOTO BBOJIa 3HAYEHUH B AJIEKTPOHHYIO (HOPMY
3anpoca;

1) 3amoJIHEHUE TOoJIeH 3JIEKTPOHHOW (oOpMBI 3ampoca 1O Hayajda BBOJAA
CBEJICHUH 3asBUTEJIEM C MCIIOJIb30BAaHUEM CBEJICHUMN, pa3MEIIEHHBIX B (heepaibHON
rocyJapcTBeHHOW WHMOpMaMoHHOW cucteMe «EnuHas cucremMa waeHTHOUKAIIUH
u ayreHTU(UKAMU B HUHPpacTpykType, obecneunBaromeid HHPOPMAIMOHHO-
TEXHOJOTMUECKOe B3aWMOJACHUCTBUE WH(GOPMALMOHHBIX CHUCTEM, HCIIOIb3yEeMbIX
JJIsl TIPEIOCTABIICHUS] TOCYJAPCTBEHHBIX MU MYHUIMIAIBHBIX YCIYT B 3JIEKTPOHHOMN
dbopme» (masiee — enwHas cUCTeMa WACHTH(PUKAIMM U ayTeHTU(DUKAIMH), U
CBeJIeHUH, onyOJMKOBaHHBIX Ha EnnHOM mopTtane, PernonansHoM mopraiie, B 4acTH,
Kacarouleiicss CBEACHHUI, OTCYTCTBYIOIIMX B €AMHOW CHUCTEME HACHTU(PUKALMH U
ayTeHTU(DUKALINHY;

€) BO3MOXHOCTbh BEPHYTHCSI Ha JI0O00M M3 3TANOB 3allOJHEHUS AJIEKTPOHHON
dbopmeI 3ampoca 6e3 oTepu paHee BBEACHHON MH(OpMAIINH;

) BO3MOXHOCTb JIOCTYMa 3asgBuTeNs Ha EquHoM noprane win opuiraibHOM
caiiTe K paHee MOJaHHBIM UM 3alpocaM B TEYEHUE HE MEHEE OJIHOIO IoJa, a TaKkKe
4aCTHUYHO C(hOPMHUPOBAHHBIX 3aMPOCOB - B TEUECHUE HE MEHEE 3 MECSLIEB.

CdopmMupoBaHHBII W TOMNUCAHHBIA 3ampoc  (3asBICHUE), W WHBIC
JOKYMEHTBI, YKa3aHHble B IyHKTe 2.6.1. mogpa3nena 2.6 pasznena |l Permamenra,
HEOOXOAMMBIC JII TPENOCTABICHUS MYHHUIIUNAIBHONW YCIyTH, HANpPABISIIOTCS B
YIIOITHOMOYEHHBIN OpraH, nocpeacTtsoM Eaunoro noprana, PernonansHoro nopraiia.



Kpurepuem npussATHSA pelIeHUs IO NTaHHOW aIMHUHMCTPATUBHOM NPOLIENYPE
(eficTBUs) SBISETCS KOPPEKTHOE 3allOJIHEHUE 3asBUTENIEM IOJIEH AJIEKTPOHHOM
dopMbl 3ampoca (3adBJIEHUSI) O NPEJOCTABICHUM MYHMIIMIIAJIBHOW YCIyTH B
IIEKTPOHHOM BHUJIE.

dopmupoBaHue  3ampoca  (3asBJICHUSA)  3asABUTENIEM  OCYLIECTBIIAETCSA
IOCPEACTBOM 3allOJHEHMsI AJIEKTPOHHOM (opmbl 3ampoca Ha EnuHom mnoprane,
PernonaisHOM nopraie.

Pe3ynpraToM  aAMUHUCTPATHBHOW  MpPOLEAYpPhl  (IEWCTBHUS)  SIBISIETCS
NOJIy4YeHHE YTOJHOMOYEHHBIM OpraHOM, MPEAOCTaBIAIOIIMM MYHHIMIAIBHYIO
yCIyTy, B 3JCKTPOHHOU (opMme 3asBiICHUA W TPUIATAaeMbIX K HEMY JIOKYMEHTOB
nocpencrsoM Enunoro noprana, PermonansHoro noprana.

Cnocobom (pukcaruu pe3yiabTaTta aIMUHUCTPATUBHOM TTPoLIeAYypHI (IeHCTBUSA)
ABIIAETCSl pErucTpanus 3ampoca (3asBieHus) nocpeactBoM EauHoro mnoprana,
PermonasibHOro  moprama W TOJYYEHHE  3asBUTEIEM  COOTBETCTBYIOLIEIO
YBEJIOMJICHHSI B INYHOM KaOMHETE.

3.2.1.5. Tlpuem u peructpauust YTOJIHOMOUYEHHBIM OpPraHoM, 3aIpoca U UHBIX
JIOKYMEHTOB, HEOOXOIUMBIX IS IIPEIOCTABIICHUSI MyHUIIUIIAJIbHON YCITYTH.

OcHoBaHMeM [JJs Hayajla aJIMUHUCTPATUBHOM mporenypbl (IeicTBHs)
ABJIAETCSI  MOJYyYEHHUE YIIOJIHOMOYEHHBIM ~ OPraHoM, MPEIOCTaBISIOIIUM
MYHULUOAIBHYIO YCIYry, 3asBJICHUS MW NPWIAraéMblX K HEMY JOKYMEHTOB,
HaIlpaBJIEHHBIX 3asBUTENEM mnocpeacTBoM ExauHoro mnoprana, PernonansHOro
noprarna.

Y1nonHOMOUYEHHBI OpraH, oOecleyuBaeT MNPUEM JOKYMEHTOB, HEOOXOAMMBIX
JUTSl TPEIOCTABIIEHUS MYHULIMITAJIbHOM YCIIYTH, U PETHCTPALMIO 3arpoca (3asBJIeHus)
0e3 HEOOXOJMMOCTH MOBTOPHOIO MPEICTABIICHUS 3asIBUTEEM TaKMX JOKYMEHTOB Ha
OyMa)KHOM HOCHTETIE.

Cpox peructparuu 3arnpoca — 1 (oauH) pabouuii 1eHb.

IIpu ornpaBke 3ampoca (3asdBJIEHMs) NOCPEACTBOM EnmHoro mnopraina,
PervonanbHOro mopTana aBTOMAaTHMYECKHU OCYIIECTBISETCS (OpMaTHO-JIOrHYecKast
npoBepka c(OopMHpPOBAaHHOIO 3ampoca (3asBIICHUS) B TMOPSAKE, OIMNpEAeIsieMOM
YIIOJTHOMOYEHHBIM OPraHOM, Ha MPEAOCTABICHNE MYHULIUITAIBHON YCIIyTH OpPTaHOM,
MOCJIe 3aMOJIHEHUs 3asBUTEIEM Ka)XJ0ro W3 TOJeH 3JIeKTpOHHOM (opMbl 3ampoca
(3asBiieHusA). [lpu BBISBIIEHWHM HEKOPPEKTHO 3aMOJIHEHHOTO TOJIS 3JIEKTPOHHOU
dbopmbl 3anpoca (3asBIEHUS) 3aIBUTEIb YBEIOMIISICTCS O XapaKTepe BBISBJICHHOM
OLIMOKU W TOPSAKE €€ YCTpPAaHEHHs MOCPEACTBOM HH(DOPMAIMOHHOTO COOOILECHUS
HEIMOCPEJICTBEHHO B AJIEKTPOHHOM (hopme 3ampoca (3asiBICHUS).

[Ipu ycnemHoi oTnpaBKe 3ampocy (3asBICHHUIO) TPUCBAUBAETCS YHUKAIbHbBIN
HOMEpP, MO KOTOPOMY B JIMYHOM KaOWHETe 3asBUTENd MOocpeAcTBOM EanHOro
nopraina, PernoHanbHOro nopraia, 3asBUTEN0 OyneT npeacTaBieHa uHGopmaius o
X0J1€ BBIMIOJIHEHUS YKA3aHHOTO 3ampoca (3asBICHUS).

[Tocne npuHATHS 3ampoca AOHKHOCTHBIM JIMIIOM, Y IOJHOMOYEHHOTO OpPraHa,
Ha MPEJOCTABICHUE MYHHUIMNAIBHOW YCIYTd, 3ampocy (3asBICHUIO) B JUYHOM
KaOuHeTe 3asBUTENs mocpeactBoM Enunoro mnoprana, PermonampHOro mnoprana
IPUCBAUBAETCS CTATYC, IOATBEPKAAIOIIMI €r0 PErUCTPALIHIO.

[Ipu monmyuyeHun 3ampoca B AJNEKTPOHHON (popMe B aBTOMATHUYECKOM PEXHUME



OCYyILECTBISIETCS (POPMATHO-JIOTHUECKUN KOHTPOJIb 3ampoca, MPOBEPSETCs HaTu4ue
OCHOBAHMM [IJIs1 OTKa3a B IPUEME 3alpoca, YKa3aHHBIX B nojpasnene 2.9 pasnpena Il
Pernamenta, a Takke OCYIIECTBIISIFOTCS CIEAYIOLIUE ACUCTBUA:

1) mpu Hanmuuu XOTs OBl OJAHOTO M3 YKA3aHHBIX OCHOBAHWM JOXKHOCTHOE
JUNO  YIIOJIHOMOYEHHOIO  OpraHa, OTBETCTBEHHOE 32  NPEJOCTABIICHUE
MYHULUIAIBHOW YCIYyTH, B CPOK, HE€ IMPEBBIIIAIONIMN CPOK IPEJOCTABICHHUS
MyHULUMNAIBHOW  YCIYrHM, IOATOTaBIMBAaCT IHCbMO O  HEBO3MOXHOCTHU
IIPEIOCTABICHUS MYHULIMITIAIBHON YCIYTH;

2) mpu OTCYTCTBUM YKa3aHHBIX OCHOBAaHMM 3asBUTENIO COOOIIAaeTcs
MIPUCBOCHHBIN 3aMpoCy B AJNEKTPOHHOU (hOpMe YHHKAIbHBIA HOMEp, M0 KOTOPOMY B
COOTBETCTBYIOILEM pa3zesie Enqunoro noprana, PernoHalbHOrO moprajia 3asBUTEIIO
OyzeT npencraBieHa HH(OpMAIIUS O X0/1€ BBIIIOJIHEHHS YKa3aHHOTO 3aIpoca.

[Ipyu Hamuumu x0TI OBl OJHOTO M3 OCHOBAaHWUW JOJHKHOCTHOE JIUIO
YIIOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a IIPENOCTABICHUE MYHHUIMNAIbHON
YCIIYTH, B CPOK, HE MPEBBIIIAIONINI CPOK IIPENOCTABICHUS MyHULUIIAIBHON YCIIYTH,
NOJrOTAaBIMBAaET yBeAOMJEHHME 00 OTKaze B IpHUEME JOKYMEHTOB JJis
IIPEIOCTABICHUS MyHUIUIIATBHON YCIIYTH.

IIpueM u  perucTpanus 3ampoca  OCYIIECTBISIFOTCS — OTBETCTBEHHBIM
CHEUATMCTOM Y IIOJTHOMOYEHHOI'O OpraHa.

ITocne IIPUHATUSA 3amnpoca 3asIBUTEIIS JOJKHOCTHBIM JULIOM
VYTI0JIHOMOYEHHOTO OpraHa, Y OJIJHOMOYEHHBIM Ha MPEI0CTaBICHUE MYHUIIUIAIBHON
yCIIyT'H, CTaTyC 3ampoca 3asBUTeNs B JUYHOM KaOuHetre Ha EguHom moprare,
PernonanbHOM nopTtasne oOHOBISIETCS JO CTaTyca «IIPUHSATO.

B ciydae moctymiieHus 3asBiICHUS U JOKYMEHTOB, yKa3aHHBIX B MyHKTE 2.6.1.
noapaszaena 2.6 pasaena |l Pernamenta, B 3eKTpOHHON GopMe C UCTOJIb30BAHUEM
Enunoro moprama, PernoHanpHOro  moprana, MNOANUCAHHBIX  YCUJICHHOU

KBTI (PUITUPOBAHHON AJIEKTPOHHOMN IOJIIUCHIO, JOJKHOCTHOE JIALIO0
YNOJIHOMOYEHHOI'O OpraHa, OTBEUYAKOLIEE 3a NPEAOCTABICHUE MYHULMNAIbHOU
YCIYTH:

IPOBEPSET JEHCTBUTEIHLHOCTh YCUIIEHHON KBATM(DUIIMPOBAHHOMN JIEKTPOHHOM
HOJIMUCH C HCIOJb30BAHUEM CPEACTB HH(OPMALMOHHOW CHUCTEMBI TOJOBHOTO
yIOCTOBEPSIOLIEro ILIEHTpa, KOTOpas BXOAMT B COCTaB HMH(PPACTPYKTYpPHI,
o0ecrnieunBaroIIen UH(POPMAITMOHHO-TEXHOJIOTUYECKOE B3aMMO/JICHCTBUE
JNEUCTBYIOLIMX M CO3/1aBaeMbIX HWH(OPMAIIMOHHBIX CHCTEM, HCIOIb3YEMBbIX IS
MPENOCTABIEHUS YCIYT.

bopMHpYET dSJEKTPOHHBIE JOKYMEHThl W (WJIM) DJIEKTPOHHBIE OO0pa3bl
3asBJICHUS, JOKYMEHTOB, IPUHSATBIX OT 3asBUTENS, KOMUN JTOKYMEHTOB JIMYHOTO
MPOUCXOXKJICHHUS, MPUHATHIX OT 3asBUTEIIS, 00ECIeUnBas UX 3aBEPEHUE IEKTPOHHOU
MOANMCHIO B YCTAHOBJIEHHOM IMOPSIKE.

Pe3ynbTaToM aAMUHUCTPATUBHON MpoUENyphbl (IECUCTBUSA) IO MPUEMY
3asBJICHUS U NPWJIAraeMbIX K HEMY JOKYMEHTOB, PETUCTPALUN 3asBJICHUS U BblAA4e
3asBUTENII0 PACIIMCKHA B TOJIYYEHUH 3aBICHUS W JTOKYMEHTOB C HCIIOJIb30BAaHHUEM
Enunoro mnoprana, PermonanpHOrO noprana sBISETCS NPUEM W PETUCTPALMS
3asBJICHUS] U IPWJIATa€MbIX K HEMY TOKYMEHTOB.



Crniocobom (pukcanmu pe3yiabTaTa aIMUHUCTPATUBHOM MpoLeayphl (AeicTBUA)
ABJISIETCA NPUCBOCHUE PETUCTPALMOHHOTO HOMEpa MOCTYNHMBUIEMY 3alpocy
(3as1BJICHUIO) 1581071 c(hopMUPOBAHHOMY YOITHOMOYEHHBIM OpraHoM,
MPEIOCTABISAIONIEMY MYHHUIIMIAIBHYIO YCIYTY, YBEAOMIICEHHUIO 00 OTKa3e B MpUeMe
JOKYMEHTOB.

3.2.1.6. T'ocymapcTBeHHasl TONUIMHA WJIM HWHas IUIaTa 3a MPEIOCTaBIICHHUE
MYHULIMNAIBHON ycIIyr He B3umaetcs. [IpemocraBiieHHe MyHULMINAIBHOW YCIyTH
OCYILECTBIISIETCS OECILIATHO.

3.2.1.7. [lomyuenue pe3ynbTara MpeloCTaBICHUS MyHUIIUTIAILHON YCIYTH.

OcHoBaHuEM U1 Hayaja aJIMHHHCTPATUBHOW MpoueAypbl (AeicTBuUs)
SBJIIETCS] TOTOBBIN K BbIJIaY€ pe3yJbTaT MPEI0CTABICHUS MyHULUIIATBHOW YCIIYTH.

B kaudectBe pe3ynbrara NpeAOCTaBICHUS MYHUIUMIAIBHOW YCIYTH 3asBUTEIb
0 €ro BhIOOPY BIIPABE MOIYUYUTh:

1) BBIMKMCKY U3 MOXO3UCTBEHHOM KHUTH, B (POpME 3JIEKTPOHHOTO JOKYMEHTA,
NOANMCAHHOTO  YTIOJHOMOYEHHBIM  JIOJDKHOCTHBIM  JIMLIOM Y IIOJIJHOMOYEHHOI'O
OpraHa, C HCIOJb30BAaHUEM YCWJICHHON KBaJU(PHUIMPOBAHHOW 3JIEKTPOHHON
HOJIIHCH;

2) BBIIUCKY M3 TIOXO3SHUCTBEHHOW KHHMIM, Ha OyMa)XHOM HOCHUTEIE,
NOATBEPKIAIOLIY0  COAEP/KAHUE  DJIEKTPOHHOIO  JOKYMEHTA, HaIpPaBJICHHOIO
YnosHOoMO4YeHHBIM OpraHoM B M®I1;

3) BBIMUCKYHW3 MOXO35ICTBEHHOW KHUTH, HA OyMa)KHOM HOCHUTETIE.

3asgBUTENb BIpaBE MOJYYUTh PE3yJbTaT MPEAOCTABICHUS MYHULHUIIAIBLHOU
yCIIyrd B (hOpME 3JIEKTPOHHOTO JOKYMEHTA WM JOKYMEHTa Ha OyMa)XHOM HOCHUTEJE
B TEUEHHUE CPOKA IEUCTBUS pe3ysIbTaTa NpelOCTaBICHUS MyHUIIMIATbHONW YCIIYTH.

[Ipu monave 3asBiACHUS B SJIEKTPOHHOM BHUJE MJisl MOJYyYEHHUs MOJJIMHHUKA
pe3ynbTara MNPEeJOCTaBICHUS MYHUIMNAIBHOW YCIYTHM 3asiBUTENb IPUOBIBAET B
YIIOJTHOMOYEHHBIN OpraH, JIMYHO ¢ JOKYMEHTOM, YAOCTOBEPSIOIINM JTUYHOCTb.

Kpurepuem npuHATHS pemieHds MO JaHHOM AJMUHHUCTPATUBHOM NPOLEAYPE
(IeficTBUS) SBISIETCS HAJIMUKE Pe3ysIbTaTa MPeI0CTaBICHNs MyHUIIMITAILHON YCITyTH,
KOTOPBIN MPEIOCTABIISETCS 3asIBUTEIIO.

Pe3ynbraToM agMUHUCTPATUBHONW MpOUEAyphbl (ACHCTBUS) SIBISIETCS BblIada
(HampaBieHUE) 3aABUTENIO JTOKYMEHTOB, SIBISIFOLIUXCS PE3YJIBTATOM IIPEI0CTaBICHUS
MYHULIMIIAIBHOMN YCIIyTH.

CnocoboM  dukcanuu  pesyabTaTa  BBINOJHEHUS  aJMUHUCTPATUBHOU
npouenypsl (IeicTBUsA) (MOTydeHUEe pe3yapTara MPeloCTaBlICHUs MYHHUIMNAIbHOU
yciyru B (opMe  3JIEKTPOHHOTO  JOKYMEHTA, MOAMHCAHHOTO  YCHUJIEHHOMN
KBUTU(QUIIUPOBAHHON  DJIEKTPOHHOM  MOAMKMCHIO  YIMOJIHOMOYEHHOTO  OpraHa
JTOJDKHOCTHOTO — JIMIA), SIBJISIETCS  yBEIOMJICHHME O TOTOBHOCTH pe3yibTaTa
MPEI0CTaBICHUSI MyHUIIMTIAIBHOM YCIIYTH B TIMYHOM KaOuHeTe 3asButTens Ha EquHom
nopraiue, PernonansHoM nopraiie.

3.2.1.8. [lonmyueHue cBeACHMI O X0/1€ BHITIOJIHEHHS 3apoca.

OcHoBaHuEeM U1 Hayaja aJIMHHHCTPATUBHOW mpoueaypsl (AeicTBuUs)
ABIIsIETCSL OOpauieHue 3asBUTenss Ha Enuueiii mopran, PernonanbHbIl moprani, c
LEbI0 MOJYYEHUS] MyHUIIMTIAIBHON YCIIyTH.



3asgBUTENb HMMEET BO3MOXHOCTb TOJY4YeHHs HWHPOpPMaLKMU O  XOJHe
MIPEAOCTABIECHN MYHHUIIUIIAJBbHON YCIIYTH.

Nudopmanus o xoae npeaocTaBlieHuss MyHUITUNIATBHOW YCIIyTH HaNpaBIsieTCs
3aSBUTENII0 YIIOJTHOMOYEHHBIM OpraHaM, B CpPOK, HE TMPEBBIMIAIONIMNA OJHOTO
pabouero AHS TMOCJE 3aBEPIICHUS BBINOIHEHUS COOTBETCTBYIOLIETO ACHCTBUS, Ha
aZpec SJEKTPOHHOW TMOYTHI WM C HCHOJb30BAaHHEM CpelncTB EnuHOro moprana,
PernonaibHOro noprasa no BeIOOpY 3asiBUTEINS.

[Ipn mnpenocTaBieHUH MYHHIMIIAIBLHOW YCIYTH B 3JEKTPOHHOH (dopme
3asBUTEIII0 HAIPaBISACTCS:

a) YBEJIOMJICHHE O 3allUCH Ha MpUEeM B YTOJIHOMOYEHHBIH opraH win M®I],
coJieprKalliee CBEACHUS O AaTe, BPEMEHH U MECTE IIPUEMA;

0) yBeIOMJIEHHE O TMpPUEME U PETUCTpAIlMU 3arpoca (3asBJICHUS) U HHBIX
JIOKYMEHTOB, HEOOXOUMBIX JUIsl MPEIOCTABICHUS YCIYTH, COEpHKAIIEe CBEACHUS O
¢dakre mpuema 3ampoca (3aABICHHUS) U JOKYMEHTOB, HEOOXOAMMBIX IS
IPEJOCTABICHUS! MYHULUNAIBHON YCIyrH, M Hadaje TMpoueaypsl (IeicTBHs)
IIPENOCTABICHUSI MYHHUIMNAIBHOW YCIIYyIM, & TaKX€ CBEIEHUS O JaTe M BPEMEHHU
OKOHYAHHUSI MIPEAOCTABICHUS MYHUIIUTAIBHONU YCIyTH MO0 MOTUBUPOBAHHBIN OTKa3
B IpueMe 3ampoca (3asdBJICHUSI) U HUHBIX JOKYMEHTOB, HEOOXOIUMBIX JUIs
MPEAOCTABICHNUS MYHHUIIMIAIBHON yCIIyTH;

B) yBeIOMJIEHHE O (DaKTe MOIydeHHs] HHPOpMaUH, TOATBEPKIAIOIIEH oraTy
MYHULHANAIBHOWN YCIIYTH;

I') YBEJOMIICHHE O pe3yJbTaTax pPacCMOTPEHUS! JOKYMEHTOB, HEOOXOAMMBIX
JUTSl IPEIOCTABJICHUS] MYHUUMIIAJBHON YCIYTH, COJAEpKAIlIee CBEICHUS O MPUHSITHH
MOJIOKUTENIBHOTO PEHIeHUs O TMPEJOCTABICHUM  MYHULMNAIBHOM YCIyrd U
BO3MOYKHOCTH MOJYYUTh PE3yJbTaT MNPEIOCTaBICHUSI MYHULUIAIBHON yCIyru JTu00
MOTHUBUPOBAHHBIA OTKa3 B IPEIOCTABIEHUU MYHUIIMIAIBHON YCIIYTH.

Kpurepuem npunsAtHs pemieHds No JaHHOM aIMHUHUCTPATUBHOW IPOLEIYpPE
(meticTBusi) sIBNIs€TCA OOpalleHHe 3asBUTENsl Ha Enusbiii mopran, PernonanbHBIM
NOpTAaJl, C LEJIbIO MOJYyYEHUS MyHULIMITAJbHON YCIYTH.

PesynpraToM  aAMUHUCTPATHUBHOM  MPOIEAYpPHl  (IEWUCTBUS)  SIBISIETCS
MOJIyYCHHUE 3asBUTEIIEM CBEICHUI O XOJ€ BBIIIOJHEHUS 3ampoca B BHJE
YBEJIOMJICHUI Ha aJIpec DJIEKTPOHHOW TMOYTHI WJIA B JIMYHOM KaOuHeTe Ha ExmHOM
noprane, PernonanbHOM nopTase, no BbIOOpy 3asBUTENS.

CnocoboM (ukcanuu pe3yiapTaTa aAMUHUCTPATUBHOW MpoOLETypbl (AeCTBUSA)
ABJIIETCS] OTOOpaKEHME TEKYILEro cTaTyca MPeA0CTaBIECHNU MYHUIIMITAIbHON YCIIyTH
B JIMYHOM KaOuHeTe 3asBuTeNss Ha EguHom moprane, PernmonansHOM moprtane, B
AIIEKTPOHHOU (hopme.

3.2.1.9. OcyuiecTBieHre OIEHKA KayecTBa MPEJOCTABICHUS MYyHUIUIIAIbHOM
YCIIYTH.

OcHoBaHueM JUisi Hayalla aJMUHHUCTPATHBHOM mpouenypbl (IeWCTBUS)
SBJIIETCS] OKOHYAHUE IPEIOCTABIECHUS MyHULUMIIAIBHOM YCIIYTH 3asIBUTEINIO.

3asgBUTENsIM 00€CIEUYNBACTCA BO3MOXKHOCTh OLIEHUTH JOCTYITHOCTh U KA4€CTBO
MYHULIMNAIBHOU ycinyrun Ha EnuHom moprane, PermoHasbHOM moprane B ciydae
dopMupoBaHus ~ 3asBUTENEM  3ampoca  (3asBIEHUS) O  MPENOCTaBJICHUU
MYHUIIUIIAJIBHON YCIYTH B 3JIEKTPOHHOM opme.



Kpurepuem npussTHSA pElIeHUS NO JAHHOW aJMWUHHUCTPATHUBHOM INPOLENYpE
(mericTBUs) SABISETCS COTJIACHME 3asBHUTENsI OCYHIECTBUTH OILICHKY JOCTYIHOCTH HU
KaueCTBa MYHULIMNAIBHON YCIYTH, C MCIOJIb30BAHHEM CPeACTB EqmHOro moprana,
PernonansHOM nopTae.

Pe3ynbraToM agMUHUCTPATUBHOM Tpoueaypbl (ACHCTBUS) SBISETCS OILICHKA
JOCTYIIHOCTM M KayecTBa MYHUUHMNAIBHOW yciayrn Ha EjawHOM mnoprare,
PernonansHOM nopTae.

CrocoboMm (ukcaruu pe3yiabTaTa aIMUHUCTPATUBHOU MPOIETYpPHI (ICHCTBHN)
ABJIAETCS. YBEJAOMJIEHME 00 OCYIIECTBICHUM OLIEHKM JOCTYITHOCTM M KadecTBa
MYHULANAIBHON yciyru Ha EnuHoM noprane, PernonansHoM nopraine.

3.2.1.10. [HocynebHoe (BHecyneOHOE) OOXKaloBaHWE peIICHUH © (HIN)
nercTBuil (0e3neicTBUsl) YTIOJTHOMOUYEHHOTO OpraHa, JOJDKHOCTHOTO JiMIa JM0Oo
MYHHUIUMIIATBHOTO CITY>KAILIETO.

OcHoBaHueM JUisi Hauyaja aJMHHUCTPATUBHOW TMpolexypbl (AeiCTBuUs)
ABJIIETCST OOpaleHue 3asBUTENST B YTOJHOMOYEHHBIM OpraH, MPeaoCTaBIISIONIMIMA
MYHULUNAIBHYIO YCIYTY C LENbI0 MOTYYCHUS! MyHULIUITAIBHOW YCITYTH.

3asBUTENI0 00ECIEYMBACTCS BO3MOXKHOCTD HAMPABJICHUS Kal00bl HA PEIICHUS
u JedctBus  (Oe3neiicTBue) YNOJIHOMOYEHHOTO OpraHa, IpeIOCTaBIISIOIIEIO
MYHULUNAIBHYIO YCIYry,  JOJDKHOCTHOTO JHUIA YIOJHOMOYEHHOTO OpTraHa,
MPEAOCTABISIONIET0 MYHULMNAIBHYIO YCIYTy, MYHUIUIAIBHOIO CIIyXallero B
COOTBETCTBHHM cO cTaThell 11.2 denepanpHoro 3akona Ne 210-D3 ¢ ucmonp3oBaHuEM
noptasia  ¢enaepaibHOl  TOCYIapCTBEHHOM MH(pOpMAITMOHHOM CHUCTEMBI,
obOecrnieunBaroIIeii mpolecc 10CyaeOHOro (BHECYAEOHOT0) 00XKaloBaHUs PEUICHUN U
(wnu)  peidictBui  (O€3MEHCTBUA),  COBEPIICHHBIX  MpU  MPEAOCTABICHUU
MYHUIUOANBHBIX ~ YCIAYr  YTNOJHOMOYEHHBIM  OpPraHOM, MPEIOCTaBJISIOLIMMU
MYHULIUNAIbHBIE YCIAYTH, WX JOHKHOCTHBIMU JIMIIAMH W MYHUIUIAIbHBIMU
CIIy)KalllUMU C KCTIOJB30BaHUEM HWH()OPMAIMOHHO-TEIEKOMMYHUKAIIMOHHON CETU
«MHTepHeT (anee - cuctema JI0Cy1Ie0HOTO 00KATOBAHMS).

[Ipu wHampaBieHUM >KalOOBl B DJIEKTPOHHOM BHUJE TOCPEICTBOM CHCTEMBI
JIOCYIeOHOTO 00>KaToBaHUs C UCIOJIb30BAaHUEM UHGOPMAITMOHHO-
TEJIEKOMMYHUKAIIMOHHON ceTu «/HTepHeT», OTBET 3adBUTEII0 HaIpaBISIETCS
MOCPEJICTBOM CUCTEMBI OCYJEOHOTO 00KAJIOBaHMsI, a TAKXKE CIIOCOOOM, YKa3aHHBIM
3asIBUTEJIEM TPHU MOAAY€C KATOOBI.

Kputeprem npuHsTHS pelIeHUs MO JaHHOW aJMUHUCTPATUBHON MpOLEIype
(me¥cTBUs) SIBISETCS HEYJIOBIECTBOPEHHOCTH 3asBUTENS PEIICHUSMU U JIEUCTBUSIMHU
(Oe3nmeiicTBUsIMU) YTIOJTHOMOYEHHOT'O OpraHa, MpeJoCTaBIsSOIIEr0o MyHUIIUITAIBHYIO
yCIIyTy, JOJKHOCTHOTO JIMIAa YTIOJHOMOYEHHOIO OpraHa, MpeIoCTaBIsIOIEro
MYHUIUTATBHYIO YCIYTY, MYHULUITAIBHOTO CITYXAaIIero.

Pe3ynbraToM  aAMUHUCTPATHUBHOW  MpOUEAYphl  (IEWUCTBUS)  SIBISIETCS
HaIlpaBJICHUE >KAJIOOBI 3asgBUTEIS B YTOJHOMOYEHHBIH OpraH, MpeaoCTaBIISIONTUN
MYHULMOAIBHYIO YCIYTYy, MOJAHHOM C HCIOJIb30BAHUEM CHUCTEMBI J0CYAEOHOIO
00KaJIoBaHUS B JIEKTPOHHOM BH/IE.

CrniocoboM (ukcanuu pe3yiabTara aIMUHUCTPATUBHOM MpoIenypbl (AeicTBUA)
ABJIAETCSl PETUCTpALMs KanoObl 3asBHUTENS, a TAKXKE pe3yJbTaTa PacCMOTPEHHUS
XKao0bl B CHCTEME JI0CY1e0HOTO 00KaTOBaHUSI.
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3.2.2. TIOPAJOK UCTIPABJIEHUA JOIIYIIEHHBIX OITEHATOK 1
OLINBOK B BbITAHHbBIX B PE3YJIbTATE HPEJOCTABJIEHW
MYHUIUITAJIBHOUM YCIIYI'U JOKYMEHTAX

3.2.2.1. B cayuae BBISIBICHUSA 3asBUTEICM B BBIJIAHHBIX B peE3yJIbTaTe
MPEIOCTABICHUSI MYHUIIMIAIBHOU YCIYTH JOKyMEHTaX OMeYaTroK W (WUJu) OIIMOOK,
JOMYUIEHHBIX YTIOJIHOMOYEHHBIM OPraHOM, JIOJKHOCTHBIM JIMIIOM Y IOJTHOMOYEHHOI'O
OpraHa, MyHULUIIAJbHBIM CITY’KalllUM, 3asBUTENb MPEACTABISAET B Y IOJIHOMOYECHHBIH
opran, M®I] 3asBreHre 06 UCTIPaBIEHUN TAKUX OMEYATOK U (M) OMIHOOK.

3asiBJIEHUE TOJKHO COJIEPKaTh:

1) damunuto, ums, otrdecTBO (MOCHEAHEE — NPU HAJIMYMM), KOHTAKTHAs
uH(popMaIus 3asiBUTEIS;

2) HauMEHOBaHWE YTIOJHOMOYEHHOTO OpraHa, BBIJABIIETO JIOKYMEHTHI, B
KOTOPBIX 3asBUTEIb BBISIBUJI ONEYATKU U (M) OIIHOKHY;

3) pPEeKBUBUTHI JOKYMEHTOB, B KOTOPBIX 3asBUTEJb BBISBHII ONEYATKUA U (UJIIN)
OIITNOKHU;

4) onucaHue onevaTok U (Win) OMMUOOK, BBISIBIICHHBIX 3asBUTEIIEM;

5) yka3zanue cnocob6a MHGOPMHUPOBAHUS 3aABUTENS O XOJIE€ PACCMOTPEHUS
BOIpoca 00 MCHPABJICHUH OMEYaTOK U (M) OMUOOK, BBISIBICHHBIX 3asSBUTENIEM, U
3aME€HEe JIOKYMEHTOB, a TakKe MpEeJCTaBleHus (HalpaBieHUs1) pe3yJibTrara
pPacCMOTpEHUS 3asBJICHHS MO0 YBEIOMJIEHHUSI 00 OTKa3€ B MCHPABICHUH ONEYATOK U
(1K) o1IMOOK.

3asgBUTENb TpUIaraeT K 3adBICHUI0 KOMUHM JOKYMEHTOB, TpeOyIOIUX
UCITpaBJICHUS U 3aMEHBI.

3.2.2.2. OcHoBaHHeM ISl HaYala aJMUHUCTPATUBHON MPOLEAYPHI (IEHCTBHS)
ABJIIETCSI OOpallleHHe 3asBHUTENS B YTOJIHOMOYEHHBIH OpraH, o0 HCIpaBICHUU
JONYIIEHHBIX YTIOJHOMOYEHHBIM OPTraHOM, JOJIKHOCTHBIM JIMLIOM Y TOJTHOMOYEHHOTO
OpraHa, MyHUIIMITAJIbHBIM CITYKaIl[UM OTI€YaTOK W ONTMOOK B BBIJIAHHBIX B PE3yJIbTATE
MPEIOCTABICHUS MYHUITUTIATLHOM CIIYTU TOKYMEHTaX.

3.2.2.3. OTBETCTBEHHBIN CIEIHAIMCT YTIOJIHOMOYEHHOTO OpraHa, B CpPOK, HE
npeBbImarnmii 3 (Tpex) paboyux MHEW CO JHS MOCTYIUICHHUS COOTBETCTBYIOIIETO
3asIBJICHUS, MPOBOJUT MPOBEPKY YKa3aHHBIX B 3asBJIICHUU CBEJICHUM.

3.2.2.4. B ciiyuae noaTBepkIeHUs (DaKTa HAIUYMUS OMEYaTOK U (MJIM) OIUOOK
B BBIJJAHHBIX B PE3yJIbTaT€ MPEJOCTABICHUS MYHHUIIMIAIbHONW YCIYTM JOKYMEHTaX
OTBETCTBEHHBIN CNIEHUATUCT YTIOJTHOMOYEHHOTO OpraHa, OCYUIECTBIISET UX 3aMEHY B
CpPOK, He TmpeBblatonmMii 5 (maTtv) pabouux JHEH CcO JHS  TMOCTYIUICHUS
COOTBETCTBYIOILIETO 3asIBJICHUS.

B cnywyae HenmoaTBepxkaeHus (akTa HaIU4Us OMEYaTOK M (WJIM) OIIMOOK B
BBIJIAHHBIX B PE3yJIbTaTe MPEAOCTABICHUS MYHUIIUMAIBHON YCIyTrd JOKyMEHTaxX
OTBETCTBEHHBIN CHEUUATUCT YIOJHOMOUYEHHOIO OpraHa, TOTOBUT YBEIOMJIEHHUS 00
OTKa3e 3asiBUTENIO B WCIPABICHUM ONEYaTOK U (WIu) OIHUOOK B CPOK, HE
MpeBbIIAIMMN S (MsITH) pabouux AHEH CO JHS MOCTYIUJIEHUS COOTBETCTBYIOIIETO
3asiBJICHUS, M IOCJIE €ro IMOANUCAaHUS YIIOJIHOMOYEHHBIM JOJDKHOCTHBIM JIMIIOM
YIOJIHOMOYEHHOTO OpraHa, HalpaBiseT 3asBUTEII0 B CPOK, HE MPEBbIIAIONIUN 2



(I1ByX) pabouux JHEH CO AHS MOIMUCAHUS U PETUCTPAIIUN YBEIOMIICHUS.

3.2.2.5. Pe3ynapTaToM aJMUHUCTPATUBHOM MpoOLEAYyphbl (JACHUCTBUS) SBISCTCS
UCIIpaBJieHUE YTIOJHOMOUYEHHBIM OPraHoM, JOIMYIICHHBIX UM OINEYaTOK U OIIMOOK B
BBIJIAHHBIX B PE3YJIbTATE MPEJOCTABICHUS] MYHUIIMITAIbHON YCIYTH TOKYMEHTaxX U UX
3aMeHa.

3.2.2.6. 3asgBuTenb BOpaBe 00XajloBaTh B JOCYIeOHOM IOPSIKE OTKa3
YIOJHOMOYEHHOI'O OpraHa, JOKHOCTHOTO JHIia Y MOJIHOMOYEHHOTro oprana, MOI],
pabotauka M®I[ B wucmpaBieHWH AOMYIIEHHBIX HMH ONEYAaTOK U OLIMOOK B
BBIJJAHHBIX B PE3yJbTaTe MPEIOCTABICHUS MYHUIHUNAIBHOW YCIYTH JTOKYMEHTax
an00 HapyIIeHHWE YCTAaHOBJICHHOTO CpOKa TaKMX WCHPABICHUH B TOPSJIKE,
YCTaHOBJIEHHOM pazzenoM V Pernamenra.

Paznen IV. DOPMbI KOHTPOJIA 3A UCITIOJIHEHUEM PETJIAMEHTA

[Hogpaznen 4.1. IIOPAJOK OCYILECTBJIEHUA TEKYIIEI'O
KOHTPOJIA 3A COBJIIOAEHUEM U UCITOJIHEHMEM OTBETCTBEHHBIMU
JIOJPKHOCTHBIMMU JIMITAMM TTOJIOXKEHUM AIIMUHUCTPATHUBHOI'O
PETJIAMEHTA 1 NHBIX HOPMATHUBHDBIX ITPABOBLBIX AKTOB,
YCTAHABJIMBAIOIINX TPEBOBAHMA K ITIPEJJOCTABJIEHNIO
MYHUIIUTIAJIBHON YCIIYTHU, A TAKXKE ITPUHATHUEM UMM PELTEHMIA

4.1.1. JIOJDKHOCTHBIE JMIA, MYHHUIMNAIbHBIE CIYy)KallHe YTOJTHOMOYEHHOIO
OpraHa,  yd4acTBYIOIIME B  MPEAOCTABICHWH  MYHULUIIAIBHOW  YCIYTH,
PYKOBOJCTBYIOTCS MTOJIOKEHUsIMU PernamenTa.

B 10MKHOCTHBIX periaMeHTax JOJKHOCTHBIX JIUIl Y TIOJTHOMOYEHHOTO OpraHa,
YYACTBYIOIIUX B MPEJOCTABICHUH MYHHIMIAIBHON YCIYTH, OCYIIECTBIISIIOIINX
GYyHKIMM 1O TPEAOCTABICHUIO MYHHUIIMNAIBHOW  YCIYTH, YCTaHaBJIMBAIOTCS
JIOJDKHOCTHBIE  OOSI3aHHOCTHU, OTBETCTBEHHOCTh, TpEOOBaHUS K 3HAHUSIM U
KBaJIU(UKAIIUU CTICITUATTUCTOB.

JIOJDKHOCTHBIE — JIMIIa  YTIOJHOMOYEHHOTO  OpraHa, ydacTBYIOUIME B
MPEAOCTaBICHUA MYHMIIMIAIBLHON YCIYTH, HECYT MEPCOHAIbHYI0 OTBETCTBEHHOCTH
3a WCTOJIHEHUE aJMUHUCTPATUBHBIX MpoIeAyp (IeHcTBUi) U COOJIIOJACHUE CPOKOB,
yCTaHOBJIeHHbIX PernmamentoM. I[lpu mnpegocTaBieHWH MYHUIMIAIBLHON YCIyTH
IPpOKJIAaHUHY TapaHTUPYETCsl MpaBO Ha MojiydeHue WHGOpPMAIMU O CBOUX MpaBax,
00SI3aHHOCTSIX M YCJIOBUAX OKa3aHUS MYHUIIUIMAIBLHON YCIIYTH; 3alIUTy CBEIECHUU O
MEPCOHAIBHBIX JIAHHBIX; YBAXKUTEIIBHOE OTHOLIEHUE CO CTOPOHBI JOJIKHOCTHBIX JIMII.

4.1.2. Texymuii KOHTPOJIb U KOOPAWHAIMS IMOCIEAOBATEILHOCTH ACHCTBHIA,
ONPENICICHHBIX  aJMUHUCTPATUBHBIMH  MPOIEAypaMHU (neicTBUAMK) o
MPEIOCTaBICHUIO MYHULIUTATBHOM yCIIyTH JOJKHOCTHBIMU JULAMH
VYIOJIHOMOUEHHOTO  OpraHa, OCYIIECTBISIETCS  MOCTOSSHHO  HENOCPEJICTBEHHO
JOJKHOCTHBIM JIUIIOM Y TIOJIHOMOYEHHOT'O OpraHa, IMyTeM MPOBEACHUS IPOBEPOK.

4.1.3. IlpoBepku MNOJHOTHl M KadyecTBa MPEJOCTABICHHUS MYHUIIMIATIbHON
yCIYI'M BKJIIOYAIOT B ce0s MpOBEACHHE IPOBEPOK, BBISIBICHHE U YCTpPAHEHHE
HapyILIEHUH TpaB 3asBUTENICH, pPacCMOTPEHHUE, MPUHSATHUE PEIICHUA U TOJTOTOBKY
OTBETOB Ha OOpallleHus 3asBUTENEH, coaepxkaluxX >KamoObl Ha JeHCTBUSA



(Ge3neiicTBME) W pemIeHUS JIOJDKHOCTHBIX JIMII  YTIOJHOMOYEHHOTO OpraHa,
OTBETCTBECHHBIX 3a MIPEIOCTABICHUE MYHUIIUTIAJIBHON YCIIYTH.

[Tompasnen 4.2. IIOPAJOK U ITEPUOJNYHOCTD OCYIIECTBJIEHUA
IINTAHOBbBIX 1 BHEIIJTAHOBBIX ITPOBEPOK ITIOJIHOTBI 1 KAYECTBA
ITPEJIOCTABJIEHU S MYHUIIUIIAJIBHOM YCIYTU, B TOM YHCJIE
TIOPSAJIOK 1 ®OPMBI KOHTPOJIA 3A TIOJTHOTOU U KAYECTBOM
ITPEJIOCTABJIEHUSI MYHUILIUTIAJIBHON YCIIYTU

4.2.1. KoHTpoOJIb 32 MOJTHOTONW U Ka4eCTBOM IMPEAOCTaBICHUS MyHUIIUIIAIbHON
YCIIYTH BKJIFOUAET B c€0s1 MPOBEICHNE IIJIAHOBBIX U BHEIJIAHOBBIX IIPOBEPOK.

4.2.2. IlnaHoBble ¥ BHEIUIAHOBBIE TPOBEPKH MOTYT  TPOBOAUTHCA
JOJDKHOCTHBIM JIMIIOM Y TOJIHOMOYEHHOI'O OpraHa, 4yepe3 KOTOPOE MPENOCTABIISIETCS
MyHULMIIATbHAsS YCIIyTa.

4.23. [TIlpoBeneHue TIJIAHOBBIX IPOBEPOK, IOJHOTHI U  KadyecTBa
IIPENOCTABICHUS MYHULUIAIBHOM YCIYI'M OCYIIECTBISIETCSI B COOTBETCTBHM C
YTBEPKACHHBIM TpauKOM, HO HE pEXKe OJHOI0 pas3a B rol.

4.2.4. BHennaHOBbIE MPOBEPKU MPOBOJIATCS MO OOpALICHUSIM IOPUINYECKUX U
duznyecKux U1 C kajJo0aMu Ha HapyIIEHUE UX MIPaB U 3aKOHHBIX UHTEPECOB B X0JI€
IIPENOCTABICHUSI MYHHIMIIAIBHON YCIYI'M, & TaK)K€ HAa OCHOBAaHUU JIOKYMEHTOB U
CBEJICHUH, YKa3bIBAIOIINX HA HApyLIEHUE UCIIOJHEHN PernamenTa.

4.2.5. B x071¢ MIIaHOBBIX U BHEIJIAHOBBIX MTPOBEPOK:

MPOBEPSIETCS] 3HAHHME OTBETCTBEHHBIMM JIMLIAMU TpeOoBaHuii Pernamenta,
HOPMATHUBHBIX MPABOBBIX aKTOB, YCTAHABIMUBAIOLIUX TPEOOBAHUS K MIPEIOCTABIECHUIO
MYHULHANAIBHON YCIIYTH;

MpoBepsieTCsl  COOJIOJIEHUE CPOKOB M MOCIENOBATENbHOCTA HCIIOTHEHUS
aAMUHUCTPATUBHBIX NpoUERYyp (IeriCTBUN);

BBISIBJISIFOTCSI HAPYILIEHUSI 1IPAB 3asIBUTENEN, HEOCTATKH, TONYIIECHHBIE B XO/E
IIPEIOCTABIECHUS MyHULUIIATBHON YCIIYTH.

[Toapasznen 4.3. OTBETCTBEHHOCTbD AOJDKHOCTHBIX JIML] OPTAHA
MECTHOT'O CAMOVYTIPABJIEHHMS 3A PELIEHUSA U IEUCTBUSA
(BE3JIEICTBUE), IPUHUMAEMGBIE (OCYIIIECTBJISIEMBIE) UMH B XOJIE
ITPEJIOCTABJIEHUSI MYHUITUTIAJIBHON YCIIYTU

4.3.1. Ilo pe3ynapTaTaM NPOBEACHHBIX MPOBEPOK, B CIy4ac BBISABICHUSA
HapylIeHUsl MOpsAAKa MPEAOCTABICHUS MYHUUMIIAIBHOW YCIYTH, TIpaB 3asBUTENEH,
BUHOBHBIE JIMIA TIPUBJIEKAIOTCA K OTBETCTBEHHOCTH B  COOTBETCTBUHU C
3akoHomarenbcTBOM  Poccuiickon @enepanuy, W NPUHUMAIOTCA  MEpPBI 10
YCTPAHEHUIO HApyLIECHUM.

4.3.2. JIOJKHOCTHBIE NMIA, MYHUIMIAIbHBIC CIy)Kalue YIIOJHOMOYEHHOIO
OpraHa, YYacTBYIOLIME B NPENOCTABICHUM MYHULUIAIBHOW YCIYTHM, HECYT
NEPCOHAIBHYIO OTBETCTBEHHOCTH 3a MPUHATHE pelIeHHs U aencTBus (Oe3aeiicTre)
IIPU IPEAOCTABICHUN MYHULIMIIAIBHON YCIIyTH.



4.3.3. IlepcoHasibHass OTBETCTBEHHOCTb YCTaHABJIMBAETCS B JOJIKHOCTHBIX
periaMeHTax B COOTBETCTBMM C TpeOOBaHUSMHU 3aKOHoOnarenbcTBa Poccuiickoil
denepannm.

Hoxpaszaen 4.4. IOJIOXXEHUS, XAPAKTEPU3YIOIIUE TPEBOBAHNS
K IIOPSIKY I ®OPMAM KOHTPOJIA 3A IIPEJOCTABJIEHUE
MYHULIUITAJIBHOU VCJIVI'U, B TOM YUCJIE CO CTOPOHBI

I'PAXJIAH, UX OB BEJUHEHWI I OPT AHU3ALINN

4.4.1. KoHTpOJIb 32 IPEIOCTABICHUE MYHUIIMIAIBHOU YCIIYTH OCYIIECTBIISIETCS
B (hopMe KOHTPOJIS 32 COOJIIOICHUEM TTOCIIEIOBATEIbHOCTH JEHCTBH, OMpPEeIeIeHHBIX
aIMUHUCTPATUBHBIMU MPOLIETypAMHU (1ericTBHUSIMMU) 1o VCITOJIHEHHUIO
MYHUIMOATBHOW YCIOYyTrd, W TMPUHATHEM pELIIEHUH JOJDKHOCTHBIMU JIMLAMU
YHOIHOMOYEHHOTO oOpraHa, IIyTéM TMPOBEACHUA TPOBEPOK COONIONECHUS U
VCIIOJIHEHHS JOJDKHOCTHBIMU JIMIAMH Y TIOJJTHOMOYEHHOTO OpPraHa, HOPMAaTUBHBIX
npaBoBbIX akTOB Poccuiickoit @eneparmu, KpacHogapckoro kpasi, a TakKe MOJIOKEHHI
Pernamenra.

4.4.2. TlpoBepka TaKKe MOMET MPOBOJUTHCS MO KOHKPETHOMY OOpAaIllEHUIO
rpa)XJIaHUHA WK OpraHu3aluu.

4.4.3. Tlopsinok 1 (hopMbI KOHTPOJIS 32 TIPEJOCTABICHUE MYHUIIUTIAILHON YCITYyTH
JIOJKHBI OTBEYaTh TPEOOBAHHUSM HEMPEPHIBHOCTU U ACUCTBEHHOCTH (3(P(PEKTUBHOCTH).

44.4. T'paxnane, ux OOBEAMHEHUS M OPraHU3alUd MOTYT KOHTPOJIUPOBATH
IIPEIOCTABIICHNE MYHULMIIAIBHONW YCIYTM IYTEM IOJIYYEHUS] NMUCBMEHHOM M YCTHOM
uHGOpMAIIMM O PEe3yJIbTaTax MPOBEACHHBIX MPOBEPOK M MPUHATHIX MO pe3ysbTaTam
MIPOBEPOK Mepax.

Paszen V. JOCYJIEBHBIN (BHECYJIEBHBII) TIOPSIJOK OBXKAJTOBAHU S
PEIIEHWI 1 (MJIW) JEMCTBUM (BE3JIEMCTBIS) OPTAHA,
[TPEJIOCTABJISIOIIETO MYHUIIMITAJIBHYIO YCIVYTY,
A TAKXE UX JOJDKHOCTHBIX JIMI] JINBO MYHUITUIIAJIBHBIX
CJIIYKAIAIIMX

Tozxpaszgen 5.1. UHOOPMALS JIJIS1 BAUHTEPECOBAHHBIX JIUL] OB UX
[IPABE HA JIOCYJEBHOE (BHECYJEBHOE) OBXXAJIOBAHUE JIEMCTBUIA
(BE3JIEMCTBUSY) U (MJTW) PELLIEHU, TIPUHSITBIX (OCYILLECTBJIEHHbIX)

B XOJIE IIPEJIOCTABJIEHUS] MYHULIUIAJILHON YCJIYTU

5.1.1. 3aunTepecoBaHHOE JUIO (Jajiee — 3asgBUTENIb) HMEET MpPaBO Ha
nocyneOoHoe  (BHecyneOHoe) oO)kalloBaHWE perieHud u  (Wiau)  JAeUCTBUM
(Oe3meiicTBuUSs), TPHUHATHIX (OCYIIECTBICHHBIX) YTOJTHOMOYEHHBIM  OpPTaHOM,
JOJDKHOCTHBIM ~ JIMIIOM ~ YTIOJIHOMOYEHHOI'O ~ OpraHa, Jub0 MYyHUIUIAJIbHBIM
CIIy’KalllUM B XOJi€ TPEIOCTaBICHUSI MyHUIMIIAJLHON yCIIyTH (Zanee — JocyaeoHoe
(BHECYIEOHOE) 00KATTOBAHNE).



[Tonpasnen 5.2. OPTTAHBI MECTHOI'O CAMOYIIPABJIEHU A, OPTAHU3ALINN
N YIIOJITHOMOYEHHBIE HA PACMOTPEHMUE XAJIOBbI JIMLA, KOTOPBIM
MOJXET BbITb HAITPABJIEHA JKAJIObA 3ASBUTEJIA B JOCY AEBHOM
(BHECYJJEBHOM) I[MTOPAJIKE

5.2.1. Kanoba Ha pemenuss u (Wam) nercTBus (0e3MEeHWCTBHUE) JOKHOCTHBIX
UL YTIOTHOMOYEHHOTO OpPraHa, MYHHUMIIAIBHBIX CIYKAIIUX, MPEIOCTABISIOIINX
MYHHUIUIIAIBHYIO YCIyTy, IOJAE€TCA 3asBUTEIEM B YIIOJHOMOYECHHBIM OpraH,
MPEIOCTABISAIONIMNA MYHUIUNAIBHYIO YCIYry Ha HUMS TJIaBbl KuUpHUIBCKOTO
CeJIbCKOTro moceseHus Y crb-Jlabunckoro paiiona.

Hoxapazzen 5.3. CLIOCOBbI THOPOPMUPOBAHU S 3ASBUTEJIEUN O TIOPSJIKE
IHOJAYN 1 PACCMOTPEHNA XAJIOBBI, B TOM UUCIJIE C
NCITOJIb3OBAHUEM EJIMHOI'O ITOPTAJIA T'OCYIAPCTBEHHBIX 1
MYHULIMITAJIBHBIX YCIIVT (®YHKIIM) U TIOPTAJIA
I'OCYIAPCTBEHHBIX 1 MYHULIUITAJIBHBIX YCIIYI' KPACHOAAPCKOI'O
KPAJ

5.3.1. Madopmanuio o MOPSIKE MOJAYN U PACCMOTPEHUS KaJ00bI 3asiBUTEITH
MOTYT TMOJIY4YUTh Ha UWH(POPMAIMOHHBIX CTEHAAX, PACIHOJIOKEHHBIX B MECTax
MPEAOCTaBICHNUS MYHUIMIIAIBHOW YCIYyTH HEMOCPEACTBEHHO B YTOJHOMOYEHHOM
opraHe, NPEIOCTABJISAIONIEM MYHUIMIAIBHYIO YCIYTy, Ha O(HIMaJIbHOM CcaiiTe
YNOTHOMOYEHHOTO OpraHa, MPEIOCTaBIAIONIEr0 MYHHUIMIAIBHYIO YCIyry, Ha
Ennnowm [loprane n PernonansHoM noprase.

Honapaszaen 5.4. IEPEYUEHb HOPMATUBHBIX ITPABOBBIX AKTOB,
PET'VJIUPYIOIIUX ITOPAJOK JOCYJEBHOI'O (BHECYJEEHOI'O)
OBXAJIOBAHMS PEHIEHWI U (MJIW) JEMCTBUM (BE3IEMCTBUS)
YIIOJTHOMOYEHHOI'O OPTAHA, TTPEJIOCTABJISIOIIEIO
MYHUIUTIAJIBHYIO YCIIVTY, A TAKXE JIOJDKHOCTHBIX JIMIL U
MYHUIUTIAJIBHBIX CIIYVKAILMX

5.4.1 HopMmaTUBHBIMM MPABOBBIMH AaKTaMH, PETYIUPYIOMIMUMHU TOPSAOK
nocynebHoro (BHecyneOHOro) oOXajdoBaHUS pelmieHud u  (Uiun) NeHCTBUI
(Oe3neiicTBUS) YTOJHOMOYEHHOTO OpraHa, MPEeIOCTaBISIIONIET0 MYHUIIUIAIbHYIO
yCIyTy, JOJDKHOCTHBIX JMI[ YIOJHOMOYEHHOI'O OpraHa, IpeaoCTaBISIOIIEro
MYHUIIMIIATIBHYIO YCIYTY, INO0 MyHUIMITATBHBIX CIIY>KAIUX SBIISIOTCS:

1) ®enepanbublii 3akoH Ne 210-D3.

PA3JIEJL. VI OCOBEHHOCTH BbIIIOJIHEHMA AIMUHNUCTPATHBHBIX
I[MPOLEAYP (AEMCTBUN) B MHOI"'O®YHKIIMOHAJIBHBIX IEHTPAX
IMPEJOCTABJIEHUA I'OCY JAPCTBEHHBIX 1 MYHUIIUITAJIBHBIX YCIIVT

Honpasnen 6.1. TIEPEYEHb AIIMUHUCTPATHBHBIX ITPOLIEY P
(AENCTBHN), BBIIIOJIHAEMbBIX MHOI"O®YHKIMOHAJIbBHBIMU



HEHTPAMMU ITPEJOCTABJIEHUA T'OCYJAPCTBEHHBIX U
MYHUIIAITAJIBHBIX YCIIVT

6.1.1. [IpenocraBneHue MYHULATTAITBHOM yCIIyTH BKJIFOYAET
B ce0s cleaymromnue aJMUHUCTPATUBHBIC MPOLEAYyphbl (ICHCTBHUSA), BBINOIHIEMBIC
MOILI:
6.1.1.1. HudopmupoBanue 3asgBUTECISI O TOPSJAKE IPEIOCTaBICHUS
MyHUDMNanbHOM  ycnyrm B MO®DI[, o0  xome  BBINOJHEHHMS  3ampoca
O TPEAOCTABJICHUM MYHUIMIAIBHOW YCIYyTH, MO HUHBIM BOIPOCAM, CBSI3aHHBIM C
IIPEIOCTABICHUEM MYHULUIAIBHON YCIYTH, a TAKKE€ KOHCYJIbTUPOBAHHUE 3asIBUTEIIS
O MOPSJKE NPENAOCTABICHUS MyHUIIMIIAIBHON yciryru B MOLI;

6.1.1.2. Tlpuem 3ampoca (manee - 3asBJICHUE) 3asBUTENS O MPEIOCTABICHUHN
MYHULIMTATBHOMN yCIIyTH u WHBIX JIOKYMEHTOB, HEO0OXOIUMBIX
JUIS1 TPEAOCTABIEHUS MYHULIMIIATLHON YCIIYTH;

6.1.1.3. Ilepemauy opraHy, NpPEIOCTaBISIONIEMY MYHHIIMIAIBHYIO YCIYTY,
3asBJICHUS] O TMPEJOCTABICHHMH MYHULMNAIBHON YCIYTM W HHBIX JIOKYMEHTOB,
HEOOXOAUMBIX JIJISl TPEAOCTABICHNS MYHUIIUIIATLHON YCIyTH;

6.1.1.4. Ilpuem pe3sysbTara NOpPEAOCTABICHUS MYHHUIMNAIBHONM YCIYTd OT
OopraHa, MpeJoCTaBISIOIIEr0 MyHULIUNIATbHYIO YCIYTY;

6.1.1.5. Bpimauy 3asBuUTENIO pe3ynbTaTa MPEIOCTABICHUS MYHULIHUNAIbHON
yCIyrd, B TOM 4YHCIE€ BblAa4y JOKYMEHTOB Ha OyMaXHOM HOCHUTEJE,
MOATBEPKAAIONMIUX  COACPKAHUE  AJICKTPOHHBIX  JIOKYMEHTOB, HaIpaBJIEHHBIX
B M®I[ nmo pesyabraTaM MNPEIOCTABICHHUS MYHULMMNAIBHOM YCIYTM OpPraHoM,
MPEAOCTABISIONIMM  MYHUIMINAIBHYIO YCIYTy, a TakKe BbIJIauy JIOKYMEHTOB,
BKJIIOYAsl COCTaBJIICHHE Ha OyMaXHOM HOCUTENE€ M 3aBEPEHUE BBIIUCOK U3
MH(OPMAIMOHHOW CUCTEMBI OpraHa, MPeA0CTaBIIAIOIIEr0 MyHUIIMIAIBHYIO YCIYTY;

6.1.1.6. Vnbie nericTBusi, HEOOXOIUMBIE JJIsI IPEIOCTABICHUS MyHHUITUTIATHLHOM
YCIyTH, B TOM YMCJE CBS3aHHBIE C IIPOBEPKON JAECHUCTBUTEIBHOCTH YCUIICHHOU
KBATM(PUITUPOBAHHONW JJICKTPOHHON TIOJIMUCH 3asBUTENS, HCIOJIB30BAHHONW TIPH
oOpaIieHnu 3a MoJIy4eHHEM MYHUIIUITAIbHON YCITyTH.

[Toppasnen 6.2. ITOPAIOK BBIIIOJIHEHUA AJIMUHUCTPATUBHBIX
[TPOLIEAYP (AEMCTBUI) MHOI'O®YHKIIMOAJIbHBIMU LIEHTPAMMU
IMPEAOCTABJIEHHA I'OCY JAPCTBEHHBIX
N MYHUIUITAJIBHBIX YCIIVT

6.2.1. HWudopmupoBanue 3asiBUTENEH  OCYILIECTBISIETCS  TOCPEACTBOM
pa3MelleHrs akTyalbHOM M HcueplbIBamoIieii uHdopMauu, HEOOXOAUMOM s
MOJYYEHUs] MYHUIIMNAIBLHON YCIyrn Ha WHGOPMALMOHHBIX CTEHAAX WM HHBIX
UCTOYHHUKAX WH(GOPMHUpOBaHMs, a Takke B okHe MODI[ (wHOM CcrnenuaibHO
obopynoBanHOM paboueM mecte B MO®LI), npeanasHaueHHOM A1 HHPOPMHUPOBAHUS
3asBUTENICH O TIOPSJAKE NPEAOCTABIEHUS MYHULMNAIBHBIX YCIYr, O XOJ€
PacCMOTPEHUS 3alPOCOB O MPEIOCTABIECHUM MYHHIUITAIBHBIX YCIYT, 4 TAKXKE I
MPEIOCTaBIICHUsT WHOW HWH(pOpPMAIUKA, B TOM YHCIE YKa3aHHOW B MOAMYHKTE «a»
nyHkra 8§ IlpaBun opranuzanuum  nestensHoctd  MO®I[  npenocraBieHus
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FOCYJIapCTBEHHBIX W MYHHULMNAIBHBIX YCIYT, YTBEPXKAEHHBIX IMOCTAHOBICHUEM
[IpaButenncTBa Poccutickoit ®denepanun ot 22 nexkadbps 2012 roma Ne 1376 «O06
yTBepkaeHun IlpaBui  opraHuzanuu  ACSTENbHOCTH  MHOTO(YHKIIMOHAIBHBIX
LEHTPOB MPENOCTABIEHUS TOCYIAPCTBEHHBIX 1 MyHUIIUIIAIBHBIX YCIYT).

6.2.2. OcHOBaHMEM JUIsl Hayalla aJIMUHHCTPATUBHOW MpOUEAYyphl (IeHCTBUS)
apigercss oOpamieHue 3asButenass B MOIL[ ¢ 3asBneHueM © JOKYMEHTaMH,
HEOOXOJAMMBIMU JIJIsi MPEJOCTABICHUS] MYHHUIIMTIAIBHOW YCIYTH, B COOTBETCTBHH C
nyHKToM 2.6.1. nmonpaznena 2.6 pasznena |l Pernamenra.

IIppuem  3asBmeHnss w = AOKymMeHTOB B M®DI[  ocymecTsisercs
B cooTBeTcTBUU ¢ PDenepanbHbiM 3akoHOM Ne 210-D3, a Takke C YCIOBUSAMH
corjamieHust o B3aumozeicTBuu MO®I[ ¢ YnoiHOMOYEHHBIM OpraHom (paiee -
COTJIAIIIEHUE O B3aUMO/ICHCTBUN).

PabotHuk M®LI npu npueme 3asiBiIeHHS O NPEAOCTABICHUH MYHHUIIMIAIbHON
yCIIyTH JU00 3ampoca O MpeIOCTaBICHUU JIBYX U 00Jiee TOCYIapCTBEHHBIX U (WJIH)
MyHULIHMNAIBHBIX ycayr B M®LI, npenycMmorpeHHoro crtatbeid 15.1 denepanbHOro
3akoHa Ne 210-D3 (nanee — KOMIUIEKCHBIH 3a1poc):

YCTAHABIIMBAET JINYHOCTh 3asIBUTENII HAa OCHOBAHWM MMACHOpTa TPaKJaHUHA
Poccuiickoit ®denepaniii YW HWHBIX JOKYMEHTOB, YIOCTOBEPSIOMIMX JIMYHOCTD
3asIBUTEIISI, B COOTBETCTBUH C 3aKOHOJATeNbCTBOM Pocculickoit denepanuu;

OpPOBEPSICT HAJIMYME COOTBETCTBYIOIIMX [OJHOMOYMH Ha IOJy4YEHUE
MYHUIMOATBHOW YCIYTHM, €CJIM 3a MOJy4eHHUEM pe3yJibTaTra yCIyrH oOparaercs
MPEJACTABUTEIIb 3asBUTEIIS;

MpoBepsieT  MNPaBUIBLHOCTD COCTAaBJIEHHsI ~ KOMIUIEKCHOIO  3ampoca,
a TaKXke KOMIUIEKTHOCTh JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUHM C IMYHKTOM
2.6.1. nmogpasgena 2.6 paznena |l Pernamenra, 1y1s npenoctaBiaeHUs MyHULIUMIIAIbHOM
YCIYTH;

OpOBEPSIET HA  COOTBETCTBUE KOMUW  MPEACTABIEMBIX  JOKYMEHTOB
(32 UCKJTIOYEHUEM HOTApPHAIBHO 3aBEPEHHBIX) UX OPUTHHAIAM (Ha TIPEIMET HAIUUUs
MOAYUCTOK (OCHOBHBIMHM TMPU3HAKAMHU MOJYUCTOK SIBJIIOTCSA: B3BEPOILICHHOCTD
BOJIOKOH, M3MEHEHHUE TJISTHIIA IOBEPXHOCTHOTO CJIOSl OyMarv, yMEHbBIIICHUE TOJIIINHBI
Oymaru B MeCT€ IMOAYMCTKH, HapymieHne ¢(OHOBOW CETKHU) WJIM JOMEYaTOK
(OCHOBHBIMH TIPU3HAKAMU MPUIIUCOK SIBIIIOTCS HECOBIAJECHUE TOPU3OHTAIBHOCTU
pPaCIIOJIOKEHUSI TMEYaTHBIX 3HAKOB B CTPOKE, pa3jauyusi pa3Mepa U PUCYHKA
OJIHOUMEHHBIX TI€UATHBIX 3HAKOB, pPa3JIMyus WHTCHCUBHOCTU HCIOJIb30BAHHOIO
KpacuTessi). 3aBepsieT KOMUU JOKYMEHTOB, BO3BpAIllaeT MOIJIMHHUKYU 3asIBUTEIIIO;

OCYILIECTRIISIET KOMMMPOBaHUE (CKaHUPOBAHKE) TOKYMEHTOB, IIPETYCMOTPEHHBIX
nyHkramu 1 - 7, 9, 10, 14, 17 u 18 yactu 6 crateu 7 @enepanbHoro 3akoHa Ne 210-
®3 (manmee - JOKYMEHTHI JUYHOTO XPAHEHUS) W TPEACTABJICHHBIX 3asBUTEJIEM, B
clly4yae, €CJIM 3asBUTENb CaMOCTOSTEIbHO HE MPEJACTaBUI KOMHUH JOKYMEHTOB
JUYHOTO XpAaHEHUS, a B COOTBETCTBUM C AQJMHUHUCTPATUBHBIM pETIaMEHTOM
MPEIOCTABIICHUS MYHUIIUITAILHON YCIYTH IS €€ TMPEeJOCTaBJICHHS HeoOxoauma
KOMHS JOKYMEHTAa JIMYHOIO XpaHEeHWs (3a UCKJIIOYEHUEM Cciydas, KOorja B
COOTBETCTBUM C HOPMATUBHBIM TMPAaBOBBIM  aKTOM JUIsl  MPEJOCTaBICHUS
MYHHUITUTIATFHOW yCITyTH HEOOXOIMMO MPEAbSIBICHUE HOTAPUATHLHO yIOCTOBEPEHHON
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KOIIMM JOKYMEHTA JJMYHOI'O XPAaHEHHs). 3aBEPSIET KOMUHU JTOKYMEHTOB, BO3BpAIIAET
MOJIMHHUKH 3aBUTEINIO;

OpyU OTCYTCTBMM OCHOBAaHMM i1 OTKaza B MpHEME JOKYMEHTOB, B
COOTBETCTBUM C mojapazaenoM  2.9. pasgena |l Pernmamenta, peructpupyer
3asiBJICHUE W JIOKYMEHTBI, HEOOXOJMMBbIE ISl MPEAOCTABICHUS MYHHUIMNAIbHOU
yCIIyTH, GOPMHUPYET MaKET TOKYMEHTOB.

[Ipy mpueMe KOMIUIEKCHOTO 3ampoca y 3asButeliss padoTHuk M®Il o06s3an
npouH(GOPMUPOBATh €ro 000 BCEX MYHHUIMMAIBHBIX yCIyrax, yciayrax, KOTOpbIe
SBIISIIOTCA HEOOXOAMMBIMHU U 00s3aTEIbHBIMU U1 PEAOCTABICHHUSI MYHULIUTIATBHBIX
YCIIyT, MOJY4YEHUE KOTOPBIX HEOOXOIUMO IS MOJYyYEHUS MYHULMIIAIBHBIX YCIYT,
YKa3aHHBIX B KOMIUIEKCHOM 3ampoce.

B caydae HECOOTBETCTBHS JOKYMEHTA, YIAOCTOBEPSIOIIETO JIMYHOCTD,
HOPMATUBHO YCTAHOBJIEHHBIM TPEOOBAHMSM WU €ro OTCYTCTBUA — pPaOOTHUK
M®I] wundpopmupyer 3asBUTENS O HEOOXOAMMOCTH NPEIBSIBICHHUS JOKYMEHTA,
YIOCTOBEPSIOLIETO JMYHOCTh, JUIsI MPENOCTABICHUS MYHHMIMIAIBHONW YCIYTHM H
npeiaraetT ooparutecss B M®L nocne npuBeaeHUss B COOTBETCTBUE C HOPMATUBHO
YCTaHOBJIEHHBIMU TPEOOBAHUSIMH JJOKYMEHTA, YOCTOBEPSIOIIETO JTUYHOCTD.

IIpn mnpenocTaBlIeHHMH MYHUIMNAIBHOW YCIYTH IO SKCTEPPUTOPUATBHOMY
npuHiminy MOILI:

1) mpuHUMaeT OT 3asBUTENS 3asBJICHUE U JOKYMEHTBI, INPEACTaBICHHBIC
3a5IBUTEIIEM;

2)0CyIIECTBIISET KOIIMPOBAHUE (cxkaHupOBaHUE) JNOKYMEHTOB,
npenycMOTpeHHbIX myHktamu 1 - 7, 9, 10, 14, 17 u 18 wactu 6 cratem 7
OenepanbHoro 3axkoHa Ne 210-d3 (manee - MOKYMEHTBHI JIMYHOTO XPaHEHUS) U
IIPEACTABIICHHBIX 3asBUTEJIEM, B CIIy4yae, €CIIM 3asBUTEIb  CAMOCTOSITEIIBHO HE
NPEeACTaBIWII KONUU JOKYMEHTOB JIMYHOIO XpaHEHUs, a B COOTBETCTBUU C
aJMUHHUCTPATUBHBIM PETJIAMEHTOM IPEJOCTABICHNS] MyHULIMIIAIBHON YCIYTH IS €€
OpEeJOCTaBICHUs] HeoO0XoAuma KOmus JOKYMEHTa JIMYHOTO XpaHeHus (3a
VCKIIFOYEHHEM CIIy4asi, KOI/la B COOTBETCTBUU C HOPMATHUBHBIM IIPABOBBIM AKTOM IS
IPEIOCTABIICHUS! MYHULIUIIAIBHON YCIIyTH HEOOXOAMMO MPEIbsIBICHUE HOTAPUAIBLHO
YIOCTOBEPEHHOM KOIUH JOKYMEHTA JINYHOTO XPAHEHU);

3)bopMupyeT 3JIEKTPOHHBIE JIOKYMEHTBI M (W) 3JCKTPOHHBIC 0OOpa3bl
3asIBJICHUS, JOKYMEHTOB, IMPHUHATHIX OT 3asIBUTENS, KOMHA JOKYMEHTOB JIMYHOIO
XpaHEeHMs], MPUHATBIX OT 3asBUTENsA, OOECleuuBas HX 3aBEPEHUE DIIEKTPOHHOU
NOJMKCHIO B YCTAHOBJIEHHOM TOPSJIKE;

4) c ucnoyib30BaHUEM MH(POPMAITMOHHO-TEIEKOMMYHHUKAIIMOHHBIX TEXHOJIOTUH
HaIpaBJisieT JEKTPOHHBIE JOKYMEHTHI U (WJIM) 3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB,
3aBEPEHHbIE YIOJIHOMOYEHHBIM JOJKHOCTHBIM JHiioM M®II, ynoaHoMOYeHHBIM
JNOJDKHOCTHBIM ~ JIMIOM  YTIOJIHOMOYEHHOTO oprasa, IPEAOCTABJISIOIINE
COOTBETCTBYIOILLYIO MyHULIMITIAJIBHYIO YCIIYTY.

Kpurepuem npuHATHA pemieHUs II0 HACTOSIIEHM AIMUHUCTPATUBHOW IIPO-
HeAype SBISAETCA OTCYTCTBHE OCHOBAHHM JIJIsl OTKa3a B MpUeMe JOKYMEHTOB, He00X0-
JUMBIX  JUIsl  TOPEJOCTaBICHUS  MYHUIMNAIbHOW  YCIYI'M, B  COOTBETCTBHE
noapaszaenom 2.9. pazaena 11 Pernamenra.
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Pe3ynpraToM HWCHONHEHHWS AJMUHUCTPATHUBHOM mpouexypbl (IeHCTBHA)
SBJIIETCSI PETUCTpAlMsl 3ampoca (3asBICHUS) W BblJaua 3asBUTEII0 PACHUCKU B
MOJIYYCHUH JIOKYMEHTOB JHOO OTKa3 B MpHEME JIOKYMEHTOB, MpPHU BBISIBICHUU
OCHOBAaHMM ISl OTKa3a B MpPUEME JOKYMEHTOB (110 KEJIAHUIO 3asIBUTEINS BBIIACTCS B
MMCbMEHHOM BHUJIE C YKa3aHUEM MPUYUH OTKa3a).

Hcnonnenne naHHOW aJIMUHUCTPATUBHOM MPOILEAYpPHI (IEUCTBUS) BO3IOKEHO
Ha pabotHrka M®II,

6.2.3. OcHOBaHMEM I Havalla aJIMUHHCTPATUBHOM MpOLEAypbl (IAEHCTBHS)
apisiercss npuHsATele M®Il 3asBieHMe W mnpwiaraeMele K HEMY JOKYMEHTBI OT
3asiBUTENS (MTAKET JOKYMEHTOB).

[lepenaua mnakera npokymeHToB u3 MOIL[ B YnonHOMOYEHHBIA Opra,
MPEAOCTABISAIOIMMN MYHULMIAIBHYIO YCIYTYy, OCYLIECTBIIETCS B COOTBETCTBUU
C YCJIOBHUSIMM COTJIAILICHHS O B3aWMOJCHCTBUM HA OCHOBAaHHWH PEECTPA, KOTOPBIU
COCTaBJISICTCS B IBYX DK3EMIUISIPAX U COJACPKUT JAaTy U BpeMs MEPENayU, 3aBEPSIIOTCS
MOANUCAMM CIIEIUAINCTa OpraHa, MPeJOCTaBISIONIEr0 MYHULMNAIBHYIO YCIYTY U
pabotauka MOII.

KpurepusiMmu aiMUHUCTPAaTUBHON MPONEAYPHI (ACHCTBUS) MO Mepeaade makera
JOKYMEHTOB B YIIOJHOMOYEHHBIA OpPraH, MPEJOCTABIAIONMNA MYHULUIAIbHYIO
YCIIYTY, SIBJSIFOTCSL:

COONIO/ICHHE CPOKOB IMepefauyd 3asBICHUN M TMpWIaraéMblX K HHUM
JOKYMEHTOB, YCTaHOBJICHHBIX 3aKJIIOUCHHBIMHU COTJIAIICHUSIMU O B3AUMOJICCTBHH;

aJPECHOCTh HAIIPABIICHHUS;

cOOJII0/IEHNE KOMIUIEKTHOCTH IMEpEeAaBaeMbIX JOKYMEHTOB U MPEIbSBISEMbIX
K HUM  TpeOoBaHuil  OoQOpMJIEHHMS, MPEIYCMOTPEHHBIX  COTJIALICHUSMU
O B3aMMOJICICTBHH.

Cnocobom  (Qukcaruu  pe3yjbTara  BBINOJHEHUS  aJIMUHUCTPATUBHOM
IIPOLETYPBI (meWicTBHs)  SBISIETCS ~— HAIW4YUME  TOJMUCEH  CHENUaIucTa
YNOJIHOMOYEHHOIO OpraHa, IIPEJOCTaBISIIOMIET0 MYHULMIAIBHYIO YCIYyTy H
pabotHuka M®I] B peectpe.

Pe3ynbTaToM HCHOJHEHHWS AJIMUHUCTPATUBHOM MpOUEAYpbl  (IECUCTBUSA)
ABJSACTCS  IOJyYEHUE  IIaKeTa  JOKYMEHTOB  OpPraHOM, IPEJOCTaBIIAIOLINM
MYHULIMNAIBHYIO YCIYTY.

Hcnonnenne gaHHON aJMUHUCTPATUBHOW MpoLENypbl (AEHCTBHS) BO3JIOKEHO
Ha paboTHuka M®I] u cienmranucTa Y OJIHOMOYEHHOTO OpraHa, IpeA0CTaBISIONIETO
MYHULMNAIBHYIO YCIYTY.

6.2.4. OcHOBaHMeM IS Havalla aJIMUHUCTPATUBHOM MpoOILEeAypbl (AelcTBUSA)
ABJISIETCS MOATOTOBJICHHBIN pe3yabTar YOIHOMOYEHHBIM OpraHoM,
NPEAOCTABISAIOIIMM ~ MYHUIMIIAJIBHYIO  YCIYry, i  BbIJAYM  pe3yJibTaTa
MPEAOCTABIEHN MYHHULMIAIBHON YCIYTH, B CIydae, €CJIM MyHULHWIIAIbHAS YCIyTra
MPEIOCTABIISAETCS MMOCPEICTBOM oOpareHus 3assuress B MOLI.

Ilepemaya AOKYMEHTOB, SBIIIOIIMXCSA — PE3YJNbTATOM  IPEAOCTABICHUS
MYHULINIAIBHOMN YCIIYTH, U3 OPTraHa, NPeIOCTaBISIIOIIEr0 MyHUIUITAIIBHYIO YCIIYTY, B
M®IL] ocymecTtBiasieTcs B COOTBETCTBUM C  YCJIOBUSIMH  COTJIAIIEHUS O
B3aHMOJICCTBUMU.

Ilepemaya JOKYMEHTOB, SBIIIOLIMXCSA  PE3YJbTATOM  MPEAOCTABICHUS



MYHULANAIBHOUN YCIIYTH, U3 OPTraHa, NPeIOCTaBIIIOIIET0 MyHUIMITAIIBHYIO YCIIYTY, B
M®I[ ocymecTBigeTcsi B COOTBETCTBUM C  YCIOBHSIMU  COIVIAIIEHUS O
B3aMMOJICHCTBUM HAa OCHOBAHMM pEECTpa, KOTOPBIM COCTAaBIAETCS B JIBYX
DK3EMIUIIPAX, W COAEPKUT JNATy WU BpeMs IMepeJadyd JTOKYMEHTOB 3aBEPSIOTCS
MOANUCAMM  CIIEHUANINCTAa  YTOJHOMOYEHHOIO  OpraHa, MpeaOoCTaBIISIONIETO
MYHULIMNATBHYIO YCIyry ¥ pabotHnka M®II.

Pe3ynbraToM MCHOJHEHUS aJMUHUCTPATUBHON MpoueAyphl (IeHCTBHS)
apisieTcss nosydenne MOL[ pesynbraTta nmpenocTaBieHUs MYyHULMIIAIBHOW YCIyTH
JUISL €rO BBIJIaYU 3asiBUTEIIIO.

CrmocoboM  ¢ukcanuu  pe3ynbTara  BBITIOJHCHHUS — aIMHUHUCTPATUBHOMN
IIPOLEAYPBI (meWicTBHs)  SABISETCS ~— HAJIWYUME  MOJNUCEH  CHENUaIucTa
YIIOTHOMOYEHHOTO OpraHa, MPEJOCTABISIONIETO0 MYHHIMIAIBHYIO YCIyTy, |
pabotHuka M®I] B peectpe.

KpurepusiMu 1NpUHATUS pPELIEHUS IO HACTOALIEH aJIMUHUCTPAaTUBHON
npoueaype (OeMcTBUs) ABISETCS TOTOBHOCTh — pe3yjibTaTa  IPelOoCTAaBIICHUS
MYHULIMIIAIBHOMN YCIIYTH K BbIAY€E 3asiBUTEIIO.

Ucnionnenne  naHHOM  aJIMUHUCTPATUBHOM  TpoUEAyphl  (JIEHCTBHS)
BO3JIO)KEHO Ha CIIELIMAIMCTA OPraHa, MpeaOCTaBIIONIEr0 MYHUIUIIAIBHYIO YCIYTY, U
pabotauka MOII.

6.2.5. OcHOBaHMeM I Havalla aJIMUHUCTPATUBHOW MPOIEAYyphl (ICHCTBUS)
aisiercss nonydyenne MOILI pesynbraTta mpenocTaBieHUs MYHUIWNAIBHOW YCIYTH
JUISL €rO BBIIaYU 3asIBUTEITIO.

M®I[ ocymiecTBiseT BblAAYY 3asSBUTENIO JOKYMEHTOB, IIOJYYEHHBIX OT
YIIOTHOMOYEHHOTO OpraHa, NPEAOCTABISAIOMIETO MYHUUHUIIAIBHYIO YCIyTY, IIO
pe3yapTaraM MPEeIOCTABICHHUS MYHMIIMIIAJBHOM YCIIYI'HM, a TaKXe IO pe3yibTaTaM
IIPEAOCTABIEHNS MYHULIUIIAIBHBIX YCIYT, YKa3aHHBIX B KOMIIJIEKCHOM 3alpoce, €CIH
VMHOE HE IIPEAYCMOTPEHO 3aKOHOAATENbCTBOM Poccutickon denepanumn.

Bplaya  1OKYMEHTOB,  ABJISIOIIMXCS — PE3yJIbTATOM  IPEIOCTABIICHMS
MYHHULMIIAIBHON yciyrd, B M®L[ ocCylecTBisIETCS B COOTBETCTBUM C YCIOBUSMU
COTJIALLEHHUS O B3aUMOJICHCTBUMU.

Pa6otHuk M®I[ npu BbIgaue HOKYMEHTOB, SBISIOIIMXCS PE3yJIbTaTOM
IIPEAOCTAaBICHNS MYHULUITAJBHON yCIIYTH:

YCTAaHABJIMBAET JIMYHOCTh 3asBUTENII HAa OCHOBAaHWMM MACIOPTa IPaKIAHUHA
Poccuiickon @enepau U HHBIX JOKYMEHTOB, YJIOCTOBEPSAIOLIMX JIMYHOCTH
3aBUTEISA, B COOTBETCTBUM C 3aKOHOAATENLCTBOM Pocculickon denepanuu;

OPOBEPSET HAIMYME COOTBETCTBYIOIIMX IIOJHOMOYMH Ha IOJy4YEHHUE
MYHUIIMNIATBHOM YCIYTH, €ClM 3a MOJy4YeHUEM pe3yJibTaTra yCIyru oOpaiaercs
MpeACTaBUTENb (PU3NYECKOTO WU IOPUANYECKOTO JINIA;

BBIJAET  JOKYMEHTBI,  SIBJISIFOILMAECS  PE3YJbTATOM  IPEAOCTABICHUS
MyHULIMNIAIBHOM  yCIYTM, TOJIY4EHHbIE OT  OpraHa, HpPeIOCTaBIISIOLIETO
MYHULIMNAIBHYIO YCIIYTY.

PabotHuk M®PI[ ocymecTBissieT COCTaBIEHUWE W  BblAAYy 3asABUTENIO
JIOKYMEHTOB Ha OyMa)KHOM HOCHUTEJIE, MMOATBEPKAAIONINX COACPIKAHUE IEKTPOHHBIX
JOKYMEHTOB, HampasieHHbIX B MO®IL[ mno pedympraram npenocTaBieHUs
MYHULIMNAIBHON yCIIyT'HM, OPTaHOM, IPEAOCTABISIOMNM MYHHUIIMIAIBHYIO YCIYTY, B



COOTBETCTBUHM C TpeOOBaHUsIMHU, yCTaHOBIEHHBbIMU [IpaButenbctBoM Poccuiickoi
denepannm.

KputepreM agMUHHCTpAaTUBHOM Mpouenypbl (IEHCTBUS) 1O  BbIOAYE
JOKYMEHTOB, SIBJIIOIIUXCS PE3YyJIbTaTOM IIPENOCTABICHUS MYHMIMIAIBHONW YCIYTH,
SBIIAETCS:

COOJIIOICHUE YCTAHOBJICHHBIX COTJIAIIEHUSMU O B3aMMOJECHCTBUM CpPOKOB
IIOJIyYEHUS] M3 OpraHa, NPeJOCTaBISAIOIIEIO MYHHLMIIAIBHYIO YCIYTy, Pe3ysbTrara
IIPENOCTABIIECHUS YCIYTH;

COOTBETCTBHE NEPEAAHHBIX HAa  BbIAAYY JOKYMEHTOB,  SIBJISIOIIMXCS
pe3yabTaTOM MPEIOCTABICHUSI MYHULIMIIATBHON YCIYTH, TPEOOBAaHUSIM HOPMATUBHO-
IIPABOBBIX AKTOB.

Pe3ynpraToM agMUHUCTPATHUBHOW MpPOLEAYPHI (IEUCTBHS) SIBISETCS BblAayda
3asIBUTEIIIO TOKYMEHTOB, SABJISIOIIAXCA pe3yabTaToM IIPEAOCTABICHUS
MYHUIMIIAIBHON YCIIyTH.

CrniocoboMm (pukcanmu pesyapTaTa aIMUHUCTPATUBHON MpoLEAypbl (AeCcTBUA)
SBJISIETCS JIMYHAS TOJIUCH 3asBUTENS C pacIIM(PpPOBKON B COOTBETCTBYIOIIEH Ipade
paclMCKH,  IOATBEpP)KIAOIIAs  IIOJy4YeHHE  pe3ysbrara  IPEAOCTABICHUS
MYHULIUNIAIBHOMN YCIIYTH 3aBUTEIIEM.

HcnonHenne AaHHON aAMMHUCTPATUBHOM MPOLEAYPHI (IEHCTBUS) BO3JIOKEHO
Ha paboTHuka MOILI.

6.2.6. 1nubie aeicTBus, HEOOXOUMBIE ISl MPEAOCTABICHUS] MYHULIUIIAIBHON
YCIYTM, B TOM YHCIIE CBS3aHHBIE C TPOBEPKOM JEWCTBUTEIBHOCTH YCUJIEHHOU
KBaJTU(DUIIMPOBAHHON JJICKTPOHHOM MOJMMUCH 3asIBUTENISA, HCIOJIb30BAHHON TMpHU
oOpaIieHnH 3a NOJy4eHHEM MYHUIIMTAIbHON YCIIyTH.

Hoxpasnen 6.3. JOCYAEBHBIN (BHECY IEBHBII) ITIOPIJIOK
OBXAJIOBAHMS PEHIEHWS U (MJIN) JIEMCTBUS (BE3JIEMCTBI)
MHOT' O®YHKIIMOAJIBHOT'O IIEHTPA, JIOJDKHOCTHBIX JIUL]
MHOT'O®YHKIIMOAJIBHOT'O IIEHTPA JINBO PABOTHUKOB
MHOT O®YHKIIMOAJIBHOT'O IITEHTPA

6.3.1. OGxanoBanue pemeHuss u  (unu) naeiictBus (OesmeiictBusi) MOI],
T0JDKHOCTHBIX Jull M®I mu6o pabotHukoB M®I] nmpon3BoAUTCS B COOTBETCTBUU C
MOPSAKOM, OnpeiesieHHbIM ri1aBoi 2.1 denepanbHoro 3akona Ne 210-D3.

6.3.2. Kamoba wna pemenus u (wim) pevictBus (6e3neiicteue) MOL],
TOJBKHOCTHBIX U1 M®II u pabotHrukoB M®II nonaercs 3assutenem B MOI] 1ubo B
nernapraMeHT uHbopMmaTu3anuu W cBsi3u  KpacHomapckoro Kpasi, SIBISIOIIMICS
yupeauresrem MOLI.

Benymuii cnenuanuct oo61ero

oTIeNa aIMUHUCTPalUU

KupnuibCkoro cenbckoro

noceneHus Ycrp-JlabuHckoro paioHa I'.B.[TaBnoBa
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ITPMJIOXXEHME Ne 1

K QIMUHUCTPATUBHOMY PETJIAMEHTY

MPEIOCTABJIECHUS] MyHULIMIIAIBHOW YCIIYTH :
«IIpenocraBneHne BBITUCKA U3 MTOXO35IMCTBEKHHON KHUTH

I'maBe
Kupnunbckoro ceabcKoro moceneHus
VYcrp-JlabuHckoro paiioHa

(®.1.0.)
oT

(®.MN.0. rpaxxganuHa)

aJIpcC 3ajABUTCIIA:

KOHTaKTHBIN TenedoH

3ASBJIEHUE

B mensx rocymapcTBEHHON PErMCTpAIMK IMpaBa COOCTBEHHOCTH Ha 3€MEJIbHBIM
Y49aCTOK  JUIS  BEICHHS  JIMYHOTO  TOACOOHOrO0  XO3SMCTBAa  IUIOMIAJIBIO
KB.M, PaCIOJIOKCHHBIN ,

npomy Bac mnpemocTtaBUTh  BBIIUCKY W3  MOXO3SWCTBEHHOM  KHUIH,
MOATBEPKAAIOIIYIO MOU MPABA HA TAHHBIN 3€MEJIbHBIN Y4aCTOK.

Konuun JIOKYMEHTOB:

IIprujIararoTCsa Ha JJUCTAax.

(nara) (moamucs)



OBPA3EI]

I'maBe KupnuiibCKOro cebCKOro MoceaeHus
Ycrp-JlabuHckoro paiioHa

3anopoxckomy C.A.

(®.1.0.)

ot MBanosa 1.1.

(®.MN.0. rpaxxganuHa)

aapec 3asButens: cT.Kupnunbckas, yi. pyxOsl 2

KOHTakTHBIN Tenedou8918000000000

3asBieHUE

B umensx rocymapCTBEHHOW perucTpaidu TmpaBa COOCTBEHHOCTH Ha
3€MEJIbHBIN y4acTOK JJIsi BEICHUS JIMYHOTO MOJICOOHOTO XO3SIMCTBA TJIOMIAIBIO
5300kB.M, pacnionoxkeHHbIi cT.Kupnunbckas, yi. JpyxOsr, 2,

npomy Bac mnpesocTaBUTh BBIMKMCKY W3 TNOXO35MCTBEHHOW KHUIH,
MOATBEPKAAIOLIYIO MOU IPABa HA TAHHBIN 36MEJIbHBIN Y4aCTOK.

Konuu noKymMeHTOB: - macrnopra

IIpUJIararoTcs Ha 2-X JIMCTax.

13.12.2018 r HBanos
(mara) (moamucs)



IMTPUJIOXKEHUE Ne 2

K QIMUHUCTPATUBHOMY PETIIAMEHTY

MPEIOCTABJIECHUS] MyHULIMTIAIBHOW YCIIYTH :
«IIpenocraBieHne BBITUCKA U3 MTOXO3SIMCTBEKHHON KHUTH

(DUO)

(anpec)

(Tenedon)

YBEJIOMJIEHUE
00 OTKa3e MPeOCTaBICHUS BBITUCKHU U3 MOX03IUCTBEHHON KHUTH

Bame 3aaBnenue ot Ne PacCMOTPEHO.

ITo pe3ynbTaTaMm pacCMOTPEHMS 3asBJICHUS U TTaKeTa IOKYMEHTOB Bam oTka3zaHo
B MNPEAOCTaBIICHUHM MYHMIUNAIbHOW yciayru: «lIpemocTraBiaeHue BBIMUCKA U3
MOXO03SMCTBEHHON KHUTH» MO CJIETYIOIIAM OCHOBAHUSM:

['maBa
KupnuibCckoro cenbckoro
nocesieanst Y ctb-JlabuHCKOTO paiiona




OBPA3EI]

OTMeTKa 0 MOoJIydeHUU Y BE€IOMIICHHUS:
« » 20 .

(®HO) (moamuce)

NBanosy 1.U.

(35(0))
ct.Kupnunsckas, yiu. Apyx0osni, Ne2

(anpec)
8918000000000000
(Tenedon)

YBEAOMJIEHHUE
00 OTKa3e BbIJIaYM BBIMUCKHU U3 MOXO035HCTBEHHON KHUTH

Bame 3asBnenue ot 18.01.2017 r Ned4 paccmoTpeno.

ITo pe3ynbTaTaMm pacCMOTPEHMS 3asBJICHUS U TTaKeTa JTOKYMEHTOB Bam
OTKa3aHO B IIPEJOCTABICHUH MYHUIIMIIATLHON YCIyTH «Bblaua BBIMUCOK U3
MOXO035MCTBEHHON KHUTH» MO CJIETYIOIIAM OCHOBAHUSM:

He B momHoOM 00beMe TTpeoCTaBICHBI IOKYMEHTBI B COOTBETCTBUH C ITYHKTOM

2.6 aIMUHUCTPATUBHOIO perjaMeHTa «Bbi1aua BHIMUCKU U3 TOXO35MCTBEHHOMN
KHUTH

['maBa Kupnuiibckoro cesbckoro noceyieHus

VYerp-JlabuHckoro paiioHa

C.A.3anopoxckuii

« » 20 T.




Jara peructpanumn

Cpok ucnosHeHus

(®UNO) (moamucs)

[MTPMJIOXKEHHME Ne 3

K aIMUHUCTPATUBHOMY PETJIAMEHTY NPEIOCTABICHUSA

MyHULHANAIBHON yciyru «lIpenocraBienne
BBIITMCKHU U3 MOXO3IMCTBEHHOU KHUTH))

Pacnucka B MMOJIY4YCHHUHN NTOKYMCHTOB

3asaBUTEID:

Perucrparnmonnsiii HoMep

(®UO, npencraBuTeNb KaKOil OpraHu3aIiium)

HpeI[CTaBJ'IeHI)I CJIICAYIOIHNEC JOKYMCHTBI!

Ne | HaumeHoBaHME TIpEaCTABICHHBIX Koun-Bo, mucros
/T | TOKyMEHTOB:
Bcero

Pacniucky nomyunin

HaumenoBanue BbBIJIAHHOT'O TOKYMCHTA

I[OKYMGHTBI BbIAJI

JlaTa BbI1a4Yun




